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MAKE A COPY
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Conserve Reduce copy Make a copy of this Make a copy on

mistakes type of original this type of paper

2010104104

Add the date or
page numbers

Assemble output
into a pamphlet

M Other convenient functions




Conserve

_ ~ 2. Copy multiple pages on
Copy on both sides of the ~ one side of one sheet of
paper =7 paper

Copy on the front and back
- ofacard




Reduce copy mistakes

Check the number of
Print one set of copies for scanned pages before

proofing z /f making copies




Make a copy of this type of original

More original pages than Mixed-size originals

can be loaded at once

Bound original such as a
book (one page at a time)

Book or pamphlet (make
facing page copies)




Make a copy on this type of paper

. Tab Paper % Transparency film



Add the date or page numbers




Assemble output into a pamphlet

- Staple output

Punch holes in output




Other convenient functions

Functions used for specific purposes

® Make a copy of arranged photos
® Create a large poster

® Make a mirror-image copy

® Copy onto the centre of the paper

Convenient functions

® Use two machines simultaneously
® Give priority to a copy job

® Check the status of a reserved job
® Insert covers/inserts in copy output

® Copy a thin original




PRINT A DOCUMENT

Conserve Print without a Print attractive Assemble output
computer output into a pamphlet

Print on this type Add text or an
of paper image

M Other convenient functions




Conserve

Print on both sides of the ‘ Print multiple pages on one

paper side of the paper



Print without a computer

Print a file on an FTP Print a file in a USB
memory device

Print a file in a network Print a file stored in the
folder machine




Print attractive output

Print matching the size of "» Adjust the brightness and
the paper contrast

u» Bring out faint text and & "., Adjust the line widths when

lines =~ printing




Assemble output into a pamphlet

Create a stapled pamphlet - Staple output

Punch holes in output

Print specific pages on the
front side of the paper




Print on this type of paper

ﬁE Transparency film Tab Paper

||» Rotate the image 180 . Print specific pages on

degrees different paper




Add text or an image

» Add a watermark to print - Overlay an image on the
- data oy print data

Overlay a fixed form on the
print data




Other convenient functions

Correct the size or orientation of the print data

® Enlarge or reduce the print image
® Print a mirror-image

Security is important

® Print confidentially
® Print an encrypted PDF file

Functions used for specific purposes

® Print an "invoice copy"
® Create a large poster

Convenient functions

® Give priority to a print job

® Use two machines simultaneously
® Store frequently used print settings
® Store a print job

@ Print and fold the output




SEND A FAX
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Conserve

Send this type of Prevent transmission to Send a clear
document the wrong destination document

Save trouble

Security is
important

M Other convenient functions




Conserve

Send when the rate is %\ Check received data before
P printing

7 Send two original pages as .\ -~ Relay a transmission
a single page through a branch office




Send this type of document

Bulky original (shadows o Bound original such as a
- appear at edges) book (one page at a time)

More original pages than Mixed-size originals
can be loaded at once

Sy

Original printed on both ID card or other card
sides =




Prevent transmission to the wrong destination

'“34 Check the destination once Check the result of

" more before sending transmission

Check the log of previous Stamp scanned original
transmissions pages




Send a clear document

. Adjust the exposure m Adjust the image quality

Specify the size before
sending




BXXXX-6789

D BXXXX-9874
BXXXX-4567

BXXXX-5432

BXXXX-9999

Save trouble
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s
end to multiple
ﬁ destinations

Store frequently used
settings

BXXXX-6789

View the transmission log Easily specify an address

» [EXXXX 5433] 200, (S€arch number)

Bound original such as a
book (one page at a time)



Security is important

Check the destination once w1/ Send confidentially
more before sending

Initiate reception of a
Print protected reception document from a sending

data machine

Send a document at the
other machine's request




Other convenient functions

Convenient management functions

® Forward a received fax to a network address
® Print a list of addresses

Convenient functions

® Send a thin original

® Select a transmission destination from a global address book
® Give priority to a transmission

® Use an extension phone




SCAN AN IMAGE / SEND AN INTERNET FAX

Send a clear Send this type of Prevent transmission to Send a smaller
image document the wrong destination file

Save trouble Scan from my
computer

M Other convenient functions




Send a clear image

Adjust the contrast or @ Adjust the resolution
image quality before sending

Suppress the background of
the edges a transmitted document




Send this type of document

Bulky original (shadows " Bound original such as a

i« ll appear at edges) ./ book (one page at a time)

More original pages than
can be loaded at once

Original printed on both
sides




Prevent transmission to the wrong destination

Check the result of Check the log of previous
transmission transmissions

Stamp scanned original
pages




Send a smaller file

u»@ Send at low resolution @ % Compress a file before
sending

Reduce an image before @"» Send an image in black &
sending white

~ Send two original pages as @ ID or other card
a single page =




Save trouble

[A(a] Q &
D’ Store frequently used _ | .. Send to multiple
h

7 settings | destinations

__aaa@aa.aa.c
» bbb@bb.bb.c

Creceeeer View the transmission log Leeemeo. Easily specify an address

ddd@dd.dd.c » ddd@dd.dd.
eee@ee.ee.c

(search number)

Send an Internet fax from a ' Bound original such as a
computer book (one page at a time)




Other convenient functions

Convenient management functions

® Forward a received fax to a network address
® Print a list of transmission destinations

Convenient functions

® Scan a thin original

® Select a transmission destination from a global address book
® Send at a specified time

® Give priority to a transmission

® Send in USB memory mode

® Eliminate blank pages from a transmission




SAVE A JOB AND REUSE IT LATER

Search for a file Organize my files Save an important Print a batch of
document files




Search for a file

—1 ep——
Search for a file using a . L1 Search by checking the

keyword ~ contents of files



Organize my files

Delete a file Delete all files

. Periodically delete files Change the folder



MAINTAIN THE MACHINE

Clean the Replace a toner Replace the Replace the
machine cartridge staple cartridge stamp cartridge

2

Replace the toner Dispose of punch
collection container waste




Clean the machine

Clean the document glass and Clean the original feed
automatic document feeder roller

Clean the bypass feed
roller




ABOUT OPERATION GUIDE

There are two ways to search for a topic in this guide: you can use an "l want to..." menu, or you can use a regular table
of contents.

The following explanation assumes that Adobe Reader 8.0 is being used (Some buttons do not appear in the default
state.).

Return to top page (]4) Return to previously displayed page (&)
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HOW TO USE THIS MANUAL

Click a button below to move to the page that you wish to view.
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BEFORE USING THE MACHINE

EXTERIOR

4

Saddle stitch finisher (MX-FN16)"

Output device that enables the use of the staple function
and offset function.

B FINISHER AND SADDLE STITCH FINISHER (page 1-50)
Finisher (MX-FN15)"

Output device that enables use of the staple function,
offset function and pamphlet copy function.

B FINISHER AND SADDLE STITCH FINISHER (page 1-50)
Finisher (3 trays)’ (MX-FN14)

Output device that enables use of the staple function for
up to 100 sheets (8-1/2" x 11" size paper).

55 FINISHER (3 TRAYS) (page 1-56)

(2) Punch module (AR-PN4B)"

Punches holes in copies and other output.

Requires finisher (MX-FN15) or saddle stitch finisher
(MX-FN16).

I FINISHER AND SADDLE STITCH FINISHER (page 1-50)

@

Inserter (MX-CF10)"

covers or inserts. The inserter can be used to staple
output and punch holes manually.
5" INSERTER (page 1-61)

Paper set in an inserter can be inserted into output as

(4)

(5)

®

@)

®

BEFORE USING THE MACHINE

This section provides basic information about the machine. Please read this chapter before using the machine.

PART NAMES AND FUNCTIONS

Automatic document feeder

This automatically feeds and scans multiple sheet
originals. Both sides of two-sided originals can be
scanned at once.

55" PLACING THE ORIGINAL (page 1-44)

Front cover

Open to replace toner cartridge.

5% TURNING THE POWER ON AND OFF (page 1-15)
& REPLACING THE TONER CARTRIDGES (page 1-72)
Operation panel

This is used to select functions and enter the number of

copies.
£ OPERATION PANEL (page 1-8)

Centre tray
Finished sheets are deposited here.

Bypass tray
Special papers (including transparency film) and copy

paper can be fed from the bypass tray.
15 LOADING PAPER IN THE BYPASS TRAY (page 1-42)

— (6)
!

Contents

Return to top page button

If an operation does not proceed as expected, click this
button to start over again.

Back one page button

Displays the previous page.

Forward one page button

Displays the next page.

Return to previously displayed page button
Displays the page that was displayed before the current
page.

®)

(6)

Adobe Reader Help button
Opens Adobe Reader Help.

Contents button

Displays the contents of each chapter.

For example, if the current page is a page in the body of
the printer chapter, this button shows the contents of the
printer chapter.

@

* Caution when printing

« If a button does not appear, refer to Adobe Reader Help to display the button.

If all pages are printed, the menu pages of the "l want to..." menu will also be printed. To print only the pages that contain

the explanation of a function, specify a page range.




MANUALS PROVIDED WITH THE MACHINE

Operation manuals in PDF format (this manual)
The manuals in PDF format provide detailed explanations of the procedures for using the machine in each mode. To

view the PDF manuals, download them from the hard drive in the machine. The procedure for downloading the manuals

is explained in "Downloading the Operation Guide" in the Start Guide.

-
——— 1. BEFORE USING THE MACHINE
I:l: This chapter provides information, such as basic operation procedures, how to load paper, and
== machine maintenance.
—— 2. COPIER
1
E; This chapter provides detailed explanations of the procedures for using the copy function.
——
~—__  3.PRINTER
N> This chapter provides detailed explanations of the procedures for using the print function.
pter p p P gthe p
—_J
—__  4.FACSIMILE
EE/"\ J\ This chapter provides detailed explanations of the procedures for using the fax function.
: ,
- 5. SCANNER / INTERNET FAX
E;@ This chapter provides detailed explanations of the procedures for using the scanner function and
i the Internet fax function.
6. DOCUMENT FILING
L2
_gz—ﬁ This chapter provides detailed explanations of the procedures for using the document filing
:n function. The document filing function allows you to save the document data of a copy or fax job,
or the data of a print job, as a file on the machine's hard drive. The file can be called up as
needed.
o 7. SYSTEM SETTINGS
F-_ = This chapter explains the "System Settings", which are used to configure a variety of parameters
] to suit the aims and the needs of your workplace. Current settings can be displayed or printed out
from the "System Settings".
—__ 8. TROUBLESHOOTING
%5‘ This chapter explains how to remove paper misfeeds and provides answers to frequently asked
= questions regarding the operation of the machine in each mode. Refer to this manual when you
have difficulty using the machine.
A

Printed manuals

Manual name

Contents

Start Guide

This manual contains instructions for using the machine safely, describes preparations that must be
made before using the machine, and lists the specifications of the machine and its peripheral devices.




ABOUT OPERATION MANUAL

This manual explains how to use the MX-M623U/MX-M623N/MX-M753U/MX-M753N digital multifunctional system.

Please note

* For information on installing the drivers and software cited in this manual, please refer to the Start Guide.

* For information on your operating system, please refer to your operating system manual or the online Help function.

* The explanations of screens and procedures in a Windows environment are primarily for Windows Vista®. The screens may
vary depending on the version of the operating system or the software application.

* The explanations of screens and procedures in a Macintosh environment are based on Mac OS X v10.4 in the case of Mac OS
X. The screens may vary depending on the version of the operating system or the software application.

* Wherever "MX-xxxx" appears in this manual, please substitute your model name for "xxxx".

¢ This manual contains references to the fax function. However, please note that the fax function is not available in some
countries and regions.

¢ This manual contains explanations of the PC-Fax driver and PPD driver. However, please note that the PC-Fax driver and PPD
driver are not available and do not appear on the software for installation in some countries and regions.
In this case, please install the English version if you want to use these drivers.

¢ Considerable care has been taken in preparing this manual. If you have any comments or concerns about the manual, please
contact your dealer or nearest authorised service representative.

¢ This product has undergone strict quality control and inspection procedures. In the unlikely event that a defect or other problem
is discovered, please contact your dealer or nearest authorised service representative.

¢ Aside from instances provided for by law, SHARP is not responsible for failures occurring during the use of the product or its
options, or failures due to incorrect operation of the product and its options, or other failures, or for any damage that occurs due
to use of the product.

Warning

* Reproduction, adaptation or translation of the contents of the manual without prior written permission is prohibited, except as
allowed under copyright laws.

* All information in this manual is subject to change without notice.

lllustrations and the operation panel and touch panel shown in this manual

The peripheral devices are generally optional, however, some models include certain peripheral devices as standard equipment.

In order to explain how to use the machine and to describe the machine's functions, some illustrations assume that certain
peripheral devices are installed.

The display screens, messages, and key hames shown in the manual may differ from those on the actual machine
due to product improvements and modifications.

Icons used in the manuals

The icons in the manuals indicate the following types of information:

[ A Warning This alerts you to a situation where there is a risk of human death or injury. ]

l A Caution This alerts you to a situation where there is a risk of human injury or property damage. J

This alerts you to a situation where there is This indicates the name of a system setting and provides a brief
a risk of machine damage or failure. explanation of the setting.

When "System Settings:" appears:

A general setting is explained.

When "System Settings (Administrator):" appears:

A setting that can only be configured by an administrator is
explained.

This provides a supplemental
explanation of a function or procedure.

This explains how to cancel or correct
an operation.

® @

v




CHAPTER 1

BEFORE USING THE MACHINE

This chapter provides information, such as basic operation procedures, how to load paper, and machine maintenance.

BEFORE USING THE MACHINE

PART NAMES AND FUNCTIONS . ............. 1-3
CEXTERIOR . . .o eeee e 1-3
SINTERIOR ..\ ove e 1-5
« AUTOMATIC DOCUMENT FEEDER AND

DOCUMENT GLASS .. ..o oo 1-6
¢SIDEANDBACK .. .ooeaeeae 1-7
¢ OPERATION PANEL . ...\, 1-8

TOUCHPANEL ... oeoeeeeeaeaeaaeaaannns 1-10
¢ STATUS DISPLAY . ..o oo 1-12
¢SYSTEMBAR ... oiiieea 1-13

TURNING THE POWER ON AND OFF . .......... 1-15
« ENERGY SAVE FUNCTIONS .. ........... 1-16
¢ [POWER SAVE]KEY . ...\t 1-16

USER AUTHENTICATION . .. .o o e eeeeeeaennn. 1-17
« AUTHENTICATION BY USER NUMBER. . . .. 1-17
« AUTHENTICATION BY LOGIN NAME /

PASSWORD. . ..\ eeeeea e 1-19

HOME SCREEN . .. ..o veeeeeenaeanannnn. 1-22

REMOTE OPERATION OF THE MACHINE. . ... . 1-23

ITEMS RECORDED IN THE JOB LOG ........... 1-24

LOADING PAPER

IMPORTANT POINTS ABOUT PAPER......... 1-27
* NAMES AND LOCATIONS OF TRAYS .. .. .. 1-27
* THE MEANING OF "R" IN PAPER SIZES . ... 1-27
*USEABLEPAPER ....... .. ... ... ... ... 1-28
TRAY SETTINGS FORTRAY1TO4 .......... 1-30
* LOADING PAPER IN PAPER TRAY 1 -
TRAY 2. .. 1-30
* CHANGING THE PAPER SIZE IN PAPER
TRAY1-TRAY2.... ... ... . ... ... ... 1-31
* LOADING PAPER IN PAPER TRAY 3....... 1-32
* CHANGING THE PAPER SIZE IN PAPER
TRAY 3. . 1-33
* CHANGING THE PAPER SIZE IN PAPER
TRAY 4. . . 1-35
TRAY SETTINGS OF TRAY 5 (A4 LARGE
CAPACITYTRAY) . ..ot ii i 1-36
*LOADINGPAPER ...................... 1-36

TRAY SETTINGS OF TRAY 5 (A3 LARGE

CAPACITYTRAY) .ottt i i i e e neas 1-38
*LOADINGPAPER ........ ... ...t 1-38
* CHANGING THE PAPER SIZE ............ 1-40
LOADING PAPER IN THE BYPASS TRAY...... 1-42
* IMPORTANT POINTS WHEN USING THE
BYPASS TRAY. ... ... 1-43
ORIGINALS
PLACINGTHEORIGINAL . .............c.t 1-44
* PLACING ORIGINALS IN THE
AUTOMATIC DOCUMENT FEEDER. . ...... 1-44
* PLACING THE ORIGINAL ON THE
DOCUMENTGLASS .................... 1-46

PERIPHERAL DEVICES

PERIPHERALDEVICES .. .......oeuvvueenn.. 1-48
FINISHER AND SADDLE STITCH FINISHER. . .. 1-50
¢PARTNAMES . ..., 1-50
¢ SPECIFICATIONS . .. ..o 1-51
« STAPLE CARTRIDGE REPLACEMENT
AND STAPLE JAMREMOVAL . ........... 1-52
FINISHER (3 TRAYS). . . et eveeeeeeeaanennnn. 1-56
¢PARTNAMES . ..., 1-56
©SUPPLIES ..o iieeie e 1-56
¢ SPECIFICATIONS . .. ..o 1-57
« REPLACING THE STAPLE CARTRIDGE . . .. 1-59
INSERTER .. .oeuieeieneeaeinaenanannns 1-61
¢PARTNAMES .. .....oviriiaa .. 1-61
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« MANUAL OPERATION OF THE
INSERTER . .. oo 1-63
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« EXTERNAL ACCOUNT MODULE
(MX-AMX3) . . oo 1-67
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MAINTENANCE

REGULAR MAINTENANCE.................. 1-69
* CLEANING THE DOCUMENT GLASS

AND AUTOMATIC DOCUMENT FEEDER ... 1-69

* CLEANING THE BYPASS FEED ROLLER ... 1-71

REPLACING THE TONER CARTRIDGES. ... ... 1-72
REPLACING THE STAMP CARTRIDGE. ....... 1-75
ENTERING TEXT
FUNCTIONS OF THE MAIN KEYS ............ 1-77
* ENTERING TEXT FROM A KEYBOARD. . . .. 1-79
SOFTWARE SETUP
BEFORE INSTALLING THE SOFTWARE....... 1-80
SETUP IN A WINDOWS ENVIRONMENT ....... 1-81
* OPENING THE SOFTWARE SELECTION
SCREEN (FOR ALL SOFTWARE). ......... 1-81
* INSTALLING THE PRINTER DRIVER /
PC-FAXDRIVER ....................... 1-82
* INSTALLING THE PRINTER STATUS
MONITOR. . ... . 1-101
* INSTALLING THE SCANNER DRIVER.. . . .. 1-102
* INSTALLING THE PS DISPLAY FONTS. ... 1-104
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BEFORE USING THE MACHINE

BEFORE USING THE MACHINE

This section provides basic information about the machine. Please read this chapter before using the machine.

PART NAMES AND FUNCTIONS
EXTERIOR

1)

)

©)

Saddle stitch finisher (MX-FN16)"
Output device that enables the use of the staple function

and offset function.
I FINISHER AND SADDLE STITCH FINISHER (page 1-50)

Finisher (MX-FN15)"
Output device that enables use of the staple function,

offset function and pamphlet copy function.
I FINISHER AND SADDLE STITCH FINISHER (page 1-50)

Finisher (3 trays)* (MX-FN14)
Output device that enables use of the staple function for

up to 100 sheets (8-1/2" x 11" size paper).
I=" FINISHER (3 TRAYS) (page 1-56)

Punch module (AR-PN4B)"

Punches holes in copies and other output.

Requires finisher (MX-FN15) or saddle stitch finisher
(MX-FN16).

I=" FINISHER AND SADDLE STITCH FINISHER (page 1-50)
Inserter (MX-CF10)*

Paper set in an inserter can be inserted into output as
covers or inserts. The inserter can be used to staple

output and punch holes manually.
I INSERTER (page 1-61)

4)

@

®)

6)

@)

®

(5) (6)

Automatic document feeder

This automatically feeds and scans multiple sheet
originals. Both sides of two-sided originals can be
scanned at once.

I PLACING THE ORIGINAL (page 1-44)

Front cover

Open to replace toner cartridge.
I=" TURNING THE POWER ON AND OFF (page 1-15)
1" REPLACING THE TONER CARTRIDGES (page 1-72)

Operation panel

This is used to select functions and enter the number of
copies.

I OPERATION PANEL (page 1-8)

Centre tray

Finished sheets are deposited here.

Bypass tray

Special papers (including transparency film) and copy
paper can be fed from the bypass tray.
I LOADING PAPER IN THE BYPASS TRAY (page 1-42)

Contents



(9) USB connector (A type)

Supports USB 2.0 (Hi-Speed).

This is used to connect a USB device such as USB
memory to the machine.

For the USB cable, use a shielded cable.

(10) Keyboard

This is a keyboard that is incorporated into the machine.
When not used, it can be stored under the operation
panel.

15" ENTERING TEXT FROM A KEYBOARD (page 1-79)

Tray 5 (when A4 large capacity tray is installed)
(MX-LC10)*
This holds paper.
I TRAY SETTINGS OF TRAY 5 (A4 LARGE
CAPACITY TRAY) (page 1-36)

Tray 5 (when A3 large capacity tray is installed)
(MX-LCX3N)*
This holds paper.
I" TRAY SETTINGS OF TRAY 5 (A3 LARGE
CAPACITY TRAY) (page 1-38)

(1)

(12)

*Peripheral device.

BEFORE USING THE MACHINE

(10)

(11)

(15)

(14)(13) (12)

(13) Tray 1-Tray 2
The trays hold paper. Approximately 800 sheets of
standard A4 or 8-1/2" x 11" size paper (80 g/m2 (20 Ibs.))
can be loaded in tray 1, and approximately 1200 sheets
of standard A4 or 8-1/2" x 11" size paper (80 g/m2 (20
Ibs.)) can be loaded in tray 2.
I TRAY SETTINGS FOR TRAY 1 TO 4 (page 1-30)

Tray 3

Tray 3 holds paper. Approximately 500 sheets of
standard (80 g/m? (20 Ibs.)) paper can be loaded in this
tray. Tabbed paper and transparencies can also be
loaded.

I=" TRAY SETTINGS FOR TRAY 1 TO 4 (page 1-30)

Tray 4

(14)

(15)
Tray 4 holds paper. Approximately 500 sheets of
standard (80 g/m2 (20 Ibs.)) paper can be loaded in this
tray.

I TRAY SETTINGS FOR TRAY 1 TO 4 (page 1-30)

Contents



INTERIOR

(16) (17)

(25)

(24) (23)
(16) Duplex unit

Open this cover to remove a misfeed from the fusing unit
area.

(17) Fusing unit
Toner images are fused here.

ACaution

The fusing unit is hot. Take care in removing misfed
paper.

(18) Cover of the duplex unit
Open when a misfeed has occurred in duplex unit.

(19) Toner cartridge”

This holds toner for printing. The toner cartridge must be
replaced when indicated on the operation panel.
I" REPLACING THE TONER CARTRIDGES (page
1-72)

(20) Main power switch

Keep this switch turned on when the fax option or
Internet fax option is installed.
I=" TURNING THE POWER ON AND OFF (page 1-15)

BEFORE USING THE MACHINE

(21)

77 —(22)

(21) Right side cover

Open when a misfeed has occurred in the bypass tray or
large capacity tray.

(22) Upper cover of large capacity tray

Open when a misfeed has occurred in the large capacity
tray.
(23) Left side cover release
Push this knob up to open the left side cover.
(24) Left cover of paper drawer
Open this cover to remove paper misfed in tray 3 or tray
4.

(25) Photoconductive drum

Images are formed on the photoconductive drum.

@ Do not touch or damage the photoconductive drum.

Contents



BEFORE USING THE MACHINE

AUTOMATIC DOCUMENT FEEDER AND DOCUMENT
GLASS

1)

()

©)

(4)

m @ @ @

Document feeding area cover

Open this cover to remove an original misfeed or clean
the paper feed roller.

Original guides
These help ensure that the original is scanned correctly.
Adjust the guides to the width of the original.
I=" PLACING THE ORIGINAL (page 1-44)
Document feeder tray
Place originals in this tray. 1-sided originals must be
placed face up.
I=" PLACING THE ORIGINAL (page 1-44)
Original exit tray
Originals are delivered to this tray after scanning.

®)

(6)

@

1-6

Scanning area

Originals placed in the document feeder tray are scanned
here.
I=" REGULAR MAINTENANCE (page 1-69)

Original size detector

This detects the size of an original placed on the

document glass.

I PLACING THE ORIGINAL ON THE DOCUMENT
GLASS (page 1-46)

Document glass

Use this to scan a book or other thick original that cannot

be fed through the automatic document feeder.

I PLACING THE ORIGINAL ON THE DOCUMENT
GLASS (page 1-46)

Contents



SIDE AND BACK
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BEFORE USING THE MACHINE

USB connector (A type)

Supports USB 2.0 (Hi-Speed).

This is used to connect a USB device such as USB
memory to the machine.

This connector is not initially available for use. If you wish
to use the connector, contact your service assistance.
This connector is not initially available for use. If you wish
to use the connector, contact your service technician.

LAN connector

Connect the LAN cable to this connector when the
machine is used on a network.
For the LAN cable, use a shielded type cable.

USB connector (B type )

Supports USB 2.0 (Hi-Speed).

A computer can be connected to this connector to use
the machine as a printer.

For the USB cable, use a shielded cable.

Service-only connector

ACaution

This connector is for use only by service technicians.
Connecting a cable to this connector may cause the
machine to malfunction.

Important note for service technicians:
The cable connected to the service connector must be
less than 3 m (118") in length.

®)

Power plug

G

1-7

(6)

@

T
(1)
0 2)
Q @)
(@)
5)

Extension phone socket

When the fax function of the machine is used, an
extension phone can be connected to this socket.
Telephone line socket

When the fax function of the machine is used, the
telephone line is connected to this socket.

When the fax expansion kit is installed

(6)
@
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OPERATION PANEL

BEFORE USING THE MACHINE

™M @E (4) (5) (f|3)
J :
o
JOB STATUS | PRINT
ez | | ©O@06©
SYSTEM
SETTINGS IMAGE SEND @ @ @
) 2 ®
LoGouT j
@ (8
(1) Touch panel (5) Numeric keys
Messages and keys appear in the touch panel display. These are used to enter the number of copies, fax
Touch the displayed keys to perform a variety of numbers, and other numerical values. These keys are
operations. also used to enter numeric value settings (except for the
When a key is touched, a beep sounds and the selected system settings).
item is highlighted. This provides confirmation as you
perform an operation. (6) [CLEAR] key ((©)
I5° TOUCH PANEL (page 1-10) Press this key to return the number of copies to "0".
(2) [SYSTEM SETTINGS] key (7)  [HOME] key
Press this key to display the system settings menu Touch thl_s key to dlsplay the home screen. Frequently
screen. The system settings are used to configure paper used settings can be registered in the my menu screen to
tray settings, store addresses for transmission eﬂn;ble quick and easy operation of the machine.
operations, and adjust parameters to make the machine HOME SCREEN (page 1-22)
easier to use. (8) IMAGE SEND mode indicators
(3) [JOB STATUS] key ¢ LINE indicator
Press this key to display the job status screen. The job This lights up during transmission or reception of a fax
status screen is used to check information on jobs and to or Internet fax. This also lights during transmission of
cancel jobs. an image in scan mode.
For details, see the chapters for each of the functions in * DATA indicator
this manual. This blinks when a received fax or Internet fax cannot
(4) PRINT mode indicators be printed because of a problem such as out of paper.

* READY indicator
Print jobs can be received when this indicator is lit.

* DATA indicator
This blinks while print data is being received and lights
steadily while printing is taking place.

1-8

This lights up when there is a transmission job that has
not been sent.
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BEFORE USING THE MACHINE

JOBSTATUS  PRINT
© READY

© DATA

J

SYSTEM
SETTINGS IMAGE SEND
o LINE

© DATA

J

HOME

©)

(10)

(1)

(12)

[START] key

Press this key to copy or scan an original. This key is also
used to send a fax in fax mode.

[LOGOUT] key ((¥))

Press this key to log out after you have logged in and
used the machine. When using the fax function, this key
can also be pressed to send tone signals on a pulse dial
line.

I=" USER AUTHENTICATION (page 1-17)

[#/P] key ()

When using the copy function, press this key to use a job
program. When using the fax function, this key can be
used when dialling.

[CLEAR ALL] key (€2)

Press this key to return to the initial operation state.
Use this key when you wish to cancel all settings that
have been selected and start operation from the initial
state.

9

|
p00 Lo
oo § 7

=
Q
o)
Q
<
S

(10)

(13)

(14)

(15)

(16)

(11) (12) (13) (14) (15)(16)

[STOP] key ((©)

Press this key to stop a copy job or scanning of an
original.

[POWER SAVE] key (@) / indicator

Use this key to put the machine into auto power shut-off
mode to save energy.

The [POWER SAVE] key (@) blinks when the machine
is in auto power shut-off mode.

I [POWER SAVE] KEY (page 1-16)

[POWER] key ((©))

Use this key to turn the machine power on and off.

I TURNING THE POWER ON AND OFF (page 1-15)
Main power indicator

This lights up when the machine's main power switch is
in the "on" position.
=" TURNING THE POWER ON AND OFF (page 1-15)

@ The indicators of the operation panel may differ depending on the country and region.

1-9
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BEFORE USING THE MACHINE

TOUCH PANEL

This section explains how to use the touch panel.

* To enter text, see "ENTERING TEXT" (page

1-77).

* For information on the screens and procedures for using the system settings, see "Common Operation Methods"

(page 7-4) in "7. SYSTEM SETTINGS".

Using the touch panel

Example 1

e
L) - g DOCUMENT
O EEmEeETN

‘ &

Hé Print Job I@ Scan to I‘.ﬂ Fax_Job I@Intemet Faxl

Job OQueue Sets / Proaress Status
1 0@ copy 020 / 001 Copying

2 ) copy 002_L000 Waiting

Spool
>
v

Complete

(2) = 3 B computerol Beep\ Waiting ] 1

4 & 0312345678 uTone4 Waiting I '

Stop/Delete

= (3)

(1) Mode select keys

Use these keys to switch between copy, image send, and document filing modes.
(2) Settings for each function are easily selected and cancelled by touching the keys on the screen with your finger.
When an item is selected, a beep will sound and the item will be highlighted to confirm the selection.

(3) Keys that are greyed out cannot be selected.

@ If you touch a key that cannot be selected, a double beep will sound.

Example 2
1) ) 3) (4)
Special Modes [ OK J
Margin Shift mncel ][ OK j

Right Left Down Side 1 Side 2
20

2 BN IEIE

0

(1) If the initial state of a key in a screen is highlighted,
the key is selected. To change the selection, touch

one of the other keys to highlight that key.
(2) The (4] keys can be used to increase or

decrease a value. To make a value change quickly,

keep your finger on the key.
(3) Touch this key to cancel a setting.

(4) Touch the [OK] key to enter and save a setting.

Example 3

1M @

Special Modes

L)
2

Margin Shift

e
o] [0t
]
N

1

? Tandem
= copy 2
Inserts
|

Covers/Inserts

Book Copy

[ Tab Copy

(1) Some items in the special modes screen are selected
by simply touching the key of the item.
To cancel a selected item, touch the highlighted key
once again so that it is no longer highlighted.

(2) When settings extend over multiple screens, touch

the [+] key or the [*] key to switch through the
screens.

1-10
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BEFORE USING THE MACHINE

Example 4

Function Review OK ”

. Shift:Right
° Front:10mm/Back:10mm

Margin Shift

. Edge:10mm
" Centre:10mm

1
1
Covers/Tnserts : FTOnt:2-Sided/Back: Insert
v * Insertion A:10 Page/B:10 Page

Erase

Quick File

Paper Select

Preview

When at least one special mode is selected, the The key can be touched to display a list of the
key appears in the base screen. selected special modes.
Example 5
Copy Ratio { o ]|

200% Enter value via the 10-key.
2

2
(et J[_ o]

{ Auto Image ][ XY Zoom ]
Touch a numeric value display key to directly enter a Press the numeric keys to enter any numeric value
value with the numeric keys. and then touch the [OK] key.

@ The touch panel (screen) shown in this manual is a descriptive image. The actual screen is slightly different.

System Settings (Administrator): Keys Touch Sound
This is used to adjust the volume of the beep that sounds when keys are touched. The key touch sound can also be turned
off.

1-11
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STATUS DISPLAY

When the base screen of a mode appears, the right side of the touch panel shows the machine's status.
The information shown is explained below.

1)

)

BEFORE USING THE MACHINE

Example: Basic screen of copy mode

Exposure

Auto

Display selection key

The status display can be switched between "Job Status”
and "MFP Status".

If the job status screen is displayed, the status display
automatically changes to "MFP Status".

"Job Status" display

This shows the first 4 print jobs in the print queue (the job
in progress and jobs waiting to be printed). The type of
job, the set number of copies, the number of copies
completed, and the job status appear.

Jobs cannot be manipulated in this screen. Jobs can only
be manipulated in the job status screen.

For details, see the chapters for each of the functions in
this manual.

Interrupt U} 0

Special Modes

MFP Status '

ED 020/015

Maintenance

2-Sided Copy

Information
DC DC DC

Copying
B o020/015
Waiting
B o020/015
Waiting

Copy Ratio Original Paper Select
100%

Preview

3)

1-12

B 020/015
Waiting

2
"MFP Status" display

This shows machine system information.

"Maintenance Information”

This shows machine maintenance information by means
of codes.

3)
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SYSTEM BAR

The system bar appears at the bottom of the touch panel.
The items that appear in the system bar are explained below.

BEFORE USING THE MACHINE

Original

Copy Ratio
m—
1

1

Job status display

The job in progress or reserved are indicated by icons.
The icons are as follows.

Q)

Print job Copy job
L2 i
Scan to E-mail Scanto FTP job
job
A
% Inbound routing .:EI'
error job
Scan to Scan to
Network Folder iJzs Desktop job
£ | eson)
job
Fax Fax reception
t.-“ transmission %} job
job
PC-Fax Internet fax
transmission transmission
-“ job @-’ job
= (Including
Direct SMTP)
Internet Fax PC-I-Fax
reception job " transmission
@ (Including et job
Direct SMTP)
Broadcast job* Scan to HDD
Inbound routin L7 file print job
_}ﬁ : 9 2 print
job
Tandem Metadata send
=t | copy/print job .n%] job

* This appears in a multi-mode broadcast job.

Paper Select

)

1-13

MFP Status

(B 020/015
Copying
B 020/015
Waiting
B 020/015
Waiting

@ 020/015

Waiting

When a base screen other than that of image send mode
appears, the number of the tray being used to feed paper
appears during paper feeding. The colour appearing in
the job status display depends on the job status as
indicated in the table below.

The job status display can be touched to show the job
status screen.

Job status . . .
. Machine Configuration
display
Green A print, scan or other job is being
executed normally.
The machine is warming up or on
Yellow C .
standby, or a job is being cancelled.
A paper misfeed or other error
Red "
condition has occurred.
Grey The machine has no jobs.
Icon display

This icon appears when data is being sent or
received.

This icon appears when fax, scan, or
Internet fax data is stored in the machine's
memory. When data to be transmitted is

= stored, (&I appears. When received data is
stored, i appears. When both data to be
transmitted and received data are stored,
i appears.

&

This appears when a service technician has
activated simulation mode.

—
m
@
3

This appears when a USB memory or other
USB device is connected to the machine.

%§:
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This appears when the data security kit is
@ being used.

This appears while the remote operation
= | function is used.

. The icon appears when the machine is
@3 communicating with an external application.

Brightness adjustment key

Touch this key to adjust the brightness of the touch
panel.
When touched, the following screen appears next to the

key.
= [+]

Touch the [+] key or the [-] key to adjust the brightness.
When finished, touch the brightness adjustment key
again to close the screen.

1-14
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BEFORE USING THE MACHINE

TURNING THE POWER ON AND OFF

The machine has two power switches. The main power switch is at the top right after the front cover is opened. The
other power switch is the [POWER] key ((©)) on the operation panel at the top right.

Main power switch [POWER] key
When the main power switch is switched on, the main

power indicator on the operation panel lights up. . L
Main power indicator

©

|

H
®
©)

SIINO
S

)

[POWER] key

Turning on the power Turning off the power

(1) Switch the main power switch to the "on" (1) Press the [POWER] key ((®) to turn off the
position. power.

(2) Press the [POWER] key ((©) to turn on the (2) Switch the main power switch to the "off"
power. position.

 Before switching off the main power switch, make sure that the DATA indicator for printing and the DATA and LINE
@ indicators for image send are not lit or blinking on the operation panel.
Switching off the main power switch or removing the power cord from the outlet while any of the indicators are lit or blinking
may damage the hard drive and cause data to be lost.

* Switch off both the [POWER] key (@) and the main power switch and unplug the power cord if you suspect a machine
failure, if there is a bad thunderstorm nearby, or when you are moving the machine.

@ When using the fax or Internet fax function, always keep the main power switch in the "on" position.

Restarting the machine

In order for some settings to take effect, the machine must be restarted.
If a message in the touch panel prompts you to restart the machine, press the [POWER] key ((®©)) to turn off the power
and then press the key again to turn the power back on.

In some states of the machine, pressing the [POWER] key (@) to restart will not make the settings take effect. In this case,
@ use the main power switch to switch the power off and then on.

1-15
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BEFORE USING THE MACHINE

ENERGY SAVE FUNCTIONS

This product has the following two energy save functions that conform to the Energy Star guidelines to help conserve
natural resources and reduce environmental pollution.

Preheat Mode (Low power mode)

Preheat mode automatically lowers the temperature of the fusing unit and thereby reduces power consumption if the
machine remains in the standby state for the interval of time set in "Preheat Mode Setting" in the system settings
(administrator).

This keeps the fusing unit at a lower temperature and reduces power consumption while the machine is on standby.
The machine automatically wakes up and returns to normal operation when a print job is received, a key is pressed on
the operation panel, or an original is placed.

Auto power shut-off mode (Sleep mode)

Auto power shut-off mode automatically shuts off power to the display and the fusing unit if the machine remains in the
standby state for the interval of time set in "Auto Power Shut-Off Timer" in the system settings (administrator). This
mode provides the lowest level of power consumption. Considerably more power is saved than in preheat mode,
however, the wakeup time is longer. This mode can be disabled in the system settings (administrator).

The machine automatically wakes up and resumes normal operation when a print job is received or when the blinking
[POWER SAVE] key (®)) is pressed.

[POWER SAVE] KEY

Press the [POWER SAVE] key (®)) to put the machine in auto power shut-off mode or wake it up from auto power
shut-off mode. The [POWER SAVE] key (®) has an indicator that indicates whether or not the machine is in auto power
shut-off mode.

When the [POWER SAVE] The machine is ready to be used.
key (@) indicator is off in the If the [POWER SAVE] key (@) is pressed when the indicator is off, the indicator will blink
standby state and the machine will enter auto power shut-off mode after a brief interval.
The machine is in auto power shut-off mode.
When the [POWER SAVE
K € @;) eirEdio tor isblinllin If the [POWER SAVE] key (@) is pressed when the indicator is blinking, the indicator will
ey (©) catoris 9 turn off and the machine will return to the ready state after a brief interval.

©
© ee

@—— [POWER SAVE]
key / indicator

@@
®
©

®
\—
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BEFORE USING THE MACHINE

USER AUTHENTICATION

User authentication restricts the use of the machine to users that have been registered. The functions that each user is
allowed to use can be specified, allowing the machine to be customized to meet the needs of your workplace.

When the administrator of the machine has enabled user authentication, each user must log in to use the machine.
There are different types of user authentication, and each type has a different login method.

For more information, see the explanations of the login methods.

=" AUTHENTICATION BY USER NUMBER (see below)

=" AUTHENTICATION BY LOGIN NAME / PASSWORD (page 1-19)

AUTHENTICATION BY USER NUMBER

The following procedure is used to log in using a user number received from the administrator of the machine.

User Authentication ( oK ]|

Admin Login

When controlled by user number

T/ Enter your user number (5 to 8 digits)
- with the numeric keys.
iu @ @ @ Each entered digit will be displayed as "X ".
- @GO
O®O®
== ®© @
1-17
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BEFORE USING THE MACHINE

User Authentication OK l| TOUCh the [OK] key'
= .{:7 After the entered user number is authenticated, the user count
- screen will appear briefly.
E = Usage status: used/remaining pages
Black-white : 87,654,321/12,345,678

When page limits have been set in "Pages Limit Group List" in
the system settings (administrator), the number of pages
remaining will appear. (The remaining number of pages that the
user can use in each mode (copy, scan, etc.) appears.) The
amount of time that this screen appears can be changed using
"Message Time Setting" in the system settings (administrator).

When the user number is an 8-digit number, this step is not necessary. (Login takes place automatically after the user
number is entered.)

Q@G When you have finished using the
®OE® machine and are ready to log out, press
O®® the [LOGOUT] key ().

e However, note that the [LOGOUT] key (@) cannot be used to log out when a fax number is being entered in fax
@ mode, as the key is used for fax number entry.
* |f a preset duration of time elapses after the machine is last used, the Auto Clear function will activate. When Auto
Clear activates, logout takes place automatically. However, when PC Scan mode is used, logout does not take
place when the [LOGOUT] key (@) is pressed and Auto Clear does not operate. Change to a different mode on
the machine and then log out.

If an incorrect user number is entered 3 times in a row...

If "A Warning when Login Fails" is enabled in the system settings (administrator), the machine will lock for 5 minutes if
an incorrect user number is entered 3 times in a row.

Verify the user number that you should use with the administrator of the machine.

The administrator can clear the locked state.
This is done from [User Control] and then [Default Settings] in the Web page menu.

1-18
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BEFORE USING THE MACHINE

AUTHENTICATION BY LOGIN NAME / PASSWORD

The following procedure is used to log in using a login name and password received from the administrator of the
machine or the administrator of the LDAP server.

User Authentication [ OK ]|

(27]

User Name

Password

Login Locally

When controlled by login name and password
(Different items will appear in the screen when LDAP authentication is used.)

User Authentication [ OK ]| TOUCh the [Login Name] key Or the @
key.

E] If the [Login Name] key is touched, a screen for selecting the

US : user name appears. Go to the next step.
If the (7] key is touched, an area for entering a "Registration
BTN No." appears [---].
B Use the numeric keys to enter your registration number that

has been stored in "User List" in the system settings
(administrator). After entering the registration number, go to

step 3.
(A) (B) (©) Select the user name.
! (A) [Direct Entry] key
Device Account fode Beer Setection CRE| Use this key if you have not been stored in "User List" in
Jsex o001 (psex o002 J § the system settings (administrator) and are only using
User 0003 ) [gser oo | BN LDAP authentication.
Adnin Login | S ) [ ) B A text entry screen will appear. Enter your login name.
Sl iy : = Yz e |- (B) User selection keys
e ) T 3 Touch your user name that has been stored in "User List"
- L I in the system settings (administrator).
|1 e [ oo i J e Lo J e e (C) [Back] key
vser Touch this key to return to the login screen.
(D) Index tabs
(D) All users appear on the [All] tab. Users are grouped on the

other tabs according to the search characters entered
when each user was stored.

@ LDAP authentication can be used when the administrator of the server provides LDAP service on the LAN (local area
network).
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BEFORE USING THE MACHINE

= J Touch the [Password] key.
A text entry screen for entering the password will appear.
P Enter your password that is stored in "User List" in the system
User . settings (administrator).
ser Name :User 0001
If you are logging in to an LDAP server, enter the password that
fogin ocatly is stored with your LDAP server login name.

Each entered character will be displayed as "X ". When you
have finished entering the password, touch the [OK] key.
When authentication is by LDAP server and you have different
passwords stored in "User List" in the system settings
(administrator) and in the LDAP server, use the password
stored in the LDAP server.

* When an LDAP server has been stored, [Auth to:] can be changed.

* If you are logging in using a user selection key...
The LDAP server was stored when your user information was stored, and thus the LDAP server will appear as the
authentication server when you select your login name. Go to step 4.

* When logging in using the [Direct Entry] key...
Touch the [Auth to:] key.

User Authentication [ OK ]
o) s+neems @)
User Name  :Direct Entry

([ Password | kX kK KX KXKKKKXKXKKKKKKXKX KK KX KX
Login Locally

Select the LDAP server and touch the [OK] key.

Authenticate to: 0K ”

[ Login Locally ] %3

Server 1

Server 2

Server 3

Server 5

Server 6

Server 7

[
[
[ Server 4
[
[
[

(LY UNLL NSL N
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BEFORE USING THE MACHINE

> Touch the [OK] key.
After the entered login name and password are authenticated,
KEKKKK K the user count screen will appear briefly.
User Name :User 0001
XK XK KX KKK KX KX KKK KKK XK KX KK XK KX K Usage status: used/remaining pages

Black-white : 87,654,321/12,345,678
Auth to: Login Locally

(Different items will appear in the screen when LDAP

authentication is used.) When page limits have been set in "Pages Limit Group List" in

the system settings (administrator), the number of pages
remaining will appear. (The remaining number of pages that the
user can use in each mode (copy, scan, etc.) appears.) The
amount of time that this screen appears can be changed using
"Message Time Setting" in the system settings (administrator).

©]0]O) When you have finished using the
0]0]0) machine and are ready to log out, press
©]0]0, the [LOGOUT] key ((¥)).

* However, note that the [LOGOUT] key (@) cannot be used to log out when a fax number is being entered in fax
@ mode, as the key is used for fax number entry.
¢ If a preset duration of time elapses after the machine is last used, the Auto Clear function will activate. When Auto
Clear activates, logout takes place automatically. However, when PC Scan mode is used, logout does not take
place when the [LOGOUT] key (@) is pressed and Auto Clear does not operate. Change to a different mode on
the machine and then log out.

If an incorrect login name or password is entered 3 times in a row...

If "A Warning when Login Fails" is enabled in the system settings (administrator), the machine will lock for 5 minutes if
an incorrect login name or password is entered 3 times in a row.

Verify the login name and password that you should use with the administrator of the machine.

* The administrator can clear the locked state.
@ This is done from [User Control] and then [Default Settings] in the Web page menu.
* When LDAP authentication is used, the [E-mail Address] key may appear, depending on the authentication method. If the
[E-mail Address] key appears in step 3, touch the key.
A text entry screen will appear. Enter your e-mail address.

User Authentication [ OK ]|

User Name :User 0002

E-mail Address

h

System Settings (Administrator): User List
This is used to store names of users of the machine. Detailed information such as the login name, user number, and password are
also stored. Ask the administrator of the machine for the information that you need to use the machine.
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BEFORE USING THE MACHINE

HOME SCREEN

When the [HOME] key is pressed on the operation panel, the home screen appears in the touch panel. Mode selection
keys appear in the home screen. These keys can be touched to open the base screen of each mode. The [My Menu]
key can be touched to display shortcuts to functions stored in "My Menu".

(1)

)

(©)

(4)

1st screen

DOCUMENT
FILING

CcoPY IMAGE SEND

DT

=t |

My Menu

1 E
OSA, NCA, I///%/ J

Mode select keys

Use these keys to switch between copy, image send,
document filing, and Sharp OSA modes. Key names and
images can be changed. (1st screen only)

Background Image

Background image of the home screen. The background
image can be changed.

[My Menu] key

Touch to go to your my menu screen. Key names and
images can be changed.

Application Keys

It is possible to display a combined total of eight Sharp
OSA application shortcuts and my menu shortcuts.

®)

6)

@

2nd screen

. DOCUMENT
¥ FILING

Address Control

[ Total Count ] [
J

[ Document Filing

Paper Tray Settings
Contro [ v Y o ]

04/04/2010 11:40

(5) (6) (7)

Title
This shows the title of the my menu screen.

Shortcut key

A registered function appears as a shortcut key.

The key can be touched to select the registered function.
User name

This shows the name of the logged in user.
The user name appears when user authentication is
enabled on the machine.

Shortcuts to functions can be registered as keys in the my menu screen. When a shortcut key is touched, the screen for
that function appears. Register frequently used functions in the my menu screen to quickly and conveniently access
those functions. When user authentication is used, the my menu screen of "Favourite Operation Group" can be
displayed.

Use the Web page to configure the following settings:
» Changing the name of the home screen key, changing the image, storing an application key
* Storing keys that appear in the my menu screen.

» System Settings (Administrator): My Menu List

» System Settings (Administrator): My Menu Settings
Registration is performed in [System Settings] - [Operation Settings] - [My Menu Settings] in the Web page menu.

When user authentication is enabled, a my menu screen can be set for each "Favourite Operation Group List".
Registration is performed in "My Menu List" in [User Control] in the Web page menu.
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REMOTE OPERATION OF THE MACHINE

The remote operation function allows you to operate the machine from your computer.
When this function is added, the same screen as the operation panel screen appears on your computer. This allows you
to operate the machine from your computer in the same way as if you were standing in front of the machine.

= <. | 9900 The machine
™ o 5
Your computer : 7 o 8380

Operation panel

Operate the
machine using your
computer screen.

Eﬂ]

Network

The remote operation function can only be used on one computer at a time.

How to use the remote operation function

Before using this function, set "Operational Authority" to "Allowed" in "Remote Software Operation" of "Remote
Operation Settings" in the system settings (administrator).

=" 7. SYSTEM SETTINGS "Remote Operation Settings" (page 7-68)

To use the remote operation function, the machine must be connected to a network and a VNC application must be
installed on your computer (recommended VNC software: RealVNC).

The procedure for using this function is as follows:

Example: RealVNC

Connect from the computer to the
machine.

Follow the prompts on the operation panel of the machine to permit the
connection.

—

@ When the machine is connected to the remote software, =~} appears on the system bar of the machine's touch panel.
If you wish to disconnect, exit the remote software or touch =—’j .

Use the operation panel in the same way as you would on the machine. Note that a key cannot be held down to continuously
change a value being entered. For detailed procedures, see the chapters for each of the functions in this manual.

Server
V(: Encryption (1) Start the VNC viewer
(2) Enter the IP address of the machine in the
About.. Options.. OF. Cancel
T L - . "Server" entry box.
(3) (2 (3) Click the [OK] button.

System Settings (Administrator): Remote Operation Settings
Set the operation authority for the remote operation function.
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ITEMS RECORDED IN THE JOB LOG

The machine records the jobs that are performed in the job log.
The main information that is recorded in the job log is described below.

@

* To make it easy to total the usage counts of differently configured machines, the items recorded in the job log are fixed,
regardless of what peripheral devices are installed or the objective of the recording.

* In some cases, job information may not be correctly recorded, such as when a power failure occurs during a job.

No. Item name Description

1 Main items Job ID The job ID is recorded.

Job IDs appear in the log as consecutive numbers up to a maximum
of 999999, after which the count resets to 1.

2 Job Mode The job mode, such as copy or print.

3 Computer Name The name of the computer that sent a print job.*

4 User Name The user name when the user authentication function is used.

5 Login Name The login name when the user authentication function is used.

6 Starting Date & Time | The date and time the job was started.

7 Completing Date & The date and time the job was completed.

Time

8 Black & White Total For a print job, the total count is recorded.

Count For a send job, the number of transmitted black & white pages is
recorded. When a broadcast transmission is summarized, the total
number of pages is recorded.

For a scan to HDD job, the number of stored black & white pages is
recorded.

9 Full Colour Total Count | For a send job, the total number of transmitted full colour pages is
recorded. When a broadcast transmission is summarized, the total
number of pages is recorded.

For a scan to HDD job, the number of stored full colour pages is
recorded.

10 Count according to size | Counts by original/paper size in colour mode and black & white mode.

11 Number of sheets Indicates the sheet count by paper type.

according to size

12 Invalid Paper Indicates the black & white invalid sheet count.

Count(Black & White)

13 Number of Reserved Number of specified sets or reserved destinations.

Sets

14 Number of Completed | Number of completed sets or number of destinations to which

Sets transmission was successfully completed.

15 Number of Reserved Number of reserved original pages of a copy, print, scan job, or other

Pages job.

16 Number of Completed | Number of completed pages of a set.

Pages

17 Result The result of a job.

18 Error Cause When an error occurs during a job, the cause of the error.
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No. Item name Description

19 Print Job Related ltem | Output The output mode of a printed job.

20 Staple The status of stapling.

21 Staple Count The staple count.

22 Punch Count The punch count.

23 Fold Recorded in a job that uses the fold function.

24 Fold Count Number of folded pages.

25 Printer Tone The tone used for a print job.

26 Image Send Related Direct Address Address of an image send job.

27 Item Sender Name Sender name of an image send job.

28 Sender Address Sender address of an image send job.

29 Transmission Type Transmission type of an image send job.

30 Administrative Serial Administrative serial number of an image send job.

Number

31 Broadcast number Broadcast number of an image send job.

32 Entry Order Reservation order for broadcast transmission of an image send job.
For a serial polling job, this is used to correlate communication with
printing.

33 File Type File format of an image send job.

34 Compression Compression mode and compression ratio of the file of an image

Mode/Compression send job.
Ratio

35 Communication Time | Indicates the communication time of image send jobs.

36 Fax No. Indicates the stored sender's number.

37 Document Filing Document Filing Status of document filing.

38 Related ltem Storing Mode Document filing storing mode.

39 File Name 2 File name of a file stored by document filing or retention print.*

40 Data Size [KB] File size.

41 Common Functionality | Colour Setting Colour mode selected by user.

42 Special Modes Special modes selected when the job was executed.

43 File Name 2 Records the file names of print jobs.*
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No. Item name Description
44 Detailed Items Original Size Size of scanned original.
For a document filing print job, the paper size of the file.
45 Original Type Original type (text, printed photo, etc.) set in the exposure settings
screen.
46 Paper Size For a print job, the paper size.
For a send job, the transmitted paper size.
For a Scan to HDD job, the paper size of the stored file.
47 Paper Type The paper type used for printing.
48 Paper Property: Indicates that duplex was disabled in "Paper Type".
Disable Duplex
49 Paper Property: Fixed | Indicates that fixed side was specified in "Paper Type".
Paper Side
50 Paper Property: Indicates that stapling was disabled in "Paper Type".
Disable Staple
51 Paper Property: Indicates that punching was disabled in "Paper Type".
Disable Punch
52 Duplex Setup Indicates the duplex setting.
53 Resolution Indicates the scanning resolution.
54 Machine Item Model Name Indicates the model name of the machine.
55 Unit Serial Number Indicates the serial number of the machine.
56 Name Indicates the name of the machine that is set in the Web pages.
57 Machine Location Indicates the installation location of the machine that is set in the Web

pages.

*In some environments this is not recorded.
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LOADING PAPER

IMPORTANT POINTS ABOUT PAPER

This section provides information that you should know before loading paper in the paper trays.
Be sure to read this section before loading paper.

NAMES AND LOCATIONS OF TRAYS

The names of the trays are as follows.

&=—— Bypass tray

Tray 1 = ©
.
Tray 2 ‘ - I I |
Tray 3 1 ) o L]
= . - Tray 5 (when a A4 large
S capacity tray is installed)
Tray 4

THE MEANING OF "R" IN PAPER SIZES

Some original and paper sizes can be placed in either the vertical or the horizontal orientation. To differentiate between
vertical and horizontal orientations, paper sizes in the horizontal orientation will be followed by an "R" (for example,
A4R, 8-1/2" x 11"R).

Sizes that can be placed only in the horizontal orientation (11" x 17", 8-1/2" x 14", 8-1/2" x 13", A3, B4) do not include
the "R" in their size indication.

A4R A4 A3
(8-%%" x 11"R) (8-1%" x 11" (11" x 17"

Can be placed only in the
horizontal orientation
"R" is not appended.

Horizontal orientation Vertical orientation
"R" is appended. "R" is not appended.
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USEABLE PAPER

Various types of paper are sold. This section explains what plain paper and what special media can be used with the
machine. For detailed information on the sizes and types of paper that can be loaded in each tray of the machine, see
the specifications in the Start Guide and "Paper Tray Settings" (page 7-13) in "7. SYSTEM SETTINGS".

Plain paper, special media

Plain paper that can be used

* SHARP standard plain paper (80 g/m2 (21 Ibs.)). For paper specifications, see the specifications in the Start Guide.

* Pain paper other than SHARP standard paper (60 g/m2 to 105 g/m2 (16 Ibs. to 28 Ibs.))
Recycled paper, coloured paper and pre-punched paper must meet the same specifications as plain paper. Contact
your dealer or nearest authorised service representative for advice on using these types of paper.

Types of paper that can be used in each tray
The following types of paper can be loaded in each tray.

Tray 5 Tray 5
-_I;_:z);, 12/ Tray 3 Tray 4 Bﬁ;e;ss (:;?:;i?; (c';igi%? Inserter
tray) tray)

Plain paper Permitted Permitted Permitted Permitted Permitted Permitted Permitted
Pre-printed Permitted Permitted Permitted Permitted Permitted Permitted Permitted
Recycle Paper Permitted Permitted Permitted Permitted Permitted Permitted Permitted
Letter head Permitted Permitted Permitted Permitted Permitted Permitted Permitted
Pre-punched Permitted Permitted Permitted Permitted Permitted Permitted Permitted
Colour Permitted Permitted Permitted Permitted Permitted Permitted Permitted
Heavy paper"? - Permitted Permitted Permitted - - Permitted
Labels - Permitted - Permitted - - -

Transparency film - Permitted - Permitted - - Permitted"2
Tab paper - Permitted - Permitted - - Permitted

*1 Paper weights of up to 209 g/m2 (110 Ibs.) can be used. Paper weights of up to 256 g/m2 (140 Ibs.) can be used with the inserter.
*2 Depending on the type of transparency film used, a double feed may occur. In this case, feed one sheet into the tray at a time.
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Print side face up or face down

Paper is loaded with the print side face up or face down depending on the paper type and tray.

Trays 1to 4

Load the paper with the print side face up.
However, if the paper type is "Letter Head" or "Pre-Printed”, load the paper with the print side face down*.

Bypass tray and tray 5

Load the paper with the print side face up.
However, if the paper type is "Letter Head" or "Pre-Printed", load the paper with the print side face down*.
* If "Disabling of Duplex" is enabled in the system settings (administrator), load the paper with the print side face up.

Paper that cannot be used

* Special media for inkjet printers * Irregularly shaped paper
(fine paper, glossy paper, glossy film, etc.) * Stapled paper
e Carbon paper or thermal paper e Damp paper
* Pasted paper ¢ Curled paper
* Paper with clips * Paper on which either the print side or the reverse side
 Paper with fold marks has been printed on by another printer or multifunction
e Torn paper device.
* Oil-feed transparency film * Paper with a wave-like pattern due to moisture
* Thin paper less than 56 g/m2 (15 Ibs.) absorption
* Paper that is 210 g/m2 (80 Ibs.) or heavier * Envelopes

Non-recommended paper

* I[ron-on transfer paper
 Japanese paper
* Perforated paper

* Various types of plain paper and special media are sold. Some types cannot be used with the machine. Contact your
@ dealer or nearest authorised service representative for advice on using these types of paper.

* The image quality and toner fusibility of paper may change due to ambient conditions, operating conditions, and paper
characteristics, resulting in image quality inferior to that of SHARP standard paper. Contact your dealer or nearest
authorised service representative for advice on using these types of paper.

* The use of non-recommended or prohibited paper may result in skewed feeding, misfeeds, poor toner fusing (the toner
does not adhere to the paper well and can be rubbed off), or machine failure.

* The use of non-recommended paper may result in misfeeds or poor image quality. Before using non-recommended paper,
check if printing can be performed properly.
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TRAY SETTINGS FOR TRAY1TO 4
LOADING PAPER IN PAPER TRAY 1 - TRAY 2

A4 or 8-1/2" x 11" size paper can be loaded in tray 1 and tray 2. These are parallel large-capacity trays that allow a total
of approximately 2000 sheets of SHARP standard paper (80 g/m?2 (20Ibs. )) to be loaded. If you wish to change the
paper size of tray 1 or tray 2, see "CHANGING THE PAPER SIZE IN PAPER TRAY 1 - TRAY 2" on the next page.

Pull out paper tray 1-tray 2.

Gently pull the tray out until it stops.
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— Load paper in the left and right trays.

Indicator line

Lift the paper guide and load paper in tray 1.*1
Approximately 800 sheets of SHARP standard paper

(80 g/m2 (20Ibs.)) can be loaded.

Be sure to return the paper guide to its original position after
loading the paper.

Lift the paper guide and load paper in tray 2.*1
Approximately 1200 sheets of SHARP standard paper

(80 g/m2 (20Ibs.)) can be loaded.

*1 The paper stack must not be higher than the indicator line.

Gently push tray 1-tray 2 into the

machine.
Push the tray firmly all the way into the machine.

Set the paper type.

If the paper size was changed from an AB size to an inch size, or from an inch size to an AB size, or if the paper type was
changed, be sure to change the appropriate settings as explained in "Paper Tray Settings" (page 7-13) in the System
Settings.
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Loading paper in paper tray 1/tray 2 is now complete.

CHANGING THE PAPER SIZE IN PAPER TRAY 1 -
TRAY 2

To change the paper size of tray 1 - tray 2, follow the steps below.
This section only explains how to change the paper size. For the procedures for opening/closing the tray and loading
paper, see "LOADING PAPER IN PAPER TRAY 1 - TRAY 2" (page 1-30).

Remove the paper size guide.
; I - [ With the base of the tray pressed all the way down, hold down

the hook at the bottom on the paper size guide and pull the
paper size guide up slightly.

Paper guide

@ * Do not place heavy objects on the tray or press down on the tray.
e Before changing the paper size of tray 1, raise the paper guide.

tray and at the hole (B) at the top of the paper size guide. ("LT"

indicates 8-1/2" x 11" size.)
Align the bottom of the paper size guide with the slot, and align
the hole at the top with the locking tab.

@ ¢ When attaching the paper size guide, make sure that the top and bottom of the guide are aligned to the same paper
size.

* |If the top and bottom of the paper size guide are not aligned to the same paper size, skewed feeding and misfeeds
will result.

Push in the paper guide so that it locks
into place.

Push the paper size guide in until the hook at the bottom locks
into place. (You will hear a "click" when the hook locks.) Move
the paper size guide slightly to verify that it has locked into
place.

) \ : 7
7 — Adjust the paper size guide to the paper
N (B) . size to be used.
:Z E Paper sizes are inscribed at the slot (A) on the bottom of the
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B ‘ — Repeat steps 1 to 3 to adjust the far
paper guide to the paper size to be used.

Be sure to adjust the far paper guide to the same size as the
near paper guide.

@ * When removing and attaching the far paper size guide, take care not to hit the front cover of the machine.
* Adjust both the front and back guides. If only one guide is adjusted, skewed feeding and misfeeds may result.

Set the paper type and paper size.

For the procedure for configuring these settings, see "Paper Tray Settings" (page 7-13) in the System Settings.
An incorrect paper type or paper size setting may cause automatic selection of the wrong type or size of paper, and result in
a misfeed or otherwise prevent printing.

LOADING PAPER IN PAPER TRAY 3

Approximately 500 sheets of standard paper (80g/m2 (20Ibs.)) from A3 to A5R (11" x 17" to 5-1/2" x 8-1/2"R size) can be
loaded in tray 3. Special papers such as tabbed paper and transparency film can also be loaded. For information on
what special papers can be used, see "Types of paper that can be used in each tray" on page 1-28. To load tabbed
paper or transparency film, see "Loading tabbed paper" (page 1-34) or "Loading transparency film" (page 1-35).

Pull out paper tray 3.
Gently pull the tray out until it stops.

Load paper into the tray.

The paper stack must not be higher than the indicator line (no
more than 500 sheets of SHARP standard paper

(80g/m2 (20lbs.)).

To change the paper size, see "CHANGING THE PAPER SIZE
IN PAPER TRAY 3" on the next page.
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Gently push tray 3 into the machine.

Push the tray firmly all the way into the machine.

N

Set the paper type.

If the paper size was changed from an AB size to an inch size, or from an inch size to an AB size, or if the paper type was
changed, be sure to change the appropriate settings as explained in "Paper Tray Settings" (page 7-13) in the System
Settings.

Loading paper in paper tray 3 is now complete.

¢ EN EN I
\

HANGING THE PAPER SIZE IN PAPER TRAY 3

Pull out paper tray 3.

If paper remains in the tray, remove it.

Adjust the guide plates A and B by
squeezing their lock levers and sliding
them to the paper size to be loaded.

The guide plates A and B are slidable. Adjust them to the paper
size to be loaded while squeezing their lock levers.

Load paper into the tray.

Gently push tray 3 into the machine.

Push the tray firmly all the way into the machine.

Set the paper type of the paper that was loaded in tray 3.

Be sure to change the appropriate settings as explained in "Paper Tray Settings" (page 7-13) in the System Settings.
If you changed the paper size, be sure to change the paper size setting. An incorrect paper size setting will cause the wrong
paper to be automatically selected and may prevent printing or cause misfeeds.
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Changing the paper size in paper tray 3 is now complete.

Loading tabbed paper

When using tabbed paper, follow the steps below to attach the special guide to the divider plate at the bottom edge of
the tabbed paper. (Tabbed paper cannot be used in tray 4.)

Take out the tabbed paper guide.

/ The guide is stored inside the left side of the machine as
shown.
Be sure to replace the guide when you have finished using it.

Pull out the tray and attach the guide.
Slide the divider plate to the position of the bottom edge of the
tabbed paper and attach the guide so that it covers the divider
plate.
/i
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Place the tabbed paper in the tray.
Place the tabbed paper with the print side face up.

[Example]
Make sure that the positions of the tabs correspond with the
originals as shown below.

@ Original @ Tabbed paper

I
e
1stpage 2ndpage 3rdpage 4thpage 1st page
2nd page

3rd page  4th page

Gently push the tray in and set the paper type to tabbed paper.
1= 7. SYSTEM SETTINGS "Paper Tray Settings" (page 7-13)

Loading transparency film

Be sure to load transparency film oriented vertically. (Transparency film cannot be used in tray 4.)

CHANGING THE PAPER SIZE IN PAPER TRAY 4

Plain paper from A3 to B5 (11" x 17" to 7-1/4" x 10-1/2"R size) can be loaded in tray 4. For paper that can be used, see
"Types of paper that can be used in each tray" on page 1-28.
The procedures for loading paper in tray 4 and changing the paper size are the same as for tray 3 (see page 1-32).

When referring to the explanations of tray 3, keep in mind that special papers such as tabbed paper and transparency film
@ cannot be used in tray 4. Use tray 3 for special paper.
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TRAY SETTINGS OF TRAY 5 (A4 LARGE
CAPACITY TRAY)

LOADING PAPER

The large capacity tray can hold up to 3500 sheets of A4 or B5, 8-1/2" x 11" size paper (80 g/m?2 (20 Ibs.)).
The paper size of tray 5 can only be changed by a SHARP service technician. If you need to change the paper size,
consult your dealer or nearest Authorised Service Representative.

Pull out the paper tray.
Gently pull the tray out until it stops.

Fan the paper.

Fan the paper well before loading it. If the paper is not fanned,
multiple sheets may feed at once and cause a misfeed.

’ Place the paper in the centre of the
Indicator 3= [ D paper table.

line Load the paper with the print side face up. The stack must not
be higher than the indicator line (maximum of 3500 sheets).
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Gently push the paper tray into the
machine.
Push the tray firmly all the way into the machine.

If you loaded a different type of paper than was loaded previously, be sure to change the paper type setting in "Paper
Tray Settings" in the system settings.

@ Do not place heavy objects on the tray or press down on the tray.

System Settings: Paper Tray Settings (page 7-13)
Change these settings if you have loaded a different type of paper in the tray.

Specifications
Name Large capacity tray (MX-LC10)
Paper size A4 (8-1/2" x 11")
Paper weight 60 to 105 g/m2 (16 to 28 Ibs. )
Paper capacity (plain) 3500 sheets (80 /m2 (20 Ibs.))
Dimensions 371 mm (W) x 574 mm (D) x 520 mm (H)
(14-39/64" (W) x 22-19/32" (D) x 20-15/32" (H))
Power supply Supplied from the main unit
Weight Approximately 29 kg (64 Ibs.)
Overall dimensions when attached to 1099 mm (W) x 683 mm (D)
machine (43-17/64" (W) x 26-57/64" (D))
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TRAY SETTINGS OF TRAY 5 (A3 LARGE
CAPACITY TRAY)

LOADING PAPER

Up to 3000 sheets of B5 to A3 (8-1/2" x 11" to 11" x 17") size paper (80 g/m?2 (20 Ibs.)) can be loaded in the large
capacity tray (MX-LCX3N).

For detailed information on the paper that can be loaded, see the specifications in the Safety Guide and "Paper Tray
Settings" (page 7-13) in the System Settings.

Press the operation button.

The operation button indicator will blink and the tray's paper
table will descend to the paper loading position. Wait until the
operation button indicator turns off.

@ Do not remove the tray before the indicator turns off. Attempting to pull the tray out when the indicator is blinking or
solidly lit may damage the tray.

Pull out the paper tray.
Gently pull the tray out until it stops.

Fan the paper.

Fan the paper well before loading it. If the paper is not fanned,
multiple sheets may feed at once and cause a misfeed.
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indicator line Place the paper in the centre of the
| paper table.

Load the paper with the print side face up.

When a certain amount of paper is placed on the paper table,
the paper table will automatically descend slightly and then
stop. Continue loading paper in this way.

The paper stack must not be higher than the indicator line.

A maximum of 3000 sheets of paper can be loaded in the tray.

When placing paper, do not insert your fingers into the openings in the paper table.

Gently push the paper tray into the
machine.

Push the tray firmly all the way into the machine. After the tray
is pushed in, the paper table will rise. While the paper tray
rises, the operation button indicator will blink. After the paper
tray finishes rising, the indicator will light solidly.

@ If you loaded a different type of paper than was loaded previously, change the paper type setting as explained in
"Paper Tray Settings" (page 7-13) in the System Settings.

@ Do not place heavy objects on the tray or press down on the tray.

1-39

Contents



BEFORE USING THE MACHINE

CHANGING THE PAPER SIZE

To change the paper size of the large capacity tray (MX-LCX3N), follow the procedure below.
This procedure only explains how to change the paper size. For the procedures for opening/closing the tray and loading

paper, see "LOADING PAPER" (page 1-38).

Loosen the paper guide screw.

Slide the plate of the paper guide.

Slide the plate until the red line appears at the centre of the size
window of the plate.

Adjust the paper guide to the paper size
that will be used.

Slide the paper guide forward or backward until the size mark
of the paper to be used (4or P ) appears in the size window of
the plate.

Secure the paper guide.

(1) Slide the plate of the paper guide.

Slide the plate until the paper size to be used appears in
the size window of the plate.

(2) Tighten the paper guide screw.

Repeat steps 1 through 4 to adjust the
far paper guide to the paper size to be
used.

Be sure to adjust the far guide to the same paper size as the
near guide.
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Change the right paper guide to the

paper size to be used.

(1) While holding up the paper guide lock, slide
the paper guide to the paper size to be
used.

(2) Release the paper guide lock.

(3) Move the paper guide slightly to the right
and left so that it locks into place.
You will hear a "click" when the paper guide locks.

Set the paper size and paper type.

Be sure to change the paper size and paper type settings as explained in "Paper Tray Settings" (page 7-13) in the System

7 Settings.

If the paper size setting is not configured correctly, automatic paper selection will not operate correctly and printing may take
place on the wrong size or type of paper or a misfeed may occur.

@ Do not place heavy objects on the tray or press down on the tray.

Large capacity tray (MX-LCX3N) specifications

Model MX-LCX3N

Paper sizes 12" x 18", 11" x 17", 8-1/2" x 14", 8-1/2" x 13", 8-1/2" x 11", 8-1/2" x 11"R, A3W, A3,
B4, A4, A4R, B5

Paper weight 16 Ibs. Bond to 110 Ibs. Index (60 g/m2 to 205 g/m?2)

Paper capacity

3000 sheets (21 Ibs. Bond (80 g/m2)

Paper types

SHARP-recommended plain paper, recycled paper, coloured paper, heavy paper

Power supply

Supplied from the machine

Dimensions 27-11/64" (W) x 22-49/64" (D) x 20-35/64" (H)
(690 mm (W) x 578 mm (D) x 522 mm (H))
Weight Approx. 110.3 Ibs. (50 kg)

Overall dimensions when attached to
macnine

61-5/8" (W) x 30-11/32" (D)
(1565 mm (W) x 771 mm (D))
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LOADING PAPER IN THE BYPASS TRAY

The bypass tray can be used to print on plain paper, label sheets, tab paper, and other special media. Up to 100 sheets
of paper can be loaded (up to 40 sheets of heavy paper) for continuous printing similar to the other trays.

Open the bypass tray.

When loading paper larger than A4R or 8-1/2" x 11"R , be sure
to pull out the bypass tray extension. Pull the bypass tray
extension all the way out. If the bypass tray extension is not
pulled all the way out, the size of the loaded paper will not be
correctly displayed.

@ Do not place heavy objects on the bypass tray or press down on the tray.

Set the bypass tray guides to the width
of the paper.

Insert the paper along the bypass tray
guides all the way into the bypass tray
until it stops.

Load the paper with the print side face up.

¢ Do not force the paper in.

« If the bypass tray guides are set wider than the paper, move the bypass tray guides in until they correctly fit the
width of the paper. If the bypass guides are set too wide, the paper may skew or be creased.
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IMPORTANT POINTS WHEN USING THE BYPASS TRAY

* When using plain paper other than SHARP standard paper or special media other than SHARP-recommended
transparency film, or when printing on the reverse side of previously used paper, the paper must be loaded one sheet
at a time. Loading more than one sheet at a time will cause misfeeds.

* Before loading paper, straighten any curling in the paper.

* When adding paper, remove any paper remaining in the bypass tray, combine it with the paper to be added, and
reload as a single stack. If paper is added without removing the remaining paper, a misfeed may result.

Inserting paper

E

B0

15

Place paper that is A5 (7-1/4" x 10-1/2") or smaller in the horizontal
orientation.

=l
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Inserting tab paper

To print on tab paper, load tab paper in the bypass tray with the print side face up.

@ » Use only tab paper that is made of paper. Tab paper made of a material other than paper (film, etc.) cannot be used.

* To print on the tabs of tab paper...
In copy mode, use "Tab Copy" in the special modes. In print mode, use the tab print function.

Inserting transparency film

* Use SHARP-recommended transparency film. When inserting

transparency film in the bypass tray, the rounded corner
L should be facing the front left of the machine.
— E}[ * When loading multiple sheets of transparency film in the
}[ ‘ '1_ - bypass tray, be sure to fan the sheets several times before
——L—7 loading.
]_/—O * When printing on transparency film, be sure to remove each

sheet as it exits the machine. Allowing sheets to stack in the
output tray may result in curling.
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ORIGINALS

This section explains how to place originals in the automatic document feeder and on the document glass.

PLACING THE ORIGINAL

PLACING ORIGINALS IN THE AUTOMATIC DOCUMENT
FEEDER

This section explains how to place originals in the automatic document feeder.
Allowed original sizes

Minimum original size Maximum original size
Standard sizes Standard sizes
(Minimum size that can be automatically detected) (Maximum size that can be automatically detected)
A5: 148 mm (height) x 210 mm (width) A3: 297 mm (height) x 420 mm (width)
5-1/2" (height) x 8-1/2" (width) 11" (height) x 17" (width)
Non-standard sizes A3W size paper (12" x 18") cannot be used.
(Minimum size that can be specified manually) Non-standard sizes
131 mm (height) x 140 mm (width) (Maximum size that can be specified manually)
5-1/8" (height) x 5-1/2" (width) Copy mode: 297 mm (height) x 432 mm (width)

11-5/8" (height) x 17" (width)
Image send mode: 297 mm (height) x 1000 mm (width)
11" (height) x 39-3/8" (width)

When the original is a non-standard size, see the appropriate explanation below for the mode you are using.
1" 2. COPIER "SPECIFYING THE ORIGINAL SIZE" (page 2-28)

I 4, FACSIMILE "IMAGE SETTINGS" (page 4-47)

1= 5. SCANNER / INTERNET FAX "IMAGE SETTINGS" (page 5-53)

Allowed original weights

MX-M623U/MX-M753U/MX-M623N/ 1-sided copying: 35 g/m2 to 128 g/m2 (9 Ibs. to 34 Ibs.)
MX-M753N 2-sided copying: 50 g/m2 to 128 g/m2 (15 Ibs. to 34 Ibs.)

To scan originals from 35 g/m2 to 49 g¢/m2 (9 Ibs. to 14 Ibs.), use "Slow Scan Mode" in the special modes. Scanning
without using "Slow Scan Mode" may result in original misfeeds.
When "Slow Scan Mode" is selected, automatic 2-sided scanning is not possible.

1-44
Contents



BEFORE USING THE MACHINE

Make sure an original does not remain
on the document glass.

Open the automatic document feeder, make sure that an
original is not on the document glass, and then gently close the
automatic document feeder.

Adjust the original guides to the size of
the originals.

Place the original.

Make sure the edges of the originals are even.

Insert the originals face up all the way into the document feeder
tray.

Insert a number of originals that does not exceed the indicator
line on the document feeder tray.

Up to 150 sheets can be inserted.

Be sure to remove originals that have been finished scanning
from the original exit tray.

line

* Originals of different sizes can be placed together in the automatic document feeder. In this case, select "Mixed Size
@ Original" in the special modes of the mode you are using.

* Before inserting originals into the document feeder tray, be sure to remove any staples or paper clips.

* If originals have damp spots due to correction fluid, ink or pasteup glue, wait until the originals are dry before making

copies. Otherwise the interior of the document feeder or the document glass may be soiled.

* Do not use the following originals. Incorrect original size detection, original misfeeds, and smudges may result.
Transparency film, tracing paper, carbon paper, thermal paper or originals printed with thermal transfer ink ribbon should
not be fed through the document feeder. Originals to be fed through the feeder should not be damaged, crumpled, folded,
loosely pasted together, or have cut-out holes. Originals with multiple punched holes other than two-hole or three-hole
punched paper may not feed correctly.

* When using originals with two or three holes, place them so that
the punched edge is at a position away from the feed slot of the
document feeder tray.

Feed slot

— Hole
positions
|

o
o
[ =1
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PLACING THE ORIGINAL ON THE DOCUMENT GLASS

This section explains how to place the original on the document glass.

Allowed original sizes

Maximum original size

Standard sizes

A3: 297 mm (height) x 420 mm (width)
11" (height) x 17" (width)
Non-standard sizes

297 mm (height) x 432 mm (width)
11-5/8" (height) x 17" (width)

When the original is a non-standard size, see the

appropriate explanation below for the mode you are

using.

=" 2, COPIER "SPECIFYING THE ORIGINAL SIZE"
(page 2-28)

1= 4. FACSIMILE "IMAGE SETTINGS" (page 4-47)

= 5. SCANNER / INTERNET FAX "IMAGE
SETTINGS" (page 5-53)

Open the automatic document feeder.

Original size
detector

Place the original.

Place the original face down in the far left corner of the
document glass.

Document glass scale Document glass scale

4 mark 4 mark
[ [
A5
(512'x81/2) BSR
A4R (8-1/2" x 11"R)
B5 B4 (8-1/2" x 14")
A4 (8-1/2" x 11") A3 (11" x 17")

The original should always be placed in the far left corner,
regardless of its size.
Align the top left corner of the original with the tip of the @ mark.

@ Do not place any objects under the original size detector.
Closing the automatic document feeder with an object underneath may damage the original size detector and prevent

correct detection of the original size.

@ If you are placing a small non-standard size original on the document glass, it is convenient to place a blank sheet of
A4 or B5 (8-1/2" x 11" or 5-1/2" x 8-1/2") paper on top of the original to facilitate detection of the original size.
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Close the automatic document feeder.

After placing the original, be sure to close the automatic
document feeder. If left open, parts outside of the original will
be copied black, causing excessive use of toner.

Placing a thick book

When scanning a thick book or other thick original, follow the steps below to press the book down.

(1) Push up the far side of the automatic
document feeder.
The hinges supporting the automatic document feeder

will release and the rear side of the automatic document
feeder will rise.

(2) Slowly close the automatic document
feeder.
Do not press a book or other bulky document down too
hard on the glass with the automatic document feeder.
If shadows around the edges of the document are a
problem, use the erase function.
=" 2. COPIER "ERASING PERIPHERAL

SHADOWS (Erase)" (page 2-47)

ACaution

¢ Close the automatic document feeder slowly. Abruptly closing the automatic document feeder may damage it.
» Take care that your fingers are not pinched when closing the automatic document feeder.

The automatic document feeder cannot be closed correctly in this state. To return the automatic document feeder to its
@ normal state, open it completely and then close it.
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PERIPHERAL DEVICES

This section describes the peripheral devices that can be used with the machine and explains how to use the finisher and
saddle stitch finisher, as well as Sharp OSA (application communication module and external account module).

PERIPHERAL DEVICES

Peripheral devices can be installed on the machine to increase its range of functionality.
The peripheral devices are generally optional, however, some models include certain peripheral devices as standard

equipment.
(As of April, 2010)
Product name Product number Description
A4 large capacity tray MX-LC10 Q:?jlggri]r?ltg:)t,;é?/ maximum of 3500 sheets of paper can be
. Additional tray. Supports a wide range of sizes including A3 and
A3 large capacity tray MX-LCX3N can hold up tg 350%psheets. 9 9
Finisher MX-FN15 Output dev!ce that enables the use of the staple function and
offset function.

AR-PN4A Punches holes in copies and other output. Requires finisher
Punch module ﬁgﬁmjg (MX-FN15) or saddle stitch finisher (MX-FN16).

AR-PN4D
Saddle stitch finisher MX-FN16 Output device that enables use of the staple function, offset

function and pamphlet copy function.

Output device that enables the use of the staple function and

Finisher (3 trays) MX-FN14 offset function. Can staple up to 100 sheets.
MX-PN10A Punches holes in copies and other output. Requires a finisher (3
- MX-PN10B trays). Requires finisher (MX-FN14).
Punch module for finisher (3 trays) MX-PN10C
MX-PN10D
Paper set in an inserter can be inserted into output as covers or
: inserts. The inserter can be used to staple output and punch
Inserter MX-CF10 holes manually. Requires the finisher (MX-FN14), finisher
(MX-FN15) or saddle stitch finisher (MX-FN16).
Barcode font kit* AR-PF1 Adds barcode fonts to the machine.
) . . Adds a PCL6 or PCL5e printer function. MX-M623N/MX-M753N
Printer expansion kit MX-PB13 is included as standard equipment.
PS3 expansion kit* MX-PKX1 Err;:tk:res the machine to be used as a Postscript compatible
The machine can be used as an XPS compatible printer. For
. - details, consult your dealer.
XPS expansion kit MX-PUX1 To install this kit, a 1 GB expansion memory board (MX-SMX3)
is required.
Network scanner expansion kit MX-NSX1 Adds a network scanner function.

MX-M623N/MX-M753N is included as standard equipment.
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Product name

Product number

Description

Expansion memory board MX-SMX3 This expands the memory that can be used on the machine.
Internet fax expansion kit MX-FWX1 Enables Internet Fax.
Facsimile expansion kit MX-FXX2 Adds a fax function.
The application integration module can be combined with the
Application integration module MX-AMX1 network scanner function to append a metadata file to a scanned
image file.
Application communication module MX-AMX2 Allows the machine to link with external application software over
a network.
External account module MX-AMX3 This |§ required to use an external account application on the
machine.
. . A scanned document can be saved in Compact PDF format.
Enhanced compression kit MX-EBX3 Compact PDF results in a smaller size than regular PDF.
This is a keyboard that is integrated with the machine. When not
Keyboard MX-KBX2 in use, it can be stored under the operation panel.
MX-M623N/MX-M753N is included as standard equipment.
Sharpdesk 1 licence kit MX-USX1 This software enables integrated management of documents
- ) and computer files.
Sharpdesk 5 licence kit MX-USX5
Sharpdesk 10 licence kit MX-US10
Sharpdesk 50 licence kit MX-US50
Sharpdesk 100 licence kit MX-USAO0
MX-KBX2 This is a keyboard that is integrated with the machine.
Kevboard MX-KBX2SE When not in use, it can be stored under the operation panel.
y MX-KBX2SB
MX-KBX2SF
Stamp unit AR-SU1 This stamps each original page after it is scanned in image send

mode.

* Requires printer expansion kit (MX-PB13).

@ Some options may not be available in some countries and regions.

1-49

Contents




BEFORE USING THE MACHINE

FINISHER AND SADDLE STITCH FINISHER

The finisher and the saddle stitch finisher include the offset function, which offsets each set of copies from the preceding
set for easy separation. Each set of sorted copies can also be stapled. The saddle stitch finisher can automatically
staple a set of copies at the centre line and fold the pages to create a pamphlet.

A punch module unit can be installed to add punch holes to copies, and an inserter can be installed to insert blank pages
at specified pages.

In the following explanations, the finisher and saddle stitch finisher are referred to simply as “finisher".

PART NAMES

M () &)

Finisher Saddle stitch
(MX-FN15) finisher (MX-FN16) @

— (5)

— (6)

N}
Q’<§/\Saddle stitch finisher

(7) (MX-FN16)
Finisher (MX-FN15)
(1) Tray (5) Front cover
Offset pages and stapled pages are delivered here. Open to replace the staple case in the staple unit or clear

(2) Stapler compiler jammed staples.

Paper to be stapled is stacked temporarily. (6) Lower cover
Open to clear misfed paper or replace the staple

(3) Top cover cartridge in the pamphlet unit. (MX-FN16 only)

Open for misfeed removal.
(7) Saddle stitch tray

(4)  Punch module (OPtIOT‘) Saddle stitched output is delivered here.
Adds punch holes to printed pages. (MX-FN16 only)

*The illustrations on the following pages (to page 1-55) show the MX-FN16; however, the operation of the MX-FN15 is
the same as the MX-FN16.

@ * Do not press on the finisher.
* Use caution when near the offset tray during printing as the tray moves up and down.
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Name

Finisher (MX-FN15)

Saddle stitch finisher (MX-FN16)

Number of trays

2

3

Paper output

Face down output

Paper capacity

Upper paper tray/Middle paper tray:
Non-stapling:

2000 sheets of paper or total aggregate
thickness is within 250mm (9-53/64"):

A4, B5, A5R, 8-1/2" x 11", 5-1/2" x 8-1/2"R or
16K (80 g/m2 (20 Ibs.))

1000 sheets of paper or total aggregate
thickness is within 140mm (5-1/2"):

Sizes other than the above

Stapling:

100 sets or 750 pages of A4, B5, 8-1/2" x 11"
or 16K paper.

100 sets or 500 pages of other sizes of paper

Upper paper tray/Lower paper tray:
Non-stapling:

2000 sheets of paper or total aggregate
thickness is within 250mm (9-53/64"):

A4, B5, A5R, 8-1/2" x 11", 5-1/2" x 8-1/2"R or
16K (80 g/m2 (20 Ibs.))

1000 sheets of paper or total aggregate
thickness is within 140mm (5-1/2"): Sizes other
than the above

Stapling:

100 sets or 750 pages or total aggregate
thickness is within 110mm (4-5/16") of A4, B5,
8-1/2" x 11" or 16K paper.

100 sets or 500 pages or total aggregate
thickness is within 74mm (2-29/32") of other
sizes of paper

Saddle stitch tray:

Stapled print capacity is (11 - 15) sheets x 10
sets, (6 - 10) sheets x 20 sets, (1 - 5) sheets x
25 sets.

56 to 256 g/m2 (15 to 68* Ibs.)

Paper size Upper paper tray/Middle paper tray: Upper paper tray/Middle paper tray:
A3, B4, A4, A4R, B5, B5R, A5R, 11" x 17", A3, B4, A4, A4R, B5, B5R, A5R, 11" x 17",
8-1/2" x 14", 8-1/2" x 13-1/2", 8-1/2" x 13-2/5", 8-1/2" x 14", 8-1/2" x 13-1/2", 8-1/2" x 13-2/5",
8-1/2"x 13", 8-1/2" x 11", 8-1/2" x 11"R, 8-1/2" x 13", 8-1/2" x 11", 8-1/2" x 11"R,
7-1/4" x 10-1/2"R, 5-1/2" x 8-1/2"R, 8K,16K 7-1/4" x 10-1/2"R, 5-1/2" x 8-1/2"R, 8K,16K
Saddle stitch tray:
A3, B4, A4R, 11" x 17", 8-1/2" x 11"R
Paper weight Upper paper tray/Middle paper tray: Upper paper tray/Lower paper tray/

Saddle stitch tray:
56 to 256 g/m?2 (15 to 68* Ibs. )

Paper full detection

Both upper and lower tray

Upper, lower and saddle stitch tray

Paper sizes for which
offset is possible

A3, B4, A4, A4R, B5, 11" x 17", 8-1/2" x 14", 8-1/2" x 13", 8-1/2" x 11", 8-1/2" x 11'R,

8-1/2" x 13-1/2", 8-1/2" x 13-2/5", 8K,16K

Allowed paper sizes for
stapling

Upper paper tray/Middle paper tray:
A3, B4, A4, A4R, B5, 11" x 17", 8-1/2" x 14",
8-1/2" x 13", 8-1/2" x 11", 8-1/2" x 11"R

Upper paper tray/Lower paper tray:

A3, B4, A4, A4R, B5, 11" x 17", 8-1/2" x 14",
8-1/2" x 13", 8-1/2" x 11", 8-1/2" x 11"R
Lower tray:

A3, B4, A4R, 11" x 17", 8-1/2" x 11"R

Stapling positions

1 place at back, 1 place at back (diagonal), one place at front (diagonal), 2 places

Paper conveying

Centre reference

Power supply

Supplied from machine
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Dimensions When tray is folded up: 700 mm (W) x 630 mm (D) x 1150 mm(H)
(27-9/16" (W) x 24-13/16" (D) x 45-9/32" (H))

When tray is extended: 813 mm (W) x 630 mm (D) x 1150 mm(H)
(32" (W) x 24-13/16" (D) x 45-9/32" (H))

Not including stopper (40 mm (1-37/64")) when attached to machine

Weight Approx. 54 kg (Approx. 119 Ibs.) Approx. 75 kg (Approx. 165 Ibs.)
Overall dimensions when 1904 mm (W) x 630 mm (D) (Separation from machine 400 mm)
attached to machine (75-15/16" (W) x 24-13/16" (D) (Separation from machine 15-3/4"))

* For index paper, equivalent to 140-Ibs.

Name Punch module (AR-PN4B)

Hole punching 3 holes

Allowed paper sizes for A3, B4, A4, A4R, B5, B5R, 11" x 17", 8-1/2" x 14", 8-1/2" x 13", 8-1/2" x 11", 8-1/2" x 11"R
punching

Page weight 56 to 256 g/m2 (15 to 68* Ibs.)

Power supply Supplied from finisher / saddle stitch finisher

Dimensions 95 mm (W) x 560 mm (D) x 170 mm (H) (3-3/4" (W) x 22-1/16" (D) x 6-45/64" (H))

Weight Approx. 3.5 kg (Approx. 7.8 Ibs.)

* For index paper, equivalent to 140-Ibs.
Specifications are subject to change for improvement without notice.

@ * The following papers cannot be stapled and punched:
Special papers such as transparency film and label sheets

* If mixed paper sizes are selected for stapling jobs, stapling will be automatically cancelled.

Supplies
The finisher and saddle stitch finisher require the following staple cartridge:
Staple cartridge for finisher and

saddle stitch finisher (approx. 5,000

per cartridge X 3 cartridges)
SF-SC11

STAPLE CARTRIDGE REPLACEMENT AND STAPLE
JAM REMOVAL

When a finisher is installed, a message will appear when the staple cartridge runs out of staples or a staple jam occurs.
Follow the procedure below to replace the staple cartridge or remove jammed staples.

Staple cartridge for saddle stitch
finisher (approx. 2000 per cartridge X
3 cartridges)

AR-SC3
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Open the front cover of the finisher.

Lower the blue lever in the stapler and
slide out the staple cartridge.

Pull the empty staple case straight up
and out of the cartridge.

Insert a new staple case into the
cartridge. Push the staple case all the
way in until it clicks into place.

Do not remove the seal holding the staples until the staple case
is set in the cartridge.

Pull the seal that holds the staples
straight out.

Insert the cartridge all the way in until it
clicks into place.
Insert the cartridge all the way in until it clicks into place.
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Close the front cover of the finisher.

@ Make a test print or copy in the staple sort mode to verify that stapling is performed properly.

Replacing the cartridge in the saddle stitch finisher

Only when the saddle stitch finisher (MX-FN16) is installed.

Open the lower cover of the saddle
stitch finisher.

When an optional inserter is installed, open the front cover of
the inserter before opening the lower cover of the finisher.

Slide out the saddle stitch unit carefully
toward the front.

(1) Grasp the grip of the saddle staple
holder and pull it out.

(2) While still grasping the grip, rotate
the saddle staple holder 90° in the
direction of the arrow (rotate to the
right).

Remove the empty staple case and set a
new one.

Replace both staple cases with new ones. Remove the cover
from the staple cartridge and then install the cartridge.
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Return the saddle stitch holder and the
saddle stitch unit to their respective
original positions.

Make sure that the finisher is firmly attached to the machine and that A3, A4R, or
B4 (11" x 17", 8-1/2" x 11"R, or 8-1/2" x 14") size paper is loaded.

If one of the above paper sizes is not set, test stapling cannot be performed.

Close the lower cover of the finisher.

Test stapling is automatically performed on a blank sheet.
This operation is carried out to avoid blank stapling.

@ If test stapling fails to take place, repeat steps 1 to 7.

Disposal of hole punch scrap (when the punch module is installed)

Open the front cover of the finisher.

Holding the black handle, slide out the
case containing the paper bits, and
dispose of them properly.

Return the waste case to its original position.

Close the front cover of the finifher.
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FINISHER (3 TRAYS)

The finisher (3 trays) is equipped with the offset function, which offsets each set of output from the previous set, and the
staple sort function, which staples each set of output.
A punch module can also be installed to punch holes in output.

PART NAMES

(M
(2
() —
(1) Stapler compiler (4) Right front cover
This temporarily stacks paper to be stapled. Open this cover to remove a paper misfeed.
(2) Paper guide cover (5) Left front cover
Open this cover to remove paper jams in the stapler Open this cover to replace the staple cartridge, remove
compiler. jammed staples, or remove misfed paper.
H *
(3) Output trays (upper tray, middle tray®, lower tray) * Stapled and offset copies cannot be delivered to the middle
Stapled and offset output is delivered to these trays. tray.

The trays are slidable. For large-size output (A3, B4,
11" x 17", 8-1/2" x 14", 8-1/2" x 13", 8-1/2" x 13-1/2",
8-1/2" x 13-2/5" and 8K sizes), extend the tray.

@ * Do not place heavy objects on the finisher (3 trays) or press down on the finisher (3 trays).
* Use caution when you turn on the power and when printing is taking place, as the output tray may move up and down.
* A finisher (3 trays) cannot be installed simultaneously with a saddle stitch finisher or a finisher.

SUPPLIES

The finisher (3 trays) require the following staple cartridge:

Staple cartridge (approx. 5000 staples x 3 cartridges)
MX-SC10
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Name Finisher (3 trays) (MX-FN14)

Paper size A3, B4, A4, A4R, B5, B5R, A5R, 11" x 17", 8-1/2" x 14", 8-1/2" x 13-1/2",
8-1/2" x 13-2/5", 8-1/2" x 13", 8-1/2" x 11", 8-1/2" x 11"R, 7-1/4" x 10-1/2"R,
5-1/2" x 8-1/2"R , 8K, 16K, 16KR

Paper weight Plain paper (56 g/m?2 to 256 g/m2 (15 Ibs. to 68 Ibs.)) Heavy paper (106 g/m? to
256 g/m2 (28 Ibs. bond to 140 Ibs. index))

Modes Non-staple, Staple

Paper sizes for which offset is possible
(Offset is not possible when using
middle paper tray.)

A3, B4, A4, A4R, B5, 11" x 17", 8-1/2" x 14", 8-1/2" x 13-1/2", 8-1/2" x 13-2/5",
8-1/2"x 13", 8-1/2" x 11", 8-/2" x 11"R, 8K, 16K

Amount of offset 30 mm
Paper capacity”1 Upper paper tray Non-stapling: Stapling:
1500 sheets or total aggregate thickness 100 sets (A4, B5, 8-1/2" x 11", 16K)
is within 195 mm (7-11/16" ) (A4, B5, 50 sets or 750 pages or total aggregate
A5R, 8-1/2" x 11", 5-1/2" x 8-1/2R", 16K) thickness is within 97 mm (3-53/64")
750 sheets or total aggregate thickness (A3, B4, A4R, 11" x 17", 8-1/2" x 14",
is within 97 mm (3-53/64") (A3, B4, A4R, 8-1/2" x 13-1/2", 8-1/2" x 13-2/5",
11" x 17", 8-1/2" x 14", 8-1/2" x 13-1/2", 8-1/2" x 13", 8-1/2" x 11"R, 8K)
8-1/2" x 13-2/5", 8-1/2" x 13",
8-1/2" x 11"R, 8K)
Middle paper Non-stapling:
tray*2 250 sheets (A4, B5, 8-1/2" x 11", 16K)

125 sheets (A3, B4, A4R, 11" x 17",
8-1/2" x 14", 8-1/2" x 13-1/2", 8-1/2" x
13-2/5", 8-1/2" x 13", 8-1/2" x 11"R, 8K)

Lower paper tray

Non-stapling:

1500 sheets or total aggregate thickness
is within 195 mm (7-11/16") (A4, B5,
A5R, 8-1/2" x 11", 5-1/2" x 8-1/2R", 16K)
Note, 2500 sheets or total aggregate
thickness within 325 mm (12-51/64") for
non-sorted A4, B5, 8-1/2" x 11".

750 sheets or total aggregate thickness
is within 97 mm (3-53/64") (A3, B4, A4R,
11" x 17", 8-1/2" x 14", 8-1/2" x 13-1/2",
8-1/2" x 13-2/5", 8-1/2" x 13",

8-1/2" x 11"R, 8K)

Stapling:

100 sets or 1500 pages or total
aggregate thickness is within 195 mm
(7-11/16") (A4, B5, 8-1/2" x 11", 16K)
50 sets or 750 pages or total aggregate
thickness is within 97 mm (3-53/64") (A3,
B4, A4R, 11" x 17", 8-1/2" x 14",

8-1/2" x 13-1/2", 8-1/2" x 13-2/5",

8-1/2" x 13", 8-1/2" x 11"R, 8K)

Power supply

Universal power supply

Dimensions 865 mm (W) x 765 mm (D) x 1080 mm (H)
(34-3/64" (W) x 30-7/64" (D) x 42-33/64" (H))
Weight Approx. 82 kg (181 Ibs.)

Power consumption

163 Wh
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Allowed paper sizes for stapling

A3, B4, A4, A4R, B5, 11" x 17", 8-1/2" x 14", 8-1/2" x 13-1/2", 8-1/2" x 13-2/5", 8-1/2" x
13", 8-1/2" x 11", 8-1/2" x 11"R, 8K, 16K (There are four staple positions: 1 Staple at
Front, 1 Staple at Back, 2 Staples, and 1 Staple at Back (diagonal).)

Maximum number of sheets for
stapling™3

100 sheets (A4, B5, 8-1/2" x 11", 16K)
50 sheets (A3, B4, A4R, 11" x 17", 8-1/2" x 14", 8-1/2" x 13-1/2", 8-1/2" x 13-2/5",
8-1/2" x 13", 8-1/2" x 11"R, 8K)

Punch module for finisher (3 trays)

Model

MX-PN10B

Hole punching

3 holes or 2 holes

Allowed paper sizes for punching

3 holes: A3, A4, 11"x 17", 8-1/2" x 11"
2 holes: A4R, 8-1/2" x 14", 8-1/2" x 13-1/2", 8-1/2" x 13-2/5", 8-1/2" x 13",
8-1/2"x 11"R

Allowed paper weight for punching

56 g/m2 to 128 g/m2 (15 Ibs. to 32 Ibs.)

Power supply

Supplied from finisher

Dimensions

95 mm (W) x 715 mm (D) x 392 mm (H) (3-3/4" (W) x 28-9/64" (D) x 15-7/16" (H))

Weight

Approx. 3.9 kg (Approx. 8.6 Ibs. )

*1 Output capacity varies according to environmental conditions of the installation location, type of paper used, and the

condition of the machine.

*2 Offset and staple functions cannot be used.
*3 The number of sheets that can be stapled assumes a standard paper weight of 80 g/m2 (301 Ibs.) with covers
consisting of two sheets of between 106 g/m2 to 209 g/m2. (28 Ibs. to 110 Ibs.)
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REPLACING THE STAPLE CARTRIDGE

When using the finisher (3 trays), a message will appear on the operation panel when the staple cartridge runs out of

Follow the procedure below to replace the staple cartridge.

Open the front cover on the left of the
finisher.

(1) Lift the green stapler lever.

(2) Slide out the staple cartridge.

Press the sides from both directions (1)
and open the cover in the direction of
the arrow (2). Pull the empty staple case
straight up and out of the cartridge (3).

Insert a new staple case into the
cartridge. Push the staple case all the
way in until it clicks into place.

Do not remove the seal that holds the staples before setting it in
the staple cartridge.
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Pull the seal that holds the staples
straight out.

Return the cover to its original position.

Put the staple cartridge back into the
stapler.

Push the staple cartridge in until the tabs engage and then
push the lever down until it clicks into place.

Close the front cover of the finisher.

> B~ __§ o B o
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INSERTER

The inserter enables blank sheets or printed sheets to be added to copy and print output as covers or inserts without
printing. The inserter also allows feeding of heavy paper that cannot be fed from the other trays.

Printed output can also be fed one set at a time from the inserter for stapling or punching without performing stapling or
staple sorting finishing (see "MANUAL OPERATION OF THE INSERTER" (page 1-63)).

When feeding from the inserter for pamphlet copying (page 2-49), cover or insert copying (page 2-60), or transparency
insert copying (page 2-71), see "Paper Tray Settings" (page 7-13) in the System Settings for setting configuration
procedures.

PART NAMES

L=
(F T
< '—/Lb
T
®)
(1) Paper tray (4) Inserter operation panel
Place blank or printed paper here to be inserted. Stapling and punching can be performed directly from the

inserter operation panel without using the machine

(2) Paper guide operation panel.

When loading paper, adjust this guide to the width of the
paper. (5) Paper guide lever

3) Top cover Release the paper guide lock to remove misfed paper.

Open for misfeed removal. (6) Front cover
Open this cover to remove misfed paper from the finisher
or saddle stitch finisher.

To install the inserter...
An optional finisher or saddle stitch finisher must be installed (page 1-50).
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SPECIFICATIONS

Name Inserter (MX-CF10)

Paper weight 60 to 256 g/m2 (16 Ibs. to 68* Ibs.) *For index paper, equivalent to 140-Ibs.

Paper types Plain paper, special paper (transparency film,coloured paper, paper with punch holes, tabbed
paper, etc.)
(Consult your retailer for more information on special papers that can be used.)

Paper size A3, B4, A4, A4R, B5, B5R, A5R, 11" x 17", 8-1/2" x 14", 8-1/2" x 13-1/2", 8-1/2" x 13-2/5",

8-1/2"x 13", 8-1/2" x 11", 8-1/2" x 11"R, 7-1/4" x 10-1/2"R, 5-1/2" x 8-1/2"R, 8K, 16K, 16KR

Paper capacity

Max. 100 (80 g/m2 (20 Ibs.))

Paper conveying

Centre reference

Power supply

Supplied from machine

Dimensions When paper tray is folded up: 285 (600*) mm (W) x 583 mm (D) x 1113 mm (H)
(11-15/64" (23-5/8"*) (W) 22-61/64" (D) 43-13/16" (H))
Not including stopper (40 mm (1-37/64")) when attached to machine
* Including paper tray
Weight Approx. 25 kg (Approx. 55 Ibs.)

Specifications are subject to change for improvement without notice.

LOADING PAPER

When loading paper in the inserter, load the paper face up. If the paper has a top edge and bottom edge, load in the
same top-bottom orientation as the original. Adjust the paper guide on the paper tray to the width of the paper.
When using tabbed paper, place the paper as follows:

Load the paper back side
up.

The top side is inserted
first.

The relation of copies and tabbed sheets is shown below.

Load tabbed paper

Back

side g

1st

4th sheet

Copy result

Copy
) Back Back
Inserted first. side side
sheet ; 2 1st sheet 2nd sheet 3rd sheet 4th sheet 5th sheet
—+—— 5th sheet

Back
side

Tabbed paper 4th sheet (back side)

Tabbed paper 1st sheet (back side)
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MANUAL OPERATION OF THE INSERTER

The inserter can be used for stapling or punching without performing a copy operation. These functions are selected at
the operation panel of the inserter.

“B) |15 Sal=]||T &)

(1 (2 (3)
(1) [PUNCH] key (3) [START] key/indicator
When a punch module is installed on the finisher or After selecting punch or staple settings with key (1) or
saddle stitch finisher, punch holes can be added to blank key (2), place the paper to be punched or stapled on the
paper or printed paper. The indicator lights when this inserter tray and press this key.

function is selected.

(2) [STAPLE] key/indicator

When this function is selected, each set of output is
stapled and delivered to the finisher or saddle stitch
finisher tray. (Note that the sets are not offset.) Press this
key until the icon light of the desired staple position lights
up. ("] " pamphlet stapling can only be selected when a
saddle stitch finisher is installed)

@ * Do not use tabbed paper when operating the inserter manually.

* The punching and stapling functions cannot be used when the finisher or saddle stitch finisher has failed, or when the
functions are prohibited* in the administrator settings (7. SYSTEM SETTINGS "Enable/Disable Settings" (page 7-45)).
* Disabling of stapler/Disabling of punch/Disabling of finisher/Disabling of inserter
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Alarm display

If the [START] key indicator on the inserter operation panel is blinking and the [PUNCH] key or [STAPLE] key indicator
is also blinking or solidly lit, operation will not start when the [START] key is pressed. Resolve the problem as indicated
below, depending how the indicators are lit or blinking.

BEFORE USING THE MACHINE

[PUNCH]
indicator

[STAPLE] indicator

[START]
indicator

)

T~

J

o

Cause

Solution

A paper size that cannot be fed

Use paper that is a suitable size

The saddle stitch finisher is out
of saddle stitch staples.

Any one of the indicators is solidly lit. Blinks red has been loaded. for punching, stapling, or saddle
stitching (page 1-62).
Solidly | . The paper type of the inserter is | Heavy paper cannot be used.
- - - - ) Blinks red
lit set to heavy paper.
The finisher or saddle stitch Remove the paper from the
finisher tray is full. tray.
Blinking _ _ _ _ Blinks red The hole punch scrap container | Discard the hole punch scrap
in the punch module on the (page 1-55).
finisher or saddle stitch finisher
is full.
The finisher or saddle stitch Remove the paper from the
Any one of the finisher tray is full. tray.
- L C - Blinks red
indicators is blinking. The finisher or saddle stitch Replace the staple cartridge
finisher is out of staples. (page 1-52).
The saddle stitch tray on the Remove the paper from the
saddle stitch finisher is full. saddle stitch tray.
- - - - Blinking | Blinks red

Replace the saddle stitch staple
cartridge (page 1-54).
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Using the inserter

For paper sizes that can be stapled or punched, see the finisher and saddle stitch finisher specifications on page 1-51.
Some paper types cannot be stapled or punched (see "NOTES" on page 1-54). Do not use these paper types.

Load paper in the inserter.

Load the paper face up. When performing pamphlet stapling,
place the paper so that the opened pages are face up as
shown.

Adjust the paper guide to the size of the paper.

Press the desired mode key.

Press key (2) on page 1-63 for stapling or pamphlet stapling. Press key (1) on page 1-63 for punching. The selected mode
lights up.

Pamphlet stapling can only be used when the saddle stitch finisher (MX-FN16) is installed.
When using pamphlet stapling, stapling and punching cannot be used in combination.

Press the [START] key.

Make sure that the [START] key light is illuminated green and
] - then press the [START] key.
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SHARP OSA

Sharp OSA (Open Systems Architecture) is an architecture that enables external applications to be directly connected to
a digital multifunction machine over a network.

When a digital multifunction machine that supports Sharp OSA is used, the operation panel controls and functions of the
machine such as scan send can be linked to an external application.

There are two types of external applications: "standard application" and "external account application". An "external
account application" is used for centralized account management of a multifunction machine on a network. A "standard
application" refers to all other applications.

APPLICATION COMMUNICATION MODULE (MX-AMX2)

The application communication module is required to use a "standard application" on the machine.

When a previously registered standard application is selected in the Web pages of the machine, the machine retrieves
the operation screen from the registered URL. Control of the operation screen is performed by the standard application,
and Scan to FTP, Scan to Network Folder, and HTTPS transmission can be executed.

Standard application setup

To enable a general application in the Web pages of the machine, click [Application Settings] in the administrator menu
frame, and then [External Applications Settings] and [Standard Applications]. Configure settings for the standard
application in the screen that appears.

Selecting a standard application

The procedure for selecting a general application that has been enabled in the Web pages of the machine is explained
below.

Touch the [Sharp OSA] key in the mode
select keys.

> DOCUMENT NCA
I* IMAGE SEND I e I oAt

l i2) copy

®Ready to scan for copy.

If no standard applications have been stored in the Web pages,
the key cannot be touched.
—
Copy Ratio
100% P —
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\ Select the standard application.
If two or more standard applications have been stored in the
QA OSh; QA OSAs Web pages, the screen to select the standard application will
appear. Touch the standard application that you wish to use.
App 00 Bop 01 Aep 02 Pop 03 If only one standard application has been stored in the Web

pages, connection to the standard application will begin.

The machine connects to the standard application.

The message "Connecting to the external application." appears while the machine communicates with the standard
application.

@ The mode select key cannot be used during scanning.

EXTERNAL ACCOUNT MODULE (MX-AMX3)

The external account module is required to use a "external account application" on the machine.

An external account application can be used in "external authentication mode" or "external count mode". When external
authentication mode is used, the login screen is retrieved from the application when the machine is started. When a job
ends, a job notification screen is sent to the application to enable counts to be kept for each authenticated user.

When "external count mode" is used, the login screen is not displayed when the machine is started. Only a job result
notification is sent to the application. User authentication by the external account application cannot be used, however,
the external account application can be used in combination with the internal account function.

External account application setup

To enable an external account application in the Web pages of the machine, click [Application Settings] in the
administrator menu frame, and then [External Applications Settings] and [External Accounting Application Settings].
Configure settings for the external account application in the screen that appears. The setting change will take effect
after the machine is restarted. To restart the machine, see "TURNING THE POWER ON AND OFF" (page 1-15).

Operation in external account mode

The two modes for using an external account application operate as explained below.

External authentication mode

When the [Enable Authentication by External Server] checkbox is selected in "External Account Setting" of "Sharp OSA
Settings" in the system settings (administrator), the machine enters external authentication mode. When the machine is
powered on in external authentication mode, the machine accesses the external account application and displays the
login screen. The login screen also appears when the [Call] key is touched to run a job in the job status complete screen.
(The login screen does not appear if the user has already logged in by the normal method.)

The [JOB STATUS] key can be pressed while the login screen appears to show the job status screen. To return to the
previous state, press the mode select key.

» The user control function of the machine cannot be used in external authentication mode.
@ However, "User Registration”, "User Count Display", "User Count Reset", "User Information Print", and "The Number of
User Name Displayed Setting" can be used.

* The mode select key cannot be used while the login screen appears.
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If login fails

If the login screen fails to appear or the application does not operate correctly, the machine may also stop operating
correctly. In this event, it is recommended that you quit external account mode from the Web pages of the machine. For
more information, see [Help] in the Web pages.

If it is necessary to forcibly terminate external account mode using the operation panel of the machine, follow the steps
below.

Press the [SYSTEM SETTINGS] key and change "External Account Setting" in the system settings (administrator). The
setting change will take effect after the machine is restarted. To restart the machine, see "TURNING THE POWER ON
AND OFF" (page 1-15).

External count mode

When only the [External Account Control] setting is enabled in "External Account Setting" of "Sharp OSA Settings" in the
system settings (administrator), the machine enters external count mode.

Unlike external authentication mode, when the machine is started in "external count mode", the login screen of the
external account application is not displayed. Only the job result is sent to the external account application. External
count mode can be used together with the user control function of the machine. (External count mode can also be used
when the user control function is disabled.)
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MAINTENANCE

This section explains how to clean the machine and replace the toner cartridges and stamp cartridge.

REGULAR MAINTENANCE

To ensure that the machine continues to provide top quality performance, periodically clean the machine.

AWarning

Do not use a flammable spray to clean the machine. If gas from the spray comes in contact with hot electrical
components or the fusing unit inside the machine, fire or electrical shock may resulit.

* Do not use thinner, benzene, or similar volatile cleaning agents to clean the machine. These may degrade or discolour the
@ housing.
* Use a soft cloth to gently wipe off dirt from the area on the operation panel with a

mirror-like finish (shown at right). If you use a stiff cloth or rub hard, the surface 8%%
may be damaged. 161010)
®O®

The area with a mirror-like finish is
the area that is [J.

CLEANING THE DOCUMENT GLASS AND AUTOMATIC
DOCUMENT FEEDER

If the document glass or document backplate sheet becomes dirty, the dirt will appear in the scanned image. Always
keep these parts clean.

Wipe the parts with a clean, soft cloth.

If necessary, moisten the cloth with water or a small amount of neutral detergent. After wiping with the moistened cloth,
wipe the parts dry with a clean dry cloth.

Document glass Document backplate sheet

Scanning area

If black or white lines appear in images scanned using the Examples of lines in the image
automatic document feeder, clean the scanning area (the
thin long glass next to the document glass). -
To clean this area, use the glass cleaner that is stored in y A %
the automatic document feeder. After using the glass j A \
cleaner, be sure to return it to its storage position. a

Black lines White lines
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O ®

Open the automatic document feeder
and remove the glass cleaner.

Clean the document scanning area on
the document glass with the glass
cleaner.

One scanning area is on the document glass and the other is
inside the automatic document feeder.

Clean the document scanning area in
the automatic document feeder with the
glass cleaner.

(1) Open the scanning area cover on the

automatic document feeder.
Push in the release switch to release the cover.

(2) Clean the scanning area in the automatic
document feeder.

(3) Close the cover.

N
9 &
B/ /A S

Replace the glass cleaner.
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CLEANING THE BYPASS FEED ROLLER

If paper misfeeds frequently occur when feeding or heavy paper through the bypass tray, wipe the surface of the feed
roller with a clean soft cloth moistened with water or a neutral detergent.
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REPLACING THE TONER CARTRIDGES

Be sure to replace the toner cartridge when the message "Change the toner cartridge." appears.

In copy mode

@ Ready to scan for copy.
(Toner supply is low.)

<

@ Ready to scan for copy.
(Change the toner cartridge.)

L

If you continue to use the machine without replacing
the cartridge, the following message will appear
when the toner runs out.

When the message appears in the message display,
replace the toner cartridge.

& Change the toner cartridge.
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Open the front cover.

Remove the toner cartridge gently.

Hold the toner cartridge with both hands as shown in the
illustration, and pull it out of the machine.

Remove the new toner cartridge from
the box and shake it five or six times
horizontally.

Shake the toner cartridge horizontally.
Do not rotate it as shown at left.

@ It is important to thoroughly shake the supply cartridge for 10 seconds as shown in the diagram in order to ensure
proper operation of toner supply system.
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Insert the new toner cartridge.

Align the toner cartridge with the insert hole and push it in as
shown.
Do not rotate the cartridge.

Push the cartridge in until it locks
securely in place.

Close the front cover.

ACaution

* Do not throw a toner cartridge into a fire. Toner may fly and cause burns.

* Store toner cartridges out of the reach of small children.

* If a toner cartridge is stored on end, the toner may harden and become unusable. Always store toner cartridges on their
side with the top side up.

* If a toner cartridge other than a SHARP-recommended toner cartridge is used, the machine may not attain full quality
and performance and there is a risk of damage to the machine. Be sure to use a SHARP-recommended toner cartridge.

» Keep the used toner cartridge in a plastic bag (do not discard it). Your service technician will collect the used toner
@ cartridge.
* To view the approximate amount of toner remaining, continually touch the [COPY] key during printing or when the machine
is idle. The percentage of toner remaining will appear in the display while the key is touched. When the percentage falls to
"25-0%", obtain a new toner cartridge and keep it ready for replacement.

* Depending on your conditions of use, the colour may become faint or the image blurred.
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REPLACING THE STAMP CARTRIDGE

If a stamp unit (AR-SU1) is installed on the automatic document feeder and the stamp has become faint, replace the
stamp cartridge (AR-SV1).

Supplies

Stamp cartridge (2 in package) AR-SV1

Open the automatic document feeder.

Remove the document backplate sheet
from the automatic document feeder.

Remove the sheet slowly. Place the removed sheet with the
side that was attached face up on the document glass.

Grasp the tab on the stamp unit and pull
the unit out.

Remove the stamp cartridge (A).
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Install a new stamp cartridge.

e TS
I
b ~

Push the stamp unit back in.
Push the stamp unit in until it clicks into place.

Close the automatic document feeder to
attach the document backplate sheet.

When the automatic document feeder is closed, the document
backplate sheet on the document glass attaches to the
automatic document feeder.

> .~ N o J o

Make sure that the document backplate
sheet is firmly attached to the automatic
document feeder and then close the
automatic document feeder.

If the document backplate sheet is not firmly attached, remove
the sheet and then close the automatic document feeder again
to firmly attach the sheet.
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ENTERING TEXT

This section explains the text entry screen.

FUNCTIONS OF THE MAIN KEYS

Key Description
This changes the text entry screen from the lower case screen to the upper case screen. The upper case
screen will continue to appear until the [Caps] key is touched again so that it is no longer highlighted. The
@ [Caps] key is convenient when you wish to enter all capital letters. (This key will vary depending on your

country or region.)

This key temporarily changes the keys in the text entry screen to upper case when lower case letters
appear, or to lower case when upper case letters appear.

Touch a letter key after touching the [Shift] key to enter that letter. After the letter is entered, the [Shift] key
. will no longer be highlighted and the original text entry screen will appear.

The [Shift] key is convenient when you only need to enter one upper case letter or one lower case letter, or
when you need to enter one of the symbols assigned to the numeric keys.

To cancel selection of the [Shift] key, touch the [Shift] key again. The [Shift] key will no longer be highlighted.
(This key will vary depending on your country or region.)

Touch this key to enter a line break when entering the body text of an e-mail message. (This key will vary
depending on your country or region.)

Touch this key to delete the characters to the left of the cursor one character at a time.

Touch this key to temporarily change the key layout of character entry mode to a different language. Select

the key layout that you wish to use.

[ Space ] Touch this key to enter a space between letters.

This temporarily changes the entry screen to the accented letter and symbol entry screen. Touch a letter
key after touching the [AltGr] key to enter that letter. After the letter is entered, the [AltGr] key will no longer

be highlighted and the original text entry screen will appear.
To cancel selection of the [AltGr] key, touch the [AltGr] key again. The [AltGr] key will no longer be
highlighted.

These keys move the cursor left and right.

These keys move the cursor to the line above or below the current line during entry of the body text of an
e-mail message.

e — Touch this key to select character entry mode.

Symbols Touch this key to select symbol entry mode. Symbol mode is used to enter symbols and accented letters.

S0
SN0

Pre-Set Select Use this to retrieve a previously stored subject for e-mail or other pre-set text.
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Key Description

Shows explanations of each key.

[

Q

on ][ s ][ .org] Use this to enter a previously stored text string such as ".com".

Text strings are stored in the system settings.

e

[

iz][info] (nttp:] | 5= 7. SYSTEM SETTINGS "Soft Keyboard Template Setting" (page 7-68)

el Touch this key to return to the previous setting screen without entering text.

0K Touch this key to enter the text that currently appears and return to the previous setting screen.

T Search results will appear based on the entered characters.

@

* Some keys described above may not appear in certain key layouts or in the keyboards of certain countries or regions.
» "q" in the text entry screen indicates how many characters can be entered. A number of characters greater than " 4"
cannot be entered.

* On some keyboards that show the English alphabet, the [AltGr] screen continues to appear until the [AltGr] key is touched
to remove the highlighting.

* The key is only displayed in limited countries and regions. The key is a shortcut key to switch the
keyboard between the language of your region and English.

* The key layouts that can be selected vary depending on the language selected in "MFP Display Language Setting" in the
system settings (administrator).

* The following symbols cannot be used when entering a file name or folder name.
\2?2/";:, <> | &#
Some computer environments may not allow the use of spaces and the symbols indicated below. For example, hyperlinks
will not operate correctly or nonsense characters may appear.
$% ' ()+-.=@[]~" {}_~
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ENTERING TEXT FROM A KEYBOARD

Entering text from an external keyboard

An external keyboard can only be used as a alternative for the text entry screen that appears in the machine's touch
panel. The layout of the keys in the text entry screen in the touch panel differs slightly from the layout of the keys on the
external keyboard.

Use a SHARP-recommended external keyboard.

For the recommended keyboards, please contact your dealer or nearest authorised service representative.

Entering text from a keyboard (MX-KBX2)

A keyboard can only be used as a alternative for the text entry screen that appears in the machine's touch panel. The
layout of the keys in the text entry screen in the touch panel differs slightly from the layout of the keys on the keyboard.
For details on using the keys, press the F1 key to view an explanation of each key.

To use the keyboard, pull it out from under the operation panel. When not in use, store the keyboard under the operation

panel.
Always hold the keyboard by the handle when storing it. You may pinch your fingers if you hold the keyboard elsewhere.

@ * MX-KBX2 may not be available in some countries and regions.
* Do not place heavy objects on the keyboard or press down on the keyboard.
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SOFTWARE SETUP

BEFORE INSTALLING THE SOFTWARE

For an introduction to the software that enables the use of the printer and scanner functions, details regarding the type of
CD-ROM that contains the software, and installation instructions, see "BEFORE INSTALLING THE SOFTWARE" in the
Start Guide.

To use the printer and scanner function, the printer function and network scanner function must be available.
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SETUP IN A WINDOWS ENVIRONMENT

This section explains how to install the software and configure settings so that the printer and scanner function of the
machine can be used with a Windows computer.

The section from this page to page 1-85 is also included in the Start Guide. (This section details basic setup
procedures.)

The instructions from page 1-86 to page 1-108 are not included in the Start Guide. Refer to the guide as necessary.

OPENING THE SOFTWARE SELECTION SCREEN (FOR
ALL SOFTWARE)

Insert the "Software CD-ROM" into your computer's CD-ROM drive.

¢ If you are installing the printer driver or printer status monitor, insert the "Software CD-ROM" that shows "Disc 1" on the

front of the CD-ROM.
* If you are installing the PC-Fax driver or scanner driver, insert the "Software CD-ROM" that shows "Disc 2" on the front of

the CD-ROM.

Click the [Start] button (¢3), click [Computer], and then double-click the
[CD-ROM] icon (...).

* In Windows XP/Server 2003, click the [start] button, click [My Computer], and then double-click the [CD-ROM] icon.
* In Windows 2000, double-click [My Computer] and then double-click the [CD-ROM] icon.

@ ¢ In Windows 7, if a message screen appears asking you for confirmation, click [Yes].
¢ In Windows Vista/Server 2008, if a message screen appears asking you for confirmation, click [Allow].

The "SOFTWARE LICENCE" window will appear. Make sure that you understand
the contents of the licence agreement and then click the [Yes] button.

@ You can show the "SOFTWARE LICENCE" in a different language by selecting the desired language from the
language menu. To install the software in the selected language, continue the installation with that language selected.

Read the message in the "Welcome" window and then click the [Next] button.

H Double-click the [Setup] icon (&).
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Y w—— = The software selection screen appears.

The software selection screen appears.

Before installing the software, be sure to click the [Display
Readme] button and view the detailed information on the
[Software] [Display Reacime] software.

Select a software to be installed.

Printer Driver

The priter dnver enables youo use he pterfunction of the 2y
| machine E

Printer Status Monitor

This sllons you o check the siaws of the netwerk printeren oy
your computer screen. E

* The above screen appears when using the "Disc 1"
CD-ROM.

For the steps that follow, see the appropriate page below for the software that you are installing.

INSTALLING THE PRINTER DRIVER / PC-FAX DRIVER
e WHEN THE MACHINE IS CONNECTED TO A NETWORK"
- Standard installation: page 1-83
- Installation by specifying the machine's address: page 1-86
- Printing using the IPP function and the SSL function: page 1-89
e WHEN THE MACHINE WILL BE CONNECTED WITH A USB CABLE: page 1-91
¢ USING THE MACHINE AS A SHARED PRINTER: page 1-96
INSTALLING THE PRINTER STATUS MONITOR: page 1-101
INSTALLING THE SCANNER DRIVER: page 1-102
" If the machine is being used on an IPv6 network, see "Installation by specifying the machine's address" (page 1-86).

INSTALLING THE PRINTER DRIVER / PC-FAX DRIVER

To install the printer driver or the PC-Fax driver, follow the appropriate procedure in this section depending on whether
the machine is connected to a network or connected by USB cable.
=" WHEN THE MACHINE WILL BE CONNECTED WITH A USB CABLE (page 1-91)

WHEN THE MACHINE IS CONNECTED TO A NETWORK

This section explains how to install the printer driver and the PC-Fax driver when the machine is connected to a
Windows network (TCP/IP network).

Supported operating systems: Windows 2000’/XP*/Server 2003"/Vista*/Server 2008/7"
* Administrator's rights are required to install the software.

» The PS3 expansion kit is required to use the PS printer driver or the PPD driver.
@ * To print to the machine over the Internet using the IPP function when the machine is installed in a remote location, or to

print using the SSL (encrypted communication) function, see "Printing using the IPP function and the SSL function" (page
1-89) and install the printer driver or the PC-Fax driver.

e If the machine is connected to an IPv6-only network
The software cannot be installed by detecting the machine's address from the installer. After installing the software as
explained in "Installation by specifying the machine's address" (page 1-86), change the port as explained in "Changing to a
Standard TCP/IP Port" (page 1-107).

* The installation procedure in this section is for both the printer driver and the PC-Fax driver, although the explanations are
centred on the printer driver.
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» Standard installation
When the software selection screen appears in step 6 of "OPENING THE SOFTWARE SELECTION SCREEN (FOR

ALL SOFTWARE)" (page 1-81), perform the steps below.

{5 Sotware eectan = Click the [Printer Driver] button.

To install the PC-Fax driver, click the [PC-Fax Driver] button on
the "Disc 2" CD-ROM.

Select a software to be installed.

[Software] [Display Readme]

4]  Printer Driver

The printer driver enables you to use the printer function of the D
maching

Printer Status Monitor

This slouis you o check the ststus of the netucrk prinsrn oo
your computer screen

<Beck | | e |

* The above screen appears when using the "Disc 1"
CD-ROM.

Click the [Standard installation] button.

< Back || Hest> Cancel

When [Custom installation] is selected, you can change any of the items below. When [Standard installation] is
selected, the installation will take place as indicated below.

* Machine connection method: LPR Direct Print (Auto Search)

* Set as default printer: Yes (excluding the PC-Fax driver)

e Printer driver name: Cannot be changed

* PCL printer display fonts: Installed
If you selected [Custom installation], select [LPR Direct Print (Auto Search)] and click the [Next] button.

If you selected other than [LPR Direct Print (Auto Search)], see the following pages:
¢ LPR Direct Print (Specify Address): page 1-86

* |PP: page 1-89 e Shared printer: page 1-96

* Connected to this computer: page 1-91

1-83

Contents



BEFORE USING THE MACHINE

Printers connected to the network are

Name or IP address  MAC address

detected. Select the machine and click
the [Next] button.

Spesity condiion.

cack || Hews Cancel

@ « |f the machine is not found, make sure that the machine is powered on and that the machine is connected to the
network, and then click the [Re-search] button.
* You can also click the [Specify condition] button and search for the machine by entering the machine's name (host

name) or IP address.
I Start Guide "Checking the IP address of the machine"

A confirmation window appears. Check the contents and then click the [Next]
button.

When the printer driver selection
window appears, select the printer driver
. to be installed and click the [Next]

- button.

Click the checkbox of the printer driver to be installed so that a
checkmark (|+'|) appears.

v G
LS

WP

<Back || [Hews) Cancel

¢ When the PC-Fax driver is being installed, this screen does not appear. Go to the next step.

¢ The PS3 expansion kit is required to use the PS printer driver or the PPD driver.
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* Printer name window
If you wish to change the printer name, enter the desired name and click the [Next] button.

BEFORE USING THE MACHINE
* Window confirming installation of the display fonts
To install the display fonts for the PCL printer driver, select [Yes] and click the [Next] button.

« If you are not installing the PCL printer driver (you are installing the PS printer driver or the PPD driver), select
[No] and click the [Next] button.

Follow the on-screen instructions.

Read the message in the window that appears and click the [Next] button.
Installation begins.

7 * If you are using Windows Vista/Server 2008/7
@ If a security warning window appears, be sure to click [Install this driver software anyway].
* If you are using Windows 2000/XP/Server 2003
If a warning message regarding the Windows logo test or digital signature appears, be sure to click the [Continue
Anyway] or [Yes] button.

When you are asked whether or not you want the printer to be your default
printer, make a selection and click the [Next] button.
If you are installing multiple drivers, select the printer driver to be used as the default printer.
If you do not wish to set one of the printer drivers as the default printer, select [No].
@ If you clicked the [Custom installation] button in step 2, the following windows will appear.
¢ When the PC-Fax driver is being installed, this screen does not appear. Go to the next step.

When the installation completed screen appears, click the [OK] button.

@ After the installation, a message prompting you to restart your computer may appear. If this message appears, click
the [Yes] button to restart your computer.

H Click the [Close] button in the window of step 1.

This completes the installation.

* After installation, see "CONFIGURING THE PRINTER DRIVER FOR THE OPTIONS INSTALLED ON THE
MACHINE" (page 1-98) to configure the printer driver settings.

¢ If you installed the PS printer driver or the PPD driver, the PS display fonts can be installed from the "PRINTER
UTILITIES" CD-ROM that accompanies the PS3 expansion kit. See "INSTALLING THE PS DISPLAY FONTS" (page
1-104).

¢ If you are using the machine as a shared printer, see "USING THE MACHINE AS A SHARED PRINTER" (page 1-96)
to install the printer driver on each of the client computers.
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P Installation by specifying the machine's address
When the machine cannot be found because it is not powered on or otherwise, installation is possible by entering the

name (host name) or IP address of the machine.
If the machine is being used on an IPv6 network, after you have installed the software as explained below, change the

port as explained in "Changing to a Standard TCP/IP Port" (page 1-107).

When the software selection screen appears in step 6 of "OPENING THE SOFTWARE SELECTION SCREEN (FOR
ALL SOFTWARE)" (page 1-81), perform the steps below.

T 5= Click the [Printer Driver] button.

To install the PC-Fax driver, click the [PC-Fax Driver] button on
the "Disc 2" CD-ROM.

Select a software to be installed.

[Software] [Display Readme]

3]  Printer Driver
The printer driver enables you to use the printer function of the ID
machine.

Printer Status Monitor

This slows you to checkthe stetusof the netuek prsren oo
your computer screen

Beck | | e |

* The above screen appears when using the "Disc 1"
CD-ROM.

Click the [Custom installation] button.

Bk || Hew> [

When you are asked how the printer is
connected, select [LPR Direct Print
(Specify Address)] and click the [Next]
button.

<Back H {Tisst > | rr—
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Enter the name (host name) or IP
address of the machine and click the
[Next] button.

I Start Guide "Checking the IP address of the machine"

[R— H ﬂexl>h| T

@ If the machine is being used on an IPv6 network, enter any numbers or characters.

When the model selection window appears, select the model name of your
machine and click the [Next] button.

When the printer driver selection

:{fm window appears, select the printer driver
. to be installed and click the [Next]
Note: If you want ta print data with PS or PPD, you need the optional "PS expansion kit". b u ttO n .

Click the checkbox of the printer driver to be installed so that a
checkmark (|+'|) appears.

¢ When the PC-Fax driver is being installed, this screen does not appear. Go to the next step.
¢ The PS3 expansion kit is required to use the PS printer driver or the PPD driver.

Select whether or not you wish the printer to be your default printer and click the
[Next] button.

If you are installing multiple drivers, select the printer driver to be used as the default printer.
If you do not wish to set one of the printer drivers as the default printer, select [No].

When the printer name window appears, click the [Next] button.
If you wish to change the printer name, enter the desired name and click the [Next] button.

When you are asked if you wish to install the display fonts, select an answer and
click the [Next] button.

* When the PC-Fax driver is being installed, this screen does not appear. Go to the next step.
* If you are not installing the PCL printer driver (you are installing the PS printer driver or the PPD driver), select [No] and
click the [Next] button.
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Follow the on-screen instructions.

Read the message in the window that appears and click the [Next] button.
Installation begins.

¢ If you are using Windows Vista/Server 2008/7
@ If a security warning window appears, be sure to click [Install this driver software anyway].
* If you are using Windows 2000/XP/Server 2003
If a warning message regarding the Windows logo test or digital signature appears, be sure to click the [Continue
Anyway] or [Yes] button.

When the installation completed screen appears, click the [OK] button.

Click the [Close] button in the window of step 1.

@ After the installation, a message prompting you to restart your computer may appear. If this message appears, click
the [Yes] button to restart your computer.

This completes the installation.

* After installation, see "CONFIGURING THE PRINTER DRIVER FOR THE OPTIONS INSTALLED ON THE
MACHINE" (page 1-98) to configure the printer driver settings.

¢ If you installed the PS printer driver or the PPD driver, the PS display fonts can be installed from the "PRINTER
UTILITIES" CD-ROM that accompanies the PS3 expansion kit. See "INSTALLING THE PS DISPLAY FONTS" (page
1-104).

* If the machine is being used on an IPv6 network, enter any numbers or characters.
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» Printing using the IPP function and the SSL function

The IPP function can be used to print to the machine over a network using HTTP protocol.

When the machine is in a remote location, this function can be used in place of the fax function to print a higher quality
image than a fax. The IPP function can also be used in combination with the SSL (encrypted communication) function to
encrypt the print data. This enables secure printing with no concern that the data will be leaked to others.

To use the SSL function, configure the "SSL Settings" in the system settings (administrator) of the machine. To configure the
@ settings, see "7. SYSTEM SETTINGS".

When the software selection screen appears in step 6 of "OPENING THE SOFTWARE SELECTION SCREEN (FOR
ALL SOFTWARE)" (page 1-81), perform the steps below.

o == Click the [Printer Driver] button.

To install the PC-Fax driver, click the [PC-Fax Driver] button on
the "Disc 2" CD-ROM.

Select a software to be installed.

[Software] [Display Readme]

Printer Driver
The printer driver enables you to use the printer function of the D
machine.

Printer Status Monitor

This slows you to check the stsus o the network prntercn [
your computer scresn

cBecx | | e |

* The above screen appears when using the "Disc 1"
CD-ROM.

Click the [Custom installation] button.

When you are asked how the printer is
connected, select [IPP] and click the
[Next] button.

< Back H Mest> F— |

othe TCP/ cally
lect this.
H < Back || Hest> Cancel
H :
Sha
Coni his ol
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If a proxy server is used, specify the
proxy server and click the [Next] button.
@ Fint wihout gong throigh - To specify a proxy server, select [Print via the proxy server] and
then enter the [Address] and [Port number].

@ P

Port number;

< Back || ENEWEN Cancel

" Enter the machine's URL and click the
[Next] button.

Enter the URL in the following format:

Normal format:

http://<the machine's domain name or IP address>:631*1/ipp

*1 Normally "631" should be entered for the port number. If the
IPP port number has been changed on the machine, enter
the new port number.

When SSL is used:

https://< the machine's domain name or IP address>:<port number*2>/ipp

*2 Normally the port number and the colon ":" immediately
preceding the port number can be omitted. If the IPP port
number for SSL has been changed on the machine, enter
the new port number.

gk || e | Cancel

If your computer and the machine are connected to the same local area network, you can click the [Search] button to
search for the machine. The machine's URL will appear. Select the URL and click the [OK] button. You will return to
the above screen and the machine's URL will be automatically entered.

Perform steps 5 through 12 on page 1-87 to continue the installation.

This completes the installation.
* After installation, see "CONFIGURING THE PRINTER DRIVER FOR THE OPTIONS INSTALLED ON THE

MACHINE" (page 1-98) to configure the printer driver settings.
* If you installed the PS printer driver or the PPD driver, the PS display fonts can be installed from the "PRINTER
UTILITIES" CD-ROM that accompanies the PS3 expansion kit. See "INSTALLING THE PS DISPLAY FONTS" (page

1-104).
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WHEN THE MACHINE WILL BE CONNECTED WITH A USB CABLE

Supported operating systems: Windows 2000’/XP*/Server 2003"/Vista*/Server 2008"/7"
* Administrator's rights are required to install the software.

* Make sure that a USB cable is not connected to your computer and the machine.
If a cable is connected, a Plug and Play window will appear. If this happens, click the [Cancel] button to close the window
and disconnect the cable.
* The PS3 expansion kit is required to use the PS printer driver or the PPD driver.

* To use the port created when the printer driver is installed for fax data transfer, install the printer driver first and then install
the PC-Fax driver.

When the software selection screen appears in step 6 of "OPENING THE SOFTWARE SELECTION SCREEN (FOR
ALL SOFTWARE)" (page 1-81), perform the steps below.

ryor—— == Click the [Printer Driver] button.

Select a software to be installed.

[Software] [Display Readme]

Printer Driver
The printer driver enables you to use the printer function of the =)
machine.

Printer Status Monitor

This sllows yeu o check he scios ofthe nebwerk prrferan [
your computer screen

< Back Close

I Click the [Custom installation] button.

port iz

Custom installation k

< Back || Hest> Cancel

When you are asked how the printer is
connected, select [Connected to this
computer] and click the [Next] button.

< Back H Next» Cancel
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When you are asked if you wish to install the display fonts, select an answer and
click the [Next] button.

Follow the on-screen instructions.

Read the message in the window that appears and click the [Next] button.
When the installation completed screen appears, click the [OK] button.

@ ¢ If you are using Windows Vista/Server 2008/7
If a security warning window appears, be sure to click [Install this driver software anyway].
* If you are using Windows 2000/XP/Server 2003
If a warning message regarding the Windows logo test or digital signature appears, be sure to click the [Continue
Anyway] or [Yes] button.

@ After the installation, a message prompting you to restart your computer may appear. If this message appears, click
the [Yes] button to restart your computer.

Connect the machine to your computer
with a USB cable.

(1) Make sure that the machine is powered on.

(2) Connect the cable to the USB connector (B
type) on the machine.
The USB interface on the machine complies with the USB
2.0 (Hi-Speed) standard. Please purchase a shielded
USB cable.

(3) Connect the other end of the cable to the
USB connector (A type) on your computer.
The machine is found and a Plug and Play window appears.

Click the [Close] button in the window of step 1.
When a message appears prompting you to connect the machine to your computer, click the [OK] button.
e
/\ [
- ‘

Installation of the PCL6 printer driver begins.
When the "Found New Hardware Wizard" appears, select [Install the software automatically (Recommended)], click the
[Next] button, and follow the on-screen instructions.
@ ¢ If you are using Windows Vista/Server 2008/7
If a security warning window appears, be sure to click [Install this driver software anyway].
¢ If you are using Windows 2000/XP/Server 2003
If a warning message regarding the Windows logo test or digital signature appears, be sure to click the [Continue
Anyway] or [Yes] button.
This completes the installation.
* After installing the printer driver, see "CONFIGURING THE PRINTER DRIVER FOR THE OPTIONS INSTALLED ON
THE MACHINE" (page 1-98) to configure the printer driver settings.
¢ If you are using the machine as a shared printer, see "USING THE MACHINE AS A SHARED PRINTER" (page 1-96)
to install the printer driver on each of the client computers.
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When installing the PCL5e printer driver, PS printer driver, PPD driver, or PC-Fax driver
Installation is possible even after the USB cable has been connected. When the software selection screen appears in

step 6 of "OPENING THE SOFTWARE SELECTION SCREEN (FOR ALL SOFTWARE)" (page 1-81), perform the steps
below.

T == Click the [Printer Driver] button.

T To install the PC-Fax driver, click the [PC-Fax Driver] button on
the "Disc 2" CD-ROM.

[Software] [Display Readme]

Printer Driver
The printer v snabies you o use the prterfuncton f the [

Printer Status Monitor
This slows you o checkhe staus of the netuerk prieron oy
your com iputer screen

<ok | | e |

* The above screen appears when using the "Disc 1"
CD-ROM.

Click the [Custom installation] button.

< Back || Hest> Cancel

When you are asked how the printer is
connected, select [Connected to this
computer] and click the [Next] button.

<Back H Next» Cancel

When the port selection window appears, select the port that the PCL6 printer
driver is using (USBO001, etc.) and click the [Next] button.
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When the printer driver selection
window appears, remove the [PCL6]
checkmark and select the printer driver
to be installed, and then click the [Next]
button.

Click the checkbox of the printer driver to be installed so that a
checkmark (|+'|) appears.

< Back H Next > Cancel

Select whether or not you wish the printer to be your default printer and click the
[Next] button.

If you are installing multiple drivers, select the printer driver to be used as the default printer.
If you do not wish to set one of the printer drivers as the default printer, select [No].

When the printer name window appears, click the [Next] button.
If you wish to change the printer name, enter the desired name and click the [Next] button.

* When the PC-Fax driver is being installed, this screen does not appear. Go to the next step.
* The PS3 expansion kit is required to use the PS printer driver or the PPD driver.

When you are asked if you wish to install the display fonts, select [No] and click
the [Next] button.

When the PC-Fax driver is being installed, this screen does not appear. Go to the next step.

* If you are using Windows 2000/XP/Server 2003
If a warning message regarding the Windows logo test or digital signature appears, be sure to click the [Continue
Anyway] or [Yes] button.

When the installation completed screen appears, click the [OK] button.

Click the [Close] button in the window of step 1.

@ After the installation, a message prompting you to restart your computer may appear. If this message appears, click
the [Yes] button to restart your computer.

Follow the on-screen instructions.
Read the message in the window that appears and click the [Next] button.
Installation begins.
* If you are using Windows Vista/Server 2008/7
If a security warning window appears, be sure to click [Install this driver software anyway].

This completes the installation.
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* After installation, see "CONFIGURING THE PRINTER DRIVER FOR THE OPTIONS INSTALLED ON THE
MACHINE" (page 1-98) to configure the printer driver settings.
* Make sure that the port of the installed driver is the same as the port used by the PCL6 printer driver.

The port used by the printer driver of the machine is indicated by a checkmark on the [Ports] tab of the printer driver
properties window.

1= CHANGING THE PORT (page 1-105)
* If you installed the PS printer driver or the PPD driver, the PS display fonts can be installed from the "PRINTER

UTILITIES" CD-ROM that accompanies the PS3 expansion kit. See "INSTALLING THE PS DISPLAY FONTS" (page
1-104).
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USING THE MACHINE AS A SHARED PRINTER

If you are going to use the machine as a shared printer on a Windows network with the printer driver or the PC-Fax
driver installed on a print server, follow the steps below to install the printer driver or the PC-Fax driver on the client
computers.

¢ Ask your network administrator for the server name and printer name of the machine on the network.

@ » For the procedure for configuring settings on the print server, see the operation manual or the Help file of the operating
system. The "print server" explained here is a computer that is connected directly to the machine, and “clients" are other
computers connected to the same network as the print server.

* Install the same printer driver on client computers as the printer driver that is installed on the print server.

When the software selection screen appears in step 6 of "OPENING THE SOFTWARE SELECTION SCREEN (FOR
ALL SOFTWARE)" (page 1-81), perform the steps below.

B Sovar soecion — Click the [Printer Driver] button.

Sslect a software to bs installsd. To install the PC-Fax driver, click the [PC-Fax Driver] button on
the "Disc 2" CD-ROM.

[Software] [Display Readme]

7| Printer Driver
The printer driver enables you to use the printer function of the D
machine.

Printer Status Monitor

This slows you to check the stsus o the network prntercn [
your computer scresn

* The above screen appears when using the "Disc 1"
CD-ROM.

Click the [Custom installation] button.

Select [Shared Printer] and click the
S [Next] button.

'@ LPR Direct Print

@ IPP(5

@ Shared Pl

cBack || pews Cancel
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Select the printer name (configured as a
shared printer).

(1) Select the printer name (configured as a
shared printer on a print server) from the
list.

If you are using Windows 2000/XP/Server 2003, you can
also click the [Add Network Port] button displayed below

the list and select the printer to be shared by browsing the
network in the window that appears.

(2) Click the [Next] button.

@ If the shared printer does not appear in the list, check the settings on the print server.

Perform steps 5 through 12 on page 1-87 to continue the installation.
In the printer driver selection screen, be sure to select the same type of printer as the printer driver installed on the print
server.

This completes the installation.

If you installed the PS printer driver or the PPD driver, the PS display fonts can be installed from the "PRINTER

UTILITIES" CD-ROM that accompanies the PS3 expansion kit. See "INSTALLING THE PS DISPLAY FONTS" (page
1-104).
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CONFIGURING THE PRINTER DRIVER FOR THE OPTIONS INSTALLED ON
THE MACHINE

After installing the printer driver, you must configure the printer driver settings appropriately for the options that have
been installed and the size and type of paper loaded in the machine. Follow the steps below to configure the printer
driver.

@ If the PPD driver is installed, see "When the PPD driver is installed" (page 1-100).

» When the PCL printer driver or PS printer driver is installed

Click the [Start] button (¢3), click [Control Panel], and then click [Printer].

¢ In Windows XP/Server 2003, click the [start] button and then click [Printers and Faxes].
* In Windows 2000, click the [Start] button, select [Settings], and then click [Printers].

@ If [Printers and Faxes] does not appear in the [start] menu in Windows XP, click the [start] button, click [Control Panel],
click [Printers and Other Hardware], and then click [Printers and Faxes].

Open the printer properties window.
(1) Right-click the printer driver icon of the machine.

(2) Select [Properties].

Click the [Configuration] tab.

[l el e i S| Cortowaion | Click the [AUtO Configuration] button.
] The settings are automatically configured based on the
] e [ putaCorfuraion. | detected machine status.

[insetter Paper Type Name.
Set Tandem Frint

Ouitput Tray Dptians R
[ Printing Policy. ]
@ (None]

) Finisher
) Firisher{3 Trays)

") Saddle Stitch Finisher

@ If the machine is being used on an IPv6 network, you must configure the options manually as explained in "If
automatic configuration fails" (page 1-99).
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2 Configure the image of the machine.
15 i M g, kg et An image of the machine is formed in the printer driver
Do i AR configuration window based on the options that are installed.
® (Mone]
fal (1) Select the options that are installed on the
= T, machine.
el (2) Click the [OK] button.
N
(1) (2

@ To cancel the image settings, click the [Cancel] button.

Click the [OK] button in the printer properties window.

@ If automatic configuration fails

* You can check the options that are installed and the tray settings by printing out the "All Custom Setting List" in the system
settings of the machine. (However, note that "Input Tray Options" must be set to the number of trays on the machine.)
Follow these steps to print out the "All Custom Setting List": Press the [SYSTEM SETTINGS] key, touch the [List Print
(User)] key, and then touch the [Print] key of "All Custom Setting List".

* Click the [Set Tray Status] button, the [Paper Type Name] button, and the [Set Tandem Print]* button to check the settings
of each.

Set Tray Status:  The "Tray Settings" in "Paper Tray Settings" in system settings of the machine are reflected in the
settings shown here. Specify the size and type of paper loaded in each tray.

Paper Type Name: The "Paper Type Registration" settings in "Paper Tray Settings" in the system settings of the machine
are reflected in the settings shown here. If a user type name (1 to 7) was changed, enter the changed
name.

Set Tandem Print*: Enter the setting (the IP address of the slave machine) in "Tandem Connection Setting" in the system
settings (administrator) of the machine.

* "Set Tandem Print" can only be configured when the printer driver is installed using a "Standard installation” or a "Custom

installation" with "LPR Direct Print (Specify Address/Auto Search)" selected.
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» When the PPD driver is installed

Click the [Start] button (1), click [Control Panel], and then click [Printer].

¢ In Windows XP/Server 2003, click the [start] button and then click [Printers and Faxes].
* In Windows 2000, click the [Start] button, select [Settings], and then click [Printers].

@ If [Printers and Faxes] does not appear in the [start] menu in Windows XP, click the [start] button, click [Control Panel],
click [Printers and Other Hardware], and then click [Printers and Faxes].

Open the printer properties window.
(1) Right-click the printer driver icon of the machine.

(2) Select [Properties].

Configure the printer driver for the options installed on the machine.
(1) Click the [Device Settings] tab.

(2) Configure each item based on the machine configuration.
The items and the procedures for configuring the items vary depending on the operating system version.

(3) Click the [OK] button.

You can check the options that are installed on the machine by printing out the "All Custom Setting List" in the system

@ settings. (However, note that "Input Tray Options" must be set to the number of trays on the machine.) Follow these
steps to print out the "All Custom Setting List": Press the [SYSTEM SETTINGS] key, touch the [List Print (User)] key,
and then touch the [Print] key of "All Custom Setting List".

1-100

Contents



BEFORE USING THE MACHINE

INSTALLING THE PRINTER STATUS MONITOR

Printer Status Monitor is a printer utility that allows general users to check the current status of the machine on their
computer screen, such as whether or not the machine is ready to print. The Printer Status Monitor shows error
information such as paper misfeeds, printer configuration information (whether or not a finisher is installed, etc.) as an
image, the paper sizes that can be used, and the amount of paper remaining.

@ The Printer Status Monitor cannot be used in the following situations:
e When the machine is connected by a USB cable.
* When printing to the machine using the IPP function.

Supported operating systems: Windows 2000°/XP’/Server 2003"/Vista’/Server 2008"/7"
* Administrator's rights are required to install the software.

When the software selection screen appears in step 6 of "OPENING THE SOFTWARE SELECTION SCREEN (FOR
ALL SOFTWARE)" (page 1-81), perform the steps below.

B Sofvwrs Soecion = Click the [Printer Status Monitor] button.

Select a software to be installed.

[Software] [Display Rezdme]

The printer driver enables you to use the printer function of the =
machine. =

oy | Printer Status Monitor
This allows you to check the status of the network printer on j
your computer screen. =

< Back Close

Follow the on-screen instructions.

To have the Printer Status Monitor start automatically when your computer is started, select the [Add this program to your
Startup folder] checkbox || and click the [Finish] button.

Click the [Close] button in the window of step 1.

@ After the installation, a message prompting you to restart your computer may appear. If this message appears, click
the [Yes] button to restart your computer.

H When the installation completed screen appears, click the [Finish] button.

This completes the installation.

For the procedures for using the Printer Status Monitor, see the Help file. Follow these steps to view the Help file:
Click the Windows [start] button, select [All Programs] ([Programs] in Windows 2000), select [SHARP Printer Status
Monitor] and then select [Help].
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INSTALLING THE SCANNER DRIVER

The scanner driver (TWAIN driver) can only be used when the machine is connected to a network. When the scanner
driver is installed, PC scan mode of the image send function can be used.

Supported operating systems: Windows 2000"/XP*/Server 2003"/Vista*/Server 2008"/7"

* Administrator's rights are required to install the software.

After performing step 1 through step 5 of "OPENING THE SOFTWARE SELECTION SCREEN (FOR ALL
SOFTWARE)" (page 1-81), continue the steps below.

@So&wareSe\ectmn (=) Click the [Scanner Driver (TWAIN)]
Select a software to be installed. button .

[Software] [Display Readme]

3]  PC-Fax Driver

g
=1 The PC-Fax dnverlats you aas\% send faxes from your >
computerthroush the machine to snher fax machine 2

Scanner Driver (TWAIN)

TWAIN is an interface standard for scanners and cther image =
nput devices. By instaling the TWAIN drv B

using any a:;hcat\cnthat supports the T \N shndard

< Back Close

Follow the on-screen instructions.
Read the message in the window that appears and click the [Next] button.

Click the [Close] button in the window of step 1.

@ After the installation, a message prompting you to restart your computer may appear. If this message appears, click
the [Yes] button to restart your computer.

E When the finish setup window appears, click the [OK] button.

This completes the installation. Next, configure the IP address of the machine in the scanner driver.
When the scanner driver is installed, the "Select Device" utility is also installed.
The IP address of the machine is configured in the scanner driver using "Select Device".

Click the [start] button, select [All Programs] ([Programs] in Windows 2000),
select [SHARP MFP TWAIN K], and then select [Select Device].
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= Click the [Search] button.

If you know the IP address, you can click the [Input] key and
enter the IP address without searching.

Address Mame Machine Location

Search... [: | |

| [ o ]|  coea |
== Select the IP address of the machine
i - from the "Address" menu and click the
- [OK] button.
Hachine Localion * Be sure to ask your system administrator (network
| administrator) for the IP address of the machine.

7 Coreel * The name (host name) or IP address of the machine can be

directly entered in "Address".

* If the port number used by the scanner function of the
machine has been changed, enter a colon ":" following the IP
address and then enter the port number. (Normally the port
number does not need to be entered.)

Select Device lé] Click the [OK] button-
Addiess Name Machine Location
Search... ‘ Delete | Update... |
|mput... ak %J Cancel |

This completes the configuration of the scanner driver.
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INSTALLING THE PS DISPLAY FONTS

Fonts that can be used by the PS printer driver are contained on the "PRINTER UTILITIES" CD-ROM that accompanies
the PS3 expansion kit. Install these fonts as needed for the PS printer driver.

Insert the "PRINTER UTILITIES" CD-ROM that accompanies the PS3 expansion
kit into your computer's CD-ROM drive.

Click the [Start] button (¢3), click [Computer], and then double-click the
[CD-ROM] icon (...).

¢ In Windows XP/Server 2003, click the [start] button, click [My Computer], and then double-click the [CD-ROM] icon.
¢ In Windows 2000, double-click [My Computer], and then double-click the [CD-ROM] icon.

Double-click the [Setup] icon ().

@ In Windows Vista/Server 2008/7, if a message screen appears asking you for confirmation, click [Allow].

The "SOFTWARE LICENCE" window will appear. Make sure that you understand
the contents of the licence agreement and then click the [Yes] button.

@ You can show the "SOFTWARE LICENCE" in a different language by selecting the desired language from the
language menu. To install the software in the selected language, continue the installation with that language selected.

= - Click the [PS Display Font] button.

Select a software to be installed.

[Software] [Display Readme]

1| PS Display Font

< Back Close

H Read the message in the "Welcome" window and then click the [Next] button.

H Click the [Close] button in the screen of step 6.
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CHANGING THE PORT

When using the machine in a Windows environment, follow the steps below to change the port when you have changed
the IP address of the machine or have installed the PC-Fax driver when the machine is connected with a USB cable. If
the machine is being used on an IPv6 network, follow the steps 1 to 3 below and see "Changing to a Standard TCP/IP
Port" (page 1-107) for the remaining steps of the procedure to change the port.

Click the [Start] button (), click [Control Panel], and then click [Printer].

¢ In Windows XP/Server 2003, click the [start] button and then click [Printers and Faxes].
¢ In Windows 2000, click the [Start] button, select [Settings], and then click [Printers].

@ If [Printers and Faxes] does not appear in the [start] menu in Windows XP, click the [start] button, click [Control Panel],
click [Printers and Other Hardware], and then click [Printers and Faxes].

Open the printer properties window.
(1) Right-click the printer driver icon of the machine.

(2) Select [Properties].

=S X Adding or changing a port.
R (1) Click the [Ports] tab.
(2) Click the [Add Port] button.

Prit to the following portls). Documents willprit to the first free
checked port

Fort Desciiption Frinter
COMI: Seria
COMZ: Seral Port
COM3: Sera
COMd: Seral Port
FILE: _Piint o File

5 (PP Prt

Delete Pori | | Corfigure Pot... |

@ To change to a previously created port such as USB port, select the desired port (USB001, etc.) from the list and click
the [Apply] button. This changes the port.
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Printer Ports E5 Select [SC2 TCP/IP Port] and then click
Available port types: the [New Port] button-

Local Port

SC-Print2005 Port
Standard TCP/IP Port

Mew Port Type... Mew Port... % | Cancel

* The "SC2 TCP/IP Port" is added when the printer driver is installed using a "Standard installation", or a "Custom
@ installation" with "LPR Direct Print (Specify Address/Auto Search)" selected.

* If the printer driver is installed using a "Custom installation" with "IPP" selected, the [SC-Print2005 Port] is added. If
you need to change the printer port when the machine is connected to an intranet or a wide area network (WAN)
using the IPP function, select [SC-Print2005 Port], click the [New Port] button, and follow the on-screen instructions
to create the port again.

Frotocol LPR Setings

<) (2) Make sure that [LPR] is selected.

Ip

LFH Eyte Lounting Enabled

(3) Make sure that [Ip] is entered.
- A (4) Click the [OK] button.

About... |

l oK l Cancel |

M@ ©) @

Click the [Close] button in the screen of step 4.

Make sure the created printer port is selected in the printer properties window
and then click the [Apply] button.

P St Create the new port.
Printer Mame or [P Address:
p—g H 1
'P;:ilf = (1) Enter the machine's IP address.
SZIP T2 16ET I Start Guide "Checking the IP address of the machine"
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» Changing to a Standard TCP/IP Port
If the machine is being used on an IPv6 network, change the port to a port created using the operating system's
"Standard TCP/IP Port".

Follow steps 1 to 3 of "CHANGING THE PORT" (page 1-105).

Printer Ports =) Select [Standard TCP/IP Port] and then
Available port types: CIiCk the [New POI't] button.

Local Port
SC2 TCP/IP Port
SC-Print2005 Port

Mew Port Type... New Port...[%| Cancel

Click the [Next] button.

ST ———— Enter the machine's IPv6 address in
s & [Printer Name or IP Address] and click
Enter the Printer Name or [P address. and 2 port name forthe desired davics. the [Next] button .

Prirter Name or IP Address: FEBD:222:F3

Port Name: FE80:222:F3

<Back Next > % [ cancel

Select [Custom] and click the [Settings]
il Pt et s & button.

The device is not found on the network. Be sure that:

comext, cick Back to retum to the previous page. Then comect
rch onthe network. | you are sure the address is comec.

the address and

select the device type belo
Device Type
Standard

© Custom Settings. %

< Back Next > Cancel
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Configure the port settings.
(1) Select [LPR].

Port Settings

Part Name: FEB0::222:F3FF:FEN4:456A/10
Printer Name or IP Address: FES0::222F3FF:FEN4:456A/10 (2) Enter [Ip]
Protocal
R o LPR (3) Click the [OK] button.
Raw Settings
LPR Settings

Cueve Name Ip
LPR Byte Counting Enzlj ed

SNMP Status Enabled

l OK l Cancel :
1

() 3 1)

Click the [Next] button in the screen of step 5.

Click the [Finish] button.

Cl Bl

Click the [Close] button in the screen of step 2.

When using a port created with "Standard TCP/IP Port"

In the screen that appears after you click the [Configure Port] button in the screen of step 3, make sure the [SNMP
Status Enabled] checkbox is not selected (| |). If the [SNMP Status Enabled] checkbox is selected (|/]), it may not be
possible to print correctly.
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SETUP IN A MACINTOSH ENVIRONMENT

This chapter explains how to install the PPD file to enable printing from a Macintosh and how to configure the printer
driver settings.
=" MAC OS X: this page
(v10.2.8,v10.3.9,v10.4.11, v10.5 - 10.5.8. v10.6)
" MAC 0S 9.0 - 9.2.2: page 1-115

» The PS3 expansion kit is required to use the machine as a printer in a Macintosh environment. In addition, the machine
@ must be connected to a network. A USB connection cannot be used.
* The scanner driver and PC-Fax driver cannot be used in a Macintosh environment.

MAC OS X

* The explanations of screens and procedures are primarily for Mac OS X v10.4. The screens may vary in other versions of
@ the operating system.
* The CD-ROM does not include software for Mac OS X10.2.8 and X10.3.9. Contact your dealer or nearest authorised
service representative if you want software for X10.2.8 and X10.3.9.

Insert the "Software CD-ROM" into your computer's CD-ROM drive.
Insert the "Software CD-ROM" that shows "Disc 1" on the front of the CD-ROM.

Double-click the [CD-ROM] icon (“) on the desktop.

Double-click the [MacOSX] folder.

Before installing the software, be sure to read "ReadMe First". "ReadMe First" is in the [English] folder in the [Readme] folder.

Double-click the [MX-PKX] icon (&).

@ If the "Authenticate" window appears in Mac OS X v10.2.8, enter the password and click the [OK] button.

n Double-click the folder corresponding to the versions of the operating system.

1-109

Contents



BEFORE USING THE MACHINE

The Licence Agreement window will appear. Make sure that you understand the
contents of the licence agreement and then click the [Continue] button.

7 A message will appear asking you if you agree to the terms of the licence. Click the [Agree] button.

. .
Welcome othe_Installr Click the [Continue] button.
. This Mac OS X installer will install the printer driver.
. It is strongly recommended that you exit all programs
before running this Setup program.
inish Up
-
L M ]

Select a Destinaton Select the hard drive where the PPD file

Select a destination volume to install the

e will be installed and click the [Continue]

© License

=8 @ button.

05X_10.4

ien 4,58 (1168 Free) * Be sure to select the hard drive on which your operating
Installing this software requires [ of space. system is installed.
You have chosen to nstallthis software on the volume “0SX_10.4." ¢ In Mac OS X v10.6, the screen below appears when you
el click the [Change Install Location] button.

( GoBack ) ( (Bn[mnekl

When the message "The software was successfully installed" appears in the
installation window, click the [Close] button.

Click the [Install] button.
:j:::i:ﬂmn Click Install to perform a basic installation of this |nSta"ati0n begins'
software package on the volume “0SX_10.4."
© Select Destination
© Installation Type
(GoBack ) (_nstally )
@ If the "Authenticate" window appears, enter the password and click the [OK] button.

This completes the installation of the software. Next, configure the printer driver settings.
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Window _Help . Select [Utilities] from the [Go] menu.

* If you are using Mac OS X v10.5 to 10.5.5 or v10.6, click

[System Preferences] in the Apple menu (‘) and select

; Computer g:ﬁ [Print & Fax] (#=). When the screen for adding a printer
® Network TK appears, click the | + | button and go to step 14.

2 iDisk > * If you are using Mac OS X v10.2.8, select [Applications] from
# Applications {raeA

the [Go] menu.

Recent Folders >

Go to Folder. {+#GC
Connect to Server... 3K

Double-click the [Printer Setup Utility] icon (=).
If you are using Mac OS X v10.2.8, double-click the [Utilities] folder and then double-click the [Print Centre] icon.

@ If this is the first time you are installing a printer driver on your computer, a confirmation message will appear. Click the
[Add] button.

eo0e primer i = Click [Add].

= &

Name & Status Kind

Configure the printer driver.

* The procedure for configuring the printer driver varies depending on the operating system version. The procedure for
versions 10.4.11, 10.5 - 10.5.5 and v10.6, and the procedure for other versions are explained separately below.

* The machine can print using the IPP function. If you wish to use the IPP function, see "Printing using the IPP function"
(page 1-114) to configure the printer driver settings.
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v10.4.11, v10.5 - 10.5.8, v10.6

aoa B =) (1) Click the [Default Browser] icon.
é é: a- : If you are using Mac OS X v10.5 to 10.5.8 or v10.6, click
Default Browser IP Printer Search the [Default] |Con
o — (1)

([ se— (2)  (2) Click the machine's model name.

* Using with AppleTalk:
The machine's model name usually appears as
[SCxxxxxx]*.

* Using with Bonjour:
The machine's model name usually appears as

Name: SCxxxxxx [RDVxxxxxx]*.
Location: |Local Zane * "xxxxxx" is a sequence of characters that varies
prin sing (S oot 58— (3) depending on your model.

— - Y - (3) Make sure that the PPD file of your model is
@ More Printers. .. ( Add k—f— (4)
7 selected.
The PPD file of the machine is automatically selected.

(4) Click the [Add] button.

¢ Using with AppleTalk:
The PPD file of the machine is automatically selected
and the peripheral devices installed on the machine are
detected and automatically configured.

* Using with Bonjour:
The "Installable Options" screen appears. Select the
machine configuration and click the [Continue] button.

v10.2.8, v10.3.9

(1) Select [AppleTalk].

I AppleTalk ﬂl . .
| G (1) If multiple AppleTalk zones are displayed, select the zone
| Local AppleTalk Zone ﬂ

that includes the printer from the menu.

..... I

SCRXRNHN PostSeript Printer () (2) (2)

Click the machine's model name.

The machine's model name usually appears as
v [SCxxxxxx]. ("xxxxxx" is a sequence of characters that
varies depending on your model.)

[ Character Set:Wastern (Mac) v

| Printer Model:l Auto Select | :.‘— (3) . .
— (3) Select the PPD file of the machine.
¢ If you are using Mac OS X v10.3.9, select [Auto Select].
* If you are using Mac OS X v10.2.8, select [Sharp] and
click the PPD file of your model.

(4) Click the [Add] button.

If you are using Mac OS X v10.3.9, the PPD file of the
machine is automatically selected and the peripheral
devices installed on the machine are detected and
automatically configured.

@ The PPD file is installed in the following folders on the startup disk.
[Library] - [Printers] - [PPDs] - [Contents] - [Resources] - [en.lproj]
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eoe S Display printer information.

52 858 X[ 6 +——0

d  Delete Colorsyn | Show Info

(1) Click the machine's name.
[ Soowox  samemowar (ol . ;
: () If you are using Mac OS X v10.5 to 10.5.8 or v10.6, click

the [Options & Supplies] button, click the [Driver] tab and
go to step 16.
4 (2) Click [Show Info].

If you are using Mac OS X v10.2.8, select [Show Info]
from the [Printers] menu.

Select the machine configuration.

If you selected [Auto Select] in (3) of step 14, the machine configuration is detected and automatically configured. Check the
configured settings to make sure they are correct.

(1) Select [Installable Options].
If you are using Mac OS X v10.5 to 10.5.8 or v10.6, it does not appear.

(2) Select the options that are installed on the machine.

(3) Click the [Apply Changes] button.
If you are using Mac OS X v10.5 to 10.5.8 or v10.6, click the [OK] button.

(4) Click to close the window.

@ You can check the options that are installed on the machine by printing out the "All Custom Setting List" in the system
settings. (However, note that "Input Tray Options" must be set to the number of trays on the machine.) The "All
Custom Settings List" can be printed from [List Print (User)] in the system settings.

This completes the configuration of the printer driver.
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» Printing using the IPP function
The machine can print using the IPP function. When the machine is in a remote location, this function can be used in
place of the fax function to print a higher than a fax. If you wish to use the IPP function, follow these steps to select the
PPD file when configuring the printer driver (step 14 on page 1-111).

BEFORE USING THE MACHINE

v10.4.11, v10.5 - 10.5.8, v10.6

8e e Printer Browser (=)
ne g 8
— =
Default Browser IP Printer Search
L (1)
Pro[ocnll Internet Printing Protocol - IPP T1
Address]| 192.168.1.27 [ SS—— (2)
Valid and complete address.
Queuef ipp :]
—_—

.........................

Name: 192.168.1.27

Location:

Print Usingl SHARP MX-xxxx PPD

[ ') ) (_ More Printers I Add H (4)

v10.2.8, v10.3.9
i Ele
i I IP Printing 0 ’_ (1)
Printer Typej Internet Printing Protocol T\
Printer Address | [192.168.1.27 ] ’TW _(2)
Complete and valid address
Queue Name lipp ] ’T‘

LEdave Ik 101 UElduIL Jueue

Printer Model: = Sharp

| Model Name i

SHARP MX-xxxx PPD

SHARP MX-xxxx PPD m
i
v

—(3)

SHARP MX-xxxx PPD

SHARP MX-XXXX PPD}

( Cancel ) { Add N)._(4)
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(1

(2)

3)

4

(1
(2

3)

4

Click the [IP Printer] icon.

If you are using Mac OS X v10.5 to 10.5.8 or v10.6, click
the [IP] icon.

Select [Internet Printing Protocol] in
"Protocol". Enter the address of the
machine (IP address or domain name) and
the queue name.

Enter "ipp" in "Queue".

Select [Sharp] in "Print Using" and click the
PPD file of your model.

If you are using Mac OS X v 10.5to 10.5.8 or v10.6,
select [Select a driver to use] (or [Select Printer Software])
from "Print Using" and click the PPD file for your model.

Click the [Add] button.

The "Installable Options" screen will appear. Make sure
that the settings are correct and click the [Continue]
button.

I Start Guide "Checking the IP address of the machine"

Select [IP Printing].

Select [Internet Printing Protocol] in
“Printer Type". Enter the address of the
machine (IP address or domain name) and
the "Queue Name".

* If you are using Mac OS X v10.2.8, enter the address of
the machine (IP address or domain name) in "Printer's
Address".

e Enter "ipp" in "Queue Name".

Select [Sharp] in "Printer Model" and click
the PPD file of your model.

Click the [Add] button.
I Start Guide "Checking the IP address of the machine"
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MAC 0S9.0-9.2.2

* If you are using Mac OS 9.0 to 9.2.2, make sure that "LaserWriter 8" has been installed and that the "LaserWriter 8"
@ checkbox is selected |E| in "Extensions Manager" in "Control Panels". If not, install it from the system CD-ROM supplied
with your Macintosh computer.
» The CD-ROM does not include software for Mac OS 9.0 to 9.2.2.
Contact your dealer or nearest authorised service representative if you want software for Mac OS 9.0 to 9.2.2.

Download the software and save the extracted files in any folder.

Double-click the [MacOS] folder.

Before installing the software, be sure to read "ReadMe First". "ReadMe First" is in the [English] folder in the [Readme] folder.

Double-click the [Installer] icon (7).

SHARP Click the [Install] button.

rinter Driver Installer
Copyright (¢) C_]SHARP CORPORATION. All rights reservex d [—[TIR:]]

The Licence Agreement window will appear. Make sure that you understand the
contents of the licence agreement and then click the [Yes] button.

Read the message in the window that appears and click the [Continue] button.

Installation of the PPD file begins.

After the installation, a message prompting you to restart your computer will appear. Click the [OK] button and restart your
computer.

This completes the installation of the software. Next, configure the printer driver settings.

Select [Chooser] from the Apple Menu.

N
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T — =— (1) Create a printer.
= T @ (1) Click the [LaserWriter 8] icon.

=5

AppleShare Lasertiriter

@

If multiple AppleTalk zones are displayed, select the zone
that includes the printer.

| (2) Click the machine's model name.

. The machine's model name usually appears as
(Cmze, o (3) [SCxxxxxx]. ("xxxxxx" is a sequence of characters that
appleTalk  ® Active varies depending on your model.)

) Inactive 76.2
(3) Click the [Create] button.

Printer Model:
SHARP MX-xxxx.PPD

* If the above dialog box does not appear and you return to the "Chooser" dialog box, follow these steps to select the
@ PPD file manually.
(1) Make sure that the machine is selected in the "Select a PostScript Printer" list, and then click the [Setup] button
followed by the [Select PPD] button.
(2) Select the PPD file for your model and click the [Open] button.
(3) Click the [OK] button.

* The PPD file is installed in the [Printer Descriptions] folder in the [Extensions] folder.

Make sure that the machine is selected in the "Select a PostScript Printer" list
and then click the [Setup] button.

Click the [Configure] button.

Current Printer Description File (PPD) Selected:
“SHARP MX-3000¢.PPD”

[__AutoSetup | [ _SelectPPD.. | [ Help ]

[ Printer Info ] [ Cunﬁgul'ek] [ Cancel ]
)

To automatically configure the settings based on the installed machine options that are detected, click the [Auto
Setup] button.

Select a PostScript™ Printer Description File: SeIeCt the PPD file-
[@ Printer Descriptions 3] — English (05 9... (1) Clle the PPD flle for your mOdEl.
[ SHARP MX~-3000x.PPD |_ Eject 1)
SHARP MX=2000¢.PPD H
% SHARP M- 000CPFD T Toes 1) (2) Click the [Select] button.
[ SHARPMX-3000.PPD | | o
Generic I
(cancer
Select A I L (2)
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Select the machine configuration.
(1) Select the options that are installed on the machine.

(2) Select [Options 2] from the menu to change the screen and continue selecting the options
that have been installed on the machine.

(3) Click the [OK] button.

You can check the options that are installed on the machine by printing out the "All Custom Setting List" in the system

@ settings. (However, note that "Input Tray Options" must be set to the number of trays on the machine.) Follow these
steps to print out the "All Custom Setting List": Press the [SYSTEM SETTINGS] key, touch the [List Print (User)] key,
and then touch the [Print] key of "All Custom Setting List".

Click the [OK] button in the window of step 12 to close the window.

Click the close box (D) to close the "Chooser".

This completes the configuration of the printer driver.

Installing the screen fonts
The screen fonts for Mac OS 9.0 - 9.2.2 are contained in the [Font] folder of the "PRINTER UTILITIES" CD-ROM that
accompanies the PS3 expansion kit. Copy the fonts that you wish to install to the [System Folder] of the startup disk.

@ If you experience problems that may be due to the installed screen fonts, immediately delete the installed fonts from the
system.
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REMOVING THE SOFTWARE

To remove the printer driver or software installed using the installer, follow the steps below.

Windows

Click the [start] button and then click [Control Panel].
In Windows 2000, click the [Start] button, point to [Settings], and click [Control Panel].

Click [Uninstall a program].

* In Windows XP/Server 2003, click [Add or Remove Programs].
* In Windows 2000, double-click the [Add/Remove Programs] icon.

Select the program or driver that you wish to delete.
For more information, see the manual for the operating system or Help.

Restart your computer.

Mac OS X

Delete the printer that uses the machine's PPD file from the printer list.
To show the printer list, see step 11 and 12 of "MAC OS X" (page 1-109).

Delete the PPD file.

The PPD file has been copied to the following folder on the startup disk.
[Library] - [Printers] - [PPDs] - [Contents] - [Resources] - [en.lproj]
Delete the PPD file of the machine from this folder.

Delete the installation information.

The installation information file has been copied to the following folder on the startup disk.
[Library] - [Receipts]

Delete the [MX-PKX.pkg] file from this folder.

Mac 0S 9.0 -9.2.2

After deleting the icon of the printer that uses the machine's PPD file from the desktop, follow the steps below.

Download the software and save the extracted files in any folder.
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Double-click the [MacOS] folder.

Double-click the [Installer] icon ( &~ ).

Select [Remove] in the Install menu and click the [Remove] button.
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CHAPTER 2

COPIER

This chapter provides detailed explanations of the procedures for using the copy function.

o111 110 1 2-32
BEFORE USING THE MACHINE AS A « OUTPUT MODES 034
i R < OUTPUTMODES. ...
MAKING COPIES USING THE BYPASS
BASE SCREEN OF COPY MODE .. ............ 2-3 TRAY . ettt e e 2-39
COPYING SEQUENCE . ....oeveeennannnnn. 2-6
ORIGINALS ...... . ittt it eennnees 2-9 SPECIAL MODES
« CHECKING THE ORIGINAL SIZE .. ... ...... 2-9
SPECIAL MODES . ... eeeeeeeeaeennnnn, 2-42
PAPER TRAYS. . v o eveeeeeeeeeeeeaennns 2-11
ADDING MARGINS (Margin Shift) ............ 2-45
BASIC PROCEDURE FOR MAKING ERASING PERIPHERAL SHADOWS (Erase) ... .. 2-47
e COPYING EACH FACING PAGE OF A
BOUND DOCUMENT (Dual Page Copy)........ 2-49
MAKINGCOPIES. .........cociiiiiiiienaens 2-12 MAKING COPIES IN PAMPHLET FORMAT
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CONVENIENT COPY FUNCTIONS

COPYING BOTH SIDES OF A CARD ON ONE
SHEET OF PAPER (Card Shot)

PRINTING THE DATE AND A STAMP ON
COPIES (Stamp)
* GENERAL PROCEDURE FOR USING
* ADDING THE DATE TO COPIES (Date)
* STAMPING COPIES (Stamp)
* PRINTING PAGE NUMBERS ON COPIES
(Page Numbering)
* PRINTING TEXT ON COPIES (Text)
¢ CHECKING THE STAMP LAYOUT
(Layout)
* ADDING A WATERMARK TO A
COPY (Watermark)

[Image Edit] KEY
* REPEATING PHOTOS ON A COPY
(Photo Repeat)
* CREATING A LARGE POSTER
(Multi-Page Enlargement)
* REVERSING THE IMAGE (Mirror Image) . . .

* COPYING IN THE CENTRE OF THE
PAPER (Centring)

ADJUSTING THE SHARPNESS OF AN
IMAGE (Sharpness)

CHECKING COPIES BEFORE PRINTING
(Proof Copy)

CHECKING THE NUMBER OF SCANNED
ORIGINAL SHEETS BEFORE COPYING
(Original Count)

COPYING ORIGINALS OF DIFFERENT
SIZES (Mixed Size Original)

COPYING THIN ORIGINALS (Slow Scan
Mode)

2-82
2-85
2-86
2-89
2-91

2-93
2-97

INTERRUPTING A COPY RUN (Interrupt

CHECKING A PREVIEW IMAGE OF A COPY
(Preview)

* PREVIEW SCREEN

JOB STATUS SCREEN
* JOB QUEUE SCREEN AND COMPLETED
JOB SCREEN
* CANCELLING A JOB THAT IS WAITING
IN THE QUEUE
* GIVING PRIORITY TO A JOB IN THE

* CHECKING INFORMATION ON A COPY

JOB WAITING IN THE QUEUE

STORING COPY OPERATIONS (Job
Programs)

* STORING (EDITING/DELETING) A JOB
PROGRAM

APPENDIX
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BEFORE USING THE MACHINE AS A

COPIER

This section provides information that you should know before using the machine as a copier.

BASE SCREEN OF COPY MODE

Touch the [COPY] key in the touch panel to open the base screen of copy mode.
The base screen shows messages and keys necessary for copying, and settings that have been selected.

M

()

@)

4)

(7) (8)
Ky - CE S ;l I
e (10)
@ Came—(11)
= : E@-— (12)
®— i QL
r=E—— ([ ouick Pl | g (13)
(4) —8 Original Paper Select
o———ell Il o
®)

Mode Select keys

Use these keys to switch between copy, image send, and
document filing modes.

If you wish to switch to copy mode, touch the [COPY]
key.

Output display

When one or more output functions such as sort, group,
staple sort, or saddle stitch have been selected, this
shows the icons of the selected functions.

1" OUTPUT (page 2-32)

[Exposure] key

This shows the current copy exposure and original type

settings. Touch this key to change the exposure or

original type setting.

I CHANGING THE EXPOSURE AND ORIGINAL
IMAGE TYPE (page 2-22)

[Copy Ratio] key
This shows the current copy ratio. Touch this key to
adjust the copy ratio.

I REDUCTION/ENLARGEMENT/ZOOM (page 2-24)

2-3

(®)

6)

@

[Original] key

Touch this key to enter the original size manually.

When an original is placed, the detected original size is
displayed. If the original size is set manually, the set size
appears.

I=" ORIGINAL SIZES (page 2-28)

[Paper Select] key

Touch this key to change the paper (tray) that is used.
The tray, paper size, and paper type will appear. Trays 1
to 5 can also be touched in the paper size display to open
the same screen.

I" PAPER TRAYS (page 2-11)

Original feed display

This appears when an original is inserted in the
automatic document feeder.

Contents



@

9

(10)

(11)

(12)

Paper select display

This shows the size of paper loaded in each tray.

For the bypass tray, the paper type appears above the
paper size.
The selected tray is highlighted.
The approximate amount of paper in each tray is
indicated by EI . Trays 1 to 5 can be touched to open
the same screen as when the [Paper Select] key is
touched.

I=" PAPER TRAYS (page 2-11)

Number of copies display
This shows the number of copies set.

[Special Modes] key

Touch this key to select special modes such as Margin
Shift, Edge Erase, and Dual Page Copy.
I=" SPECIAL MODES (page 2-42)

[2-Sided Copy] key

Touch this key to select the 2-sided copying function.
I AUTOMATIC 2-SIDED COPYING (page 2-16)
[Output] key

Touch this to select an output function such as sort,

group, offset, staple sort, saddle stitch, punch, or fold.
I=" QUTPUT (page 2-32)

(13)

(14)

COPIER

Customized keys

The keys that appear here can be changed to show
settings or functions that you prefer. The following keys
appear by factory default:

I Customizing displayed keys (page 2-5)

[File] key, [Quick File] key

Touch one of these keys to use the File function or Quick
File function of document filing mode. These are the
same [File] and [Quick File] keys that appear when the
[Special Modes] key is touched. For information on the
document filing function, see "6. DOCUMENT FILING".

[Preview] key

Touch to view a preview image of a copy in the touch

panel before printing the copy.

I5" CHECKING A PREVIEW IMAGE OF A COPY
(Preview) (page 2-127)

The screen explained in this section appears when a saddle stitch finisher, and large capacity tray are installed. The image

will vary depending on the equipment installed.

Tray during paper feeding

Do not pull out a tray while paper is being fed from the tray. This will cause a paper misfeed.

Identifying the tray that is being used to feed paper
(1) While paper is feeding, the job status display of the system bar on the touch panel screen will show the number of

the tray that is being used to feed paper.

(2) The tray being used to feed paper also appears in green in the paper size display in the base screen on the touch

panel.

Base screen

Special Modes
-
w@&? 2-Sided Copy
- : Plain
— .
no =l B
A4
B e ]
A3 1)
Copy Ratio I Original Paper Select
100% —

(1)

)

2-4

Job status display on the system bar
Shows the number of the tray being used to feed paper.

Paper size display
Shows the tray being used to feed paper in green.

Contents




COPIER

Customizing displayed keys

Special mode keys and other keys can be displayed in the base screen. By assigning frequently used functions to these
keys, you can access the functions with a single touch. To change the function that is assigned to a key, use "Customize
Key Setting" in the Web pages.

When "Erase”, "Margin Shift", and "Mirror Image" are assigned to the customized keys

Special Modes
) -
wﬂw 2-Sided Copy
= Plain
|
e
Ad
LAS L)

These 3 keys can be changed

as desired.
Copy Ratio Original Paper Select Mirror Image
Q
100%

” System Settings (Administrator): Customize Key Setting
Registration is performed in [System Settings] - [Operation Settings] - "Customize Key Setting" in the Web page menu.

Checking what special modes are selected

The key appears in the base screen when one or more special modes are selected.
The key can be touched to display the selected special modes. To close the screen, touch the [OK] key.

Special Modes Function Review [ OK ]‘
) . Shift:Right
w That 2-Sided Copy Margin SRift  pponc:1omm/Back:10mn
= Klairi Edge :10mm
: = . Edge:
ese Cantre:10mm

1
L= -
- o 1
Front:2-Sided/Back:Insert
RAuto :
Auto L B m Covers/INserts *pncertion A:10 Page/B:10 Page
—
’

Copy Ratio Original Paper Select
)
100% —

2-5
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COPYING SEQUENCE

This section explains the basic procedure for copying. Select settings in the order shown below to ensure that the copy
operation takes place smoothly.
For detailed procedures for selecting the settings, see the explanation of each setting in this chapter.

Place the original.

Place the original in the document feeder tray of the automatic
document feeder, or on the document glass.

* Depending on the copy functions used, there are also cases
where functions are selected before the original is placed.

¥

Basic copy settings

Auto

Copy Ratio Original Paper Select
[
100%

Preview

Select the basic copy settings.

The main settings are as follows:

* Exposure and original type 5 CHANGING THE
EXPOSURE AND ORIGINAL IMAGE TYPE (page 2-22)

¢ Copy ratio 5" REDUCTION/ENLARGEMENT/ZOOM

(page 2-24)
« Original size B2 ORIGINAL SIZES (page 2-28)
* Paper Settings =" PAPER TRAYS (page 2-11)

¥

2-sided copy settings

2-Sided Copy

[ OK

(1]:[1)

1=
b 22

EEEEREE)

Select settings as needed for 2-sided copying and 2-sided
scanning of the original.
I AUTOMATIC 2-SIDED COPYING (page 2-16)

2-6
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Output settings

Output

Offset
Tray

v

Offset

~
E%a‘ﬁ? J

2

Sort

Staple
Sort

J=@

el

Group

Saddle
Stitch

@ o

Select copy output settings.
The main settings are as follows:
¢ Sort mode ¥ Sort mode (page 2-34)
¢ Group mode 5 Group mode (page 2-34)
» Offset mode = Offset function (page 2-34)
* Staple sort mode
I=5"Staple sort function / Saddle stitch function (page 2-35)
* Pamphlet staple function
I=5"Staple sort function / Saddle stitch function (page 2-35)
¢ Punch function B Punch function (page 2-38)
« Fold function ¥ Paper folding function (page 2-37)

¥

Special mode settings

| Special Modes

Margin Shift

[ Dual Page

Copy

Pamphlet Copy

&

Covers/Inserts

Transparency

Inserts

Book Copy

[ ]
[ J
[ J
[ J

Tab Copy Card Shot

l
]
l
]

[ Multi Shot

Select special modes such as "Margin Shift" and "Erase".
I=" SPECIAL MODES (page 2-42)

¥

Number of copies (sets) setting

®OO®G
PEO®
SICJOIC)

g
~J

Special Modes
2-Sided Copy

Plain

Set the number of copies (number of sets).

¥

Start copying.

Start scanning the original(s) and making copies.

Press the [START] key.

2-7
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* When one or more special modes are selected, the key appears in the base screen. Touch the key to display a
list of the selected special modes. This lets you check what special modes are selected and the settings of each mode.
I Checking what special modes are selected (page 2-5)

* To store a copy job using the document filing function, select copy settings and then touch the [File] key or the [Quick File]
key.

To cancel all settings, press the [CLEAR ALL] key (C?)).

When the [CLEAR ALL] key ( ) is pressed, all settings selected to that point are cleared and you will return to the base
screen.

To stop scanning of the original and copying, press the [STOP] key ().

When the [STOP] key () is pressed, a message will appear asking you if you want to cancel the job. Touch the [Yes] key
in the message screen.

2-8
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ORIGINALS
CHECKING THE ORIGINAL SIZE

When [Auto] appears in the [Original] key, the size of the placed original is automatically detected. The machine automatically
detects the original size when an original is placed and displays the size in the [Original] key in the base screen.

Example of base screen
The original size is displayed.

Special Modes

Exposure

Auto

(A) "Auto" appears when the automatic original detection function is
operating.

CO - ina s (B) The original size is displayed. An icon shows the orientation of
| o—I —— the original.

(A) (B)

Standard sizes

Standard sizes are sizes that the machine can automatically detect. The standard sizes are set in "Original Size
Detector Setting" in the system settings (administrator). The factory default setting is "Inch-1".

List of original size detector settings

Standard sizes (detected original sizes)
Selections Document feeder tray
Document glass .
(automatic document feeder)
AB-1 A3, A4, A4R, A5, B4, B5, B5R A3, A4, A4R, A5, B4, B5, B5R, 8-1/2" x 11",
8-1/2" x 14", 11" x 17"
AB-2 A3, A4, A4R, A5, B5, B5R, 216 mm x 330 mm A3, A4, A4R, A5, B4, B5, B5R, 8-1/2" x 11",
(8-1/2" x 13") 11" x 17", 216 mm x 330 mm (8-1/2" x 13")
AB-3 A4, A4R, A5, B4, 8K, 16K, 16KR A3, A4, A4R, A5, B4, 8K, 16K, 16KR, 8-1/2" x 11",
11" x 17", 216 mm x 330 mm (8-1/2" x 13")
AB-4 A3, A4, A4R, A5, B5, B5R, A3, A4, A4R, A5, B4, B5, B5R, 8-1/2" x 11",
216 mm x 340 mm (8-1/2" x 13-2/5") 11" x 17", 216 mm x 340 mm (8-1/2" x 13-2/5")
AB-5 A3, A4, A4R, A5, B5, B5R, A3, A4, A4R, A5, B4, B5, B5R, 8-1/2" x 11",
216 mm x 343 mm (8-1/2" x 13-1/2") 11" x 17", 216 mm x 343 mm (8-1/2" x 13-1/2")
Inch-1 11" x 17", 8-1/2" x 14", 8-1/2" x 11", 8-1/2" x 11"R, 11" x 17", 8-1/2" x 14", 8-1/2" x 11", 8-1/2" x 11"R,
5-1/2" x 8-1/2" 5-1/2" x 8-1/2", A4, A3
Inch-2 11" x 17", 8-1/2" x 13" (216 mm x 330 mm), 11" x 17", 8-1/2" x 13" (216 mm x 330 mm),
8-1/2" x 11", 8-1/2" x 11"R, 5-1/2" x 8-1/2" 8-1/2"x 11", 8-1/2" x 11"R, 5-1/2" x 8-1/2", A4, A3
Inch-3 11" x 17", 8-1/2" x 13-2/5" (216 mm x 340 mm), 11" x 17", 8-1/2" x 13-2/5" (216 mm x 340 mm),
8-1/2" x 11", 8-1/2" x 11"R, 5-1/2" x 8-1/2" 8-1/2" x 11", 8-1/2" x 11"R, 5-1/2" x 8-1/2", A3, A4

* When the automatic original detection function is operating and the original is a non-standard size (an inch size or special
@ size), the closest standard size may be displayed or the original size may not appear. In this event, manually set the
correct original size.
I SPECIFYING THE ORIGINAL SIZE (page 2-28)

* When placing a non-standard size original on the document glass, you can make it easier for the size to be detected by
placing a blank sheet of A4 (8-1/2" x 11), B5 (5-1/2" x 8-1/2"), or other standard size of paper on top of the original.

2-9
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Standard original placement orientations

Place originals in the document feeder tray or on the document glass so that the top and bottom of the original are
oriented as shown in the illustration. If the original is not oriented correctly and a function such as stapling is selected,
the staple positions may not be correct. For more information on placing the original, see "ORIGINALS" (page 1-44) in
"1. BEFORE USING THE MACHINE".

[Example 1]
Document feeder tray Document glass
Place the originals =] =T
with the corners
aligned here. I ]
m e
[ T
[Example 2]

Document feeder tray

Place the originals
with the corners
aligned here.

I

Y i==i==1
|

Automatic copy image rotation (Rotation Copy)

If the orientation of the original and paper are different, the original image will be automatically rotated 90 degrees to
match the paper. (When an image is rotated, a message is displayed.)

[Example]
Orientation of Orientation The image is rotated
placed original of paper 90 degrees
IR —> 7
The original seen The paper seen
from behind from behind

This function operates in both auto paper selection mode and auto image mode. Rotation can be disabled using
"Rotation Copy Setting" in the System Settings (Administrator).

2-10
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PAPER TRAYS

The machine is set to automatically select a tray that has the same size of paper as the size of the placed original
(automatic paper tray selection).
If the correct paper size is not selected or you wish to change the paper size, you can select the paper tray manually.

Touch the [Paper Select] key.

Paper Select

— 35,
@ You can also touch the paper size display (A) to open the paper tray settings.
(A)
|

)
—

_- == Output
: —

Auto " File

Quick File
Copy Ratio Original Paper Select

100% —_—

(1I) 2 Select the tray that you want to use.

|
B 1| (1) Touch the key of the desired tray.
(2) Touch the [OK] key.

1A 2.8 @ = mad You will return to the base screen and the selected tray
Plain Plain Plain will be highlighted.

Paper Tray Bypass Tray

If the selected tray runs out of paper during a copy job and there is another tray that has the same size and type of paper,
that tray will be automatically selected and the copy job will continue.

To return to automatic paper tray selection after selecting a tray manually, press the [CLEAR ALL] key ( )-

System Settings (Administrator): Initial Status Settings (Paper Tray)
Use this setting to change the tray that is selected by default.

2-11
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BASIC PROCEDURE FOR MAKING

COPIES

This section explains the basic procedures for making copies, including selection of the copy ratio and other copy
settings.

MAKING COPIES

USING THE AUTOMATIC DOCUMENT FEEDER TO
MAKE COPIES

This section explains how to make copies (1-sided copies of 1-sided originals) using the automatic document feeder.

Place the originals face up in the
document feeder tray with the edges
aligned evenly.

Insert the originals all the way into the document feeder tray.
Multiple originals can be placed in the document feeder tray.
The stack of originals must not be higher than the indicator line
on the tray.

Indicator
line

Check the paper to be used.

Make sure that the desired paper (tray) is selected.
. To change the paper (tray), touch the [Paper Select] key.
e —— " PAPER TRAYS (page 2-11)

Auto

@ Depending on the size of the placed original, there may be cases where the same size of paper as the original is not
selected automatically. In this event, change the paper size manually.

2-12
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Set the number of copies (humber of
sets) with the numeric keys.

g

7

006
999
DO

@ * Up to 999 copies (sets) can be set.
* A single copy can be made even if "0" appears for the number of copies.

If an incorrect number of copies is set...
Press the [CLEAR] key (@) and then enter the correct number.

Press the [START] key.

@ To cancel scanning of the original and copying...
Press the [STOP] key ((@)).

2-13
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MAKING A COPY USING THE DOCUMENT GLASS

To make a copy of a book or other thick original that cannot be scanned with the automatic document feeder, open the
automatic document feeder and place the original on the document glass. This section explains how to make a copy
(1-sided copy of a 1-sided original) using the document glass.

; Open the automatic document feeder,
Original size place the original face down on the

document glass, and then gently close
the automatic document feeder.

Document glass scale Document glass scale

4 mark 4 mark
[ [
A5
(5-1/2" X 8-112) B5R
A4R (8-1/2" x 11°R)
B5 B4 (8-1/2" x 14")
A4 (8-1/2"x 11") A3 (11" x 17")

* Align the corner of the original with the tip of the arrow mark
4 on the document glass scale.

¢ Place the original in the appropriate position for its size as
shown above.

* After placing the original, be sure to close the automatic
document feeder. If left open, parts outside of the original will
be copied black, causing excessive use of toner.

Do not place any objects under the original size detector. Closing the automatic document feeder with an object
underneath may damage the original size detector plate and prevent correct detection of the document size.

Check the paper to be used.

Make sure that the desired paper (tray) is selected.
To change the paper (tray), touch the [Paper Select] key.
I PAPER TRAYS (page 2-11)

Special Modes

2-Sided Copy

Exposure

Auto

Quick File

Copy Ratio Original

100%

o
i
- o
kel
£
o

Preview

Depending on the size of the placed original, there may be cases where the same size of paper as the original is not
selected automatically. In this event, change the paper size manually.

2-14
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s 7 Set the number of copies (humber of
%%% sets) with the numeric keys.
(emeiat s
QIOIO,
E@®
Plain

@ e Up to 999 copies (sets) can be set.
* A single copy can be made even if "0" appears for the number of copies.

If an incorrect number of copies is set...
Press the [CLEAR] key (@ ) and then enter the correct number.

Press the [START] key.

Normally copying will start.
Depending on the copy settings (2-sided copying, etc.), copying may not begin until all originals have been scanned. In this
case, go to the next step.

Remove the original and place the next original, and then press the [START] key.
Repeat this step until all originals have been scanned.

Touch the [Read-End] key.

Place next original. Press [Start].
When finished, press [Read-End].

@ To cancel scanning of the original and copying...
Press the [STOP] key ().

2-15
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AUTOMATIC 2-SIDED COPYING

USING THE AUTOMATIC DOCUMENT FEEDER TO
MAKE 2-SIDED COPIES

Originals Copies Originals Copies Originals Copies

-8 @]-@] B¢

@

Automatic 2-sided copying of 1-sided Automatic 2-sided copying of 2-sided 1-sided copying of 2-sided originals
originals originals

@J

Copying onto both sides of a sheet saves paper.

- Place the originals face up in the
Indicator ——I_ document feeder tray with the edges
line ) aligned evenly.

Insert the originals all the way into the document feeder tray.
Multiple originals can be placed in the document feeder tray.
The stack of originals must not be higher than the indicator line
on the tray.

Touch the [2-Sided Copy] key.

2-16
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(1) (2) Select the 2-sided copy mode.

2-sided copy e (1) Touch the key of the desired mode.
S : Automatic 2-sided copying of 1-sided originals
— : Automatic 2-sided copying of 2-sided originals
: 1-sided copying of 2-sided originals

e (2) Touch the [OK] key.

Rl =o RIEEREEN

@ To make 2-sided copies of a 1-sided portrait original placed horizontally, or to invert the reverse side with respect to
the front side when copying a 2-sided original, touch the [Binding Change] key.
I Using the [Binding Change] key (page 2-18

Check the paper to be used.
= T Make sure that the desired paper (tray) is selected.
S i To change the paper (tray), touch the [Paper Select] key.
e I I¥" PAPER TRAYS (page 2-11)
Auto £ File
. Quick File
Copy Ratio Original
—
Depending on the size of the placed original, there may be cases where the same size of paper as the original is not

~

] HRALE

@ selected automatically. In this event, change the paper size manually.

Set the number of copies (humber of
sets) with the numeric keys.

®OO®O
OEO®
®EeO

@ e Up to 999 copies (sets) can be set.
* If you are only making a single copy, the copy can be made with the copy number display showing "0".

If an incorrect number of copies is set...
Press the [CLEAR] key (@ ) and then enter the correct number.

Press the [START] key.

@ To cancel scanning of the original and copying...
Press the [STOP] key ((@).

2-17
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Using the [Binding Change] key

—

Originals Binding Change is used Binding Change is not used
The reverse side The reverse side
is upside down. A is not upside
down.
/
[
A=l | _x

w

Select this when
the pages will be
bound into a
tablet.

Select this when
the pages will be

bound into a
booklet.

2-18
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AUTOMATIC 2-SIDED COPYING USING THE
DOCUMENT GLASS

Originals Copies

-

Automatic 2-sided copying of 1-sided

||||||||||||||J

originals
7 Open the automatic document feeder,
Original size place the original face down on the
detector document glass, and then gently close

the automatic document feeder.

Document glass scale Document glass scale
4 mark 4 mark
[ [
A5
(5-1/2" x 8-112") B5R
A4R (8-1/2" x 11"R)
B5 B4 (8-1/2" x 14")
A4 (8-1/2" x 11") A3 (11" x17")

* Align the corner of the original with the tip of the arrow mark
4 on the document glass scale.

¢ Place the original in the appropriate position for its size as
shown above.

* After placing the original, be sure to close the automatic
document feeder. If left open, parts outside of the original will
be copied black, causing excessive use of toner.

@ Do not place any objects under the original size detector. Closing the automatic document feeder with an object
underneath may damage the original size detector plate and prevent correct detection of the document size.

Touch the [2-Sided Copy] key.

2-Sided Copy
‘h

Exposure

Auto

Copy Ratio
100%
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(1) () Select the 2-sided copy mode.
(1) Touch the [1-Sided to 2-Sided] key.
- (2) Touch the [OK] key.

2 @um
=

2-Sided Copy

]

(0D oo | I

@ The [2-Sided to 2-Sided] key and [2-Sided to 1-Sided] key cannot be used when copying from the document glass.

@ Depending on the size of the placed original, there may be cases where the same size of paper as the original is not
selected automatically. In this event, change the paper size manually.

Set the number of copies (humber of
sets) with the numeric keys.

]
~

Special Modes
2-Sided Copy

®O®O
CEO®
SJOIOIC)

@ ¢ Up to 999 copies (sets) can be set.
¢ A single copy can be made even if "0" appears for the number of copies.

If an incorrect number of copies is set...
Press the [CLEAR] key (@) and then enter the correct number.

Press the [START] key.

Scanning begins.

_ Check the paper to be used.
Special Modes
7 PReTER Make sure that the desired paper (tray) is selected.
== i To change the paper (tray), touch the [Paper Select] key.
e A S L I PAPER TRAYS (page 2-11)
Auto N File
: Quick File
Copy Ratio Original
S
Preview

Remove the original and place the next original, and then press the [START] key.

Repeat this step until all originals have been scanned.
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Touch the [Read-End] key.

Place next original. Press [Start].
When finished, press [Read-End].

@ To cancel scanning of the original and copying...
Press the [STOP] key ((@)).

System Settings (Administrator): Initial Status Settings (2-Sided Copy)
The default 2-sided copy mode can be changed.

2-21
Contents



COPIER

CHANGING THE EXPOSURE AND ORIGINAL
IMAGE TYPE

The exposure and original image type can be selected to obtain a clear copy.

AUTOMATIC ADJUSTMENT OF THE EXPOSURE AND
ORIGINAL TYPE

Automatic exposure adjustment operates by default to automatically adjust the exposure level and original type as
appropriate for the original being copied. ("Auto" is displayed.)
Automatic adjustment takes place to enable optimum copying.

Special Modes
w7,
wﬂ&z 2-Sided Copy
Fl
=

e
A
. A3 U
Quick File

Copy Ratio Original Paper Select
[
100% -

SELECTING THE ORIGINAL TYPE AND MANUALLY
ADJUSTING THE EXPOSURE

If you wish to select the original type or manually adjust the exposure, touch the [Exposure] key in the base screen of
copy mode and follow the steps below.

— ]| Select the original image type.
[ o | Touch the appropriate original image type key for the original.

S

1 T

{ B Text ]
{ Printed ]

Photo

Text/
[ Prtd.Photo { EI Text/Photo]
[ B  Photo ] { Map ]

Manual

Scan
Resolution

@ Original image type select keys

Mode Description

Text Use this mode for regular text documents.

Text/Prtd. Photo This mode provides the best balance for copying an original which contains both text and
printed photographs, such as a magazine or catalogue.

Text/Photo This mode provides the best balance for copying an original which contains both text and
photographs, such as a text document with a photo pasted on.

Printed photo This mode is best for copying printed photographs, such as photos in a magazine or catalogue.

Photo Use this mode to copy photos.

Map This mode is best for copying the light colour shading and fine text found on most maps.
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T o Adjust the exposure level.

Touch the E] key to make the copy darker.
Touch the @ key to make the copy lighter.
Original Image Type

Text/
B et [ S s { 2] Text/Photo]

{ Printed ] [El Photo ] {5?& Map ]

Photo

—

Scan
Resolution

Guidelines for the exposure level when [Text] is selected:
1to 2: Dark originals such as a newspaper

3: Normal density originals

4 to 5: Originals written in pencil or light coloured text

— )| Touch the [OK] key.

Manual Original Image Type
Text/
3 Text/Photo
@ o=l [ Prtd.Photo { EI f ]

(B 5 | (A oo | (@ = |

Scan
Resolution

e If [Auto] is selected but the darkness or lightness of the image does not seem quite right...
@ If the image seems too light or too dark when [Auto] is selected, the exposure level can be adjusted using "Copy Exposure
Adjustment” in the system settings (administrator).
* To change the resolution...
When making a full-size copy, you can press the [Scan Resolution] key to select the scanning resolution.

» System Settings (Administrator): Initial Status Settings (Exposure Type)
This is used to change the default original image type.
» System Settings (Administrator): Copy Exposure Adjustment
The exposure level used for automatic exposure adjustment can be adjusted.
» System Settings (Administrator): 600dpiX600dpi Scanning Mode for Document Feeder/Quick Scan from
Document Glass
The default resolution setting can be changed.
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REDUCTION/ENLARGEMENT/ZOOM
AUTOMATIC RATIO SELECTION (Auto Image)

This section explains the automatic ratio selection function (Auto Image), which automatically selects the ratio to match
the paper size.

When the paper tray is manually changed, the [Auto Image] key appears in the base screen of copy mode. Touch the
[Auto Image] key to have the reduction or enlargement ratio automatically selected based on the original size and the
selected paper size.

First place the original and select the paper tray, and then touch the [Auto Image] key.

Special Modes
2-Sided Copy
e
Copy Ratio
P
100% —

The selected ratio will appear in the ratio display.

@ * If the message "Rotate original from B to " is displayed, change the orientation of the original as indicated in the
message.

* For a non-standard size original, the size must be entered in order to use Auto Image.

* To cancel automatic ratio selection...
@ Touch the [Auto Image] key so that it is no longer highlighted.
* To return the ratio to 100%...
To return the ratio setting to 100%, touch the [Copy Ratio] key to display the ratio menu and then touch the [100%)] key.

System Settings (Administrator): Initial Status Settings (Copy Ratio)
This is used to change the default copy ratio.
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MANUALLY SELECTING THE RATIO (Preset
ratios/Zoom)

Touch the [Copy Ratio] key in the base screen of copy mode to select one of five (or four) preset enlargement ratios or
five (or four) preset reduction ratios (maximum 400%, minimum 25%).
In addition, the zoom keys can be used to select any ratio from 25% to 400% in increments of 1%.

Set the ratio.

Touch a preset ratio key and/or the zoom keys to set the ratio.
There are two setting screens. Use the keys to switch
between the screens.

@® 1st screen

e Enlargement keys:
115%, 122% and 141% (for the AB system).
121% and 129% (for the inch system).
Ba Ban * Reduction keys:
2 70%, 81% and 86% (for the AB system).

1
B5 4 A5 ~F - 2
. - o . 64% and 77% (for the inch system).
A3 4+ B4 Ad 4 A3

Copy Ratio { 0K ]|

{ Auto Image ][ XY Zoom ]

® 2nd screen

(A) ¢ Enlargement keys (2 to 4 ratios)
200%, 400%, any ratio (max. of two)
copy 5[0 = * Reduction keys (2 to 4 ratios)

25%, 50%, any ratio (max. of two)
* [100%] key

=
- =
S
o

[ Auto Image ][ XY Zoom

* (A) keys
@ The keys marked (A) can be set to show any ratio using "Add or Change Extra Preset Ratios" in the system settings
(administrator).

* To quickly select a ratio, touch a reduction or enlargement key to select a ratio close to the desired ratio and then
use the zoom keys for fine adjustment.

* The zoom keys can be used to select any ratio from 25% to 400% in increments of 1%.
Touch the key to increase the ratio, or the key to decrease the ratio. (If you continue to touch the /
key, the ratio will change automatically. After 3 seconds, the ratio will change rapidly.)

* As an alternative to touching the keys, you can also directly touch the numeric value display key and
change the value with the numeric keys.

* If the message "Image is larger than the copy paper." appears when an enlargement ratio is selected, the image
may not fit on the paper.
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Copy Ratio

B4 = BS
A3 = A4

B5 = AS
Bd = A4

A4 = BS
A3 = B4

75 B BS = A4
% B
B | o
7] A5=+B5
e | BS B4
6155 5| naans
100%

{ Auto Image ][

XY Zoom ]

-

©® -

Touch the [OK] key.

After touching the [OK] key, make sure that a paper size
suitable for the ratio is selected.

When the automatic document feeder is used, the vertical and horizontal ratio selection ranges are both 25% to 200%.

To return the ratio to 100%...
To return the ratio setting to 100%, touch the [Copy Ratio] key to display the ratio menu and then touch the [100%] key.

@O |®

preset ratio can also be changed.

System Settings (Administrator): Add or Change Extra Preset Ratios
Two enlargement preset ratios (101% to 400%) and two reduction preset ratios (25% to 99%) can be added. An added
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ENLARGING/REDUCING THE LENGTH AND WIDTH
SEPARATELY (XY Zoom)

The XY Zoom feature allows the horizontal and vertical copy ratios to be changed separately.
Both the horizontal and vertical ratios can be set from 25% to 400% in increments of 1%.
Touch the [Copy Ratio] key in the base screen of copy mode and then follow the steps below.

When 50% is selected for the horizontal ratio and 70% is selected for the vertical ratio
Original Copy

P =) A

— - | Touch the [XY Zoom] key.

Copy Ratio

B44BS (T 100 B Ti5s | BSR4
A3 A4 B4 423 i
BS 4 A5 A5 4 B5 2
B4 = A4 Zoom 1225 | s ams
24485 BS . B4

[ Auto Image ][ XY _zoom ]
11

=

2 M, @3) @) Set the horizontal and vertical ratios.
|
Copy Fatic > ] (1) Touch the [X] key.
X¥ 200 ([ comcel | The [X] key will be highlighted and the horizontal ratio can
ﬁ: % be set.

(2) Touch one of the preset ratio keys (A) and the
zoom keys (B) to set the X (horizontal) ratio.
(A) A touched preset ratio key will not be highlighted.
(B) The zoom keys can be touched to set the ratio from
25% to 400% in increments of 1%.
(3) Touch the [Y] key and set the Y (vertical)
ratio in the same way as the [X] key.

(4) Touch the [OK] key.
After touching the [OK] key, make sure that a paper size
suitable for the ratio is selected.

& o - &

77%

¢ To quickly select a ratio, touch a preset ratio key (A) to select a ratio close to the desired ratio and then use the
@ zoom keys (B) for fine adjustment.
¢ As an alternative to touching the keys, you can also directly touch the numeric value display key and
change the value with the numeric keys.

@ When the automatic document feeder is used, the vertical and horizontal ratio selection ranges are both 25% to 200%.

To cancel an XY zoom setting...
To cancel an XY Zoom setting, touch the [XY Zoom] key or the [Cancel] key.
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ORIGINAL SIZES
SPECIFYING THE ORIGINAL SIZE

When the original size is a non-standard size or is not detected correctly, manually specify the original size.
Touch the [Original] key in the base screen of copy mode and then follow the steps below.

Specifying an inch original size
(1) Touch the appropriate original size key.

1) ()
— hlﬁ‘ (2) Touch the [OK] key.
i
s J(C = J(_ = ] I
( BS ][ AR |
216x340 | 216x343 l
I Size Input ] I Custom Size ]

Specifying an AB original size

(1) Touch the [AB < Inch] key.

e T W ﬁ(i)ﬁ (2) Touch the appropriate original size key.
(3) Touch the [OK] key.
=11 |u

Specifying a non-standard original size

Moo — | Touch the [Size Input] key.
Auto E
» ) [ e J[_ & ] {l
e D ) o
[ B5 ][ A4R ]
[ 216x340 ][ 216x343 ]
=
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(1), (2

Original

Size Input

Cancel

(1-11 5/8)
inch

B =
“[8
— IS

[«
3

Enter the original size.

(1) Enter the X (horizontal) dimension of the
original.
Touch the X (width) numeric value display key to open a
number entry screen. Enter the width of the original with
the numeric keys, and touch the [OK] key in the number
entry screen. When the document glass is used, a
number from 25 mm to 432 mm (1" to 17") can be
entered.
When the automatic document feeder is used, a number
from 140 mm to 432 mm (5-1/2" to 17") can be entered.
If the horizontal dimension of the original is less than 140
mm (5-1/2"), use the document glass.

(2

Enter the Y (vertical) dimension of the
original.

Touch the Y (height) numeric value display key to open a
number entry screen. Enter the height of the original with
the numeric keys, and touch the [OK] key in the number
entry screen. When the document glass is used, a
number from 25 mm to 297 mm (1" to 11-5/8") can be
entered.

When the automatic document feeder is used, a number
from 131 mm to 297 mm (5-1/8" to 11-5/8") can be
entered.

If the vertical dimension of the original is less than 131
mm (5-1/8"), use the document glass.

Touch the [OK] key.

You will return to the base screen.
Make sure that the entered dimensions appear in the
[Original] key.

3)

STORING FREQUENTLY USED ORIGINAL SIZES

You can save special original sizes that you frequently use. This section explains how to store, retrieve, change, and
delete special original sizes.

Storing original sizes (editing/clearing)

Up to 12 special original sizes can be stored.

Touch the [Original] key in the base screen of copy mode and then follow the steps below.

Original

[ ]

(=

Manual

AS

B5R [ B4

ASR

A4 [ A3

B5

A4R

216x340

(
(
(
(

U SN W S

(
(
(
(

216x343

J
)
)
J

Size Input I

=

Touch the [Custom Size] key.
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Original

Custom Size

{ X254 Y210 ] [

(

) (

(

) (

Recall

Store the original size.
(1) Touch the [Store/Delete] tab.

(2) Touch a key for storing a custom original
size.
Touch a key that does not show a size ([: ).

If you wish to edit or clear a previously stored key...
Touch the key that you want to edit or clear. The following screen will appear.

A custom size has already been stored

in this location.

[ Cancel

][ pelete wodify |

=

* To edit the key, touch the [Amend] key and go to the next step.
¢ To clear the key, touch the [Delete] key. Make sure that the original size has been cleared and touch the [OK] key.

1),

(©)

Original

[

Size Input

Cancel

JC o

i

Enter the original size.

(1) Enter the X (horizontal) dimension of the
original.
Touch the X (width) numeric value display key to open a
number entry screen. Enter the width of the original with
the numeric keys, and touch the [OK] key in the number
entry screen. A dimension from 25 mm to 432 mm (1" to
17") can be entered.

Enter the Y (vertical) dimension of the
original.

Touch the X (width) numeric value display key to open a
number entry screen. Enter the width of the original with
the numeric keys, and touch the [OK] key in the number
entry screen. A dimension from 25 mm to 432 mm (1" to
17") can be entered.

(3) Touch the [OK] key.

(2

@ You can also touch the [ [«] keys to change the number.

@ The stored original size will be retained even if the main power is turned off.

S

To cancel the operation...
Press the [CLEAR ALL] key ((A)).
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Retrieving a stored original size

To retrieve a stored original size, touch the [Original] key in the base screen of copy mode and perform the steps below.

Touch the [Custom Size] key.

| Original { oK ]|
N
= =) B {l
{ ASR ] [ A4 ] A3 I;:h
o N |
[ 26340 | [ 216083 |
=/
) (1) ) Retrieve the desired stored original size.
1
[ortatoat = (1) Touch the [Recall] tab.
S Lo ] (2) Touch the key of the original size that you
d wish to retrieve.
R

(3) Touch the [OK] key.

-l‘ I Recall I l Store/Delete ]

To cancel the operation...
@ Press the [CLEAR ALL] key (€4)).
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OUTPUT

To select output functions and the output tray, touch the [Output] key in the base screen of copy mode. Output functions
that can be selected are sort, group, offset, staple sort, saddle stitch, and punch. All explanations of the settings below
assume that a saddle stitch finisher is installed.

(6) (7)

Loutput [ &{J
(1) Of,ii:f/ D‘J‘ ‘ Centre (9)
EZL]‘}A;]

12

Tray

(3) ISOrt
(@) —o g ) o)z (5 ]— i—0)

(5) =———e i |p O e &=—(11)
(®)
(1) [Offset Tray] key (8) [Saddle Stitch] key
Output is delivered to the offset tray. The [Offset Tray] This is used to staple and fold each set of copies at the
key is automatically selected when the [Staple Sort] key centreline.
is selected. I Staple sort function / Saddle stitch function (page
2-35)

(2) [Offset] key

o ) When this key is touched, the saddle stitch setting screen
This is used to offset each set of output from the previous

appears. (Only when "Automatic Saddle Stitch" is

set. ) enabled in the system settings (administrator).)
The offset function operates when the checkbox is

selected [v] and does not operate when the checkbox is (9) [Centre Tray] key

not selected E] (The offset checkmark is automatically Output is delivered to the centre tray.

cleared when the staple sort function is selected.)

I Offset function (page 2-34) (10) [Punch] key

This is used to punch holes in the output.
(3) [Sort] key I Punch function (page 2-38)
This is used to sort (collate) output into sets.

I Sort mode (page 2-34) (11) [Fold] key

This folds printed output in half. You can choose whether
(4) [Staple Sort] key the output is folded inward or outward.
This is used to sort output into sets, staple each set, and " Paper folding function (page 2-37)
deliver the sets to the tray. (Note that the sets will not be
offset in the output tray.) When this function is selected,
three keys will appear for selecting the staple position.
I Staple sort function / Saddle stitch function (page
2-35)

(5) [Group] key
This is used to group copies by page.
I=" Group mode (page 2-34)
(6) Output display
An icon will appear to indicate the output mode.
(7) [OK] key
Touch this key to close the output screen and return to
the base screen.
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@ The keys that appear will vary depending on what peripheral devices are installed.

In addition, it may not be possible to select some keys depending what peripheral devices are installed. If your screen is
different from the screen of previous page, see the screens that follow.

Example
The screen when a finisher or saddle stitch finisher is not installed.

Output [ oK ]|

—
Offset
&l <) =

| offset

L

I-T:Zu:“" Sort

=
m‘zﬁ Group
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